YTBEpKICH
MMOCTAHOBJICHUEM OT
07.05.2018 Ne 189

AJIMHHHMCTPATHBHBIN perjiaMeHT
110 NMPEAOCTABJICHHI0O MYHUIIUNIAJIBLHOM YCJIYIH «3aK/JII04YeHne J0r0Bopa
COLMATBHOI0 HAMIMA KUJIOT0 MOMEIeHUS MYHHMIMIIAJIbHOI0 KHUJIMIIHOI0 (poHa»

1. OBIIME ITOJIO’KEHMUSI.

1.1. HaumeHoBaHMe MYHHUIIUTIAJIbHON YCJIYTH.

AJMUHUCTPaTUBHBIN PETJIaMEHT IPEJOCTABICHUS MYHULMIIAIBHON YCIIyTH
«3aKJIFOUeHHE JOTrOBOpPa COLMAIBHOIO HailMa KUJIOr0 MOMEMIEHUS MYHULHIAIBbHOIO
KUIAITHOTO (OHAY (J1anee - aAMUHUCTPATUBHBIN PETJaMeHT, MyHUIIUNIAIbHAS YCIyTra
COOTBETCTBEHHO) pa3paldoTaH B LesAX NpuMeHenus nosoxenui Kunumnoro Koaekca
Poccuiickoii  ®epepauuu  aAMUHUCTpALME  MYHUUMIAIBHOTO  0Opa3oBaHUs
«PomaHOBCKOE cenbCKOe moceneHue» BCeBOIOKCKOro MYHUIMNAIBHOIO paioHa
Jlenunrpaackoi obsactu (najnee — aAMUHUCTPALIMS) MPU MPEAOCTABICHNUN TPaKIaHaM
YKUJIBIX MOMEILEHHI IO IOrOBOPaM COLIMAIIBHOTO HalMa.

1.2. HammeHoBaHMe OpraHa, NpexoCTABISIOIIEr0 MYHUIUIIAJIbHYIO YCIYTY.

[IpenocTaBneHne MyHUIUNAIBHON yCIYTH «3aKIOYEHUE TOTOBOPA COLUATIBHOIO
HailMa >KMJIOr0 MOMEIIEHUS MYHHUIMIIAIBHOTO JKWJIMIIHOTO (POHIa» OCYIIECTBISETCS
aJIMMHUCTpaled MyHUIUIIATIBHOTO 00pa3oBaHus «POMaHOBCKOE CEIbCKOE MTOCEICHUE)
BceBoniokCcKkoro MyHUIMITAILHOTO paiioHa JleHuHTpanackon obmactu (manee — opraH
MECTHOT'O CaMOYIIPaBJIEHUS, IPEIOCTABISIOMNNA MyHUIUIAIBHYO YCIYTy

OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHULUIAIBHOM YCIyIH, SBISETCA
3aMECTHUTEIIb INIaBbl aAMUHUACTpaluu (1anee — OTBETCTBEHHBIN).

MyHunanbHasi yciayra MOXET OBITh INPEJOCTABICHA B 3JIEKTPOHHOM BHJIE
yepe3 (QPyHKUMOHAJI JIIEKTpOHHOM mnpuéMHOM Ha Iloprame rocynapcTBEHHBIX U
MYHUIMOANbHBIX yciyr JleHuHrpaackoil oOnactu, aubo dYepe3 (yHKIMOHA
JJIEKTPOHHOM NPUEMHOM Ha EINMHOM IopTane rocyIapCTBEHHBIX M MYHUIUIIAIBHBIX
yciyr (hyHKIuU).

1.3. Uudopmanust 0 MecTe HaXOXKIEHUs U rpaduke paboThl AIMUHUCTpAIUU yKa3aHa B
npunoxeHuu Ne 1.

1.4. B npenocraBieHUMM YCIYTM HE YYacTBYKOT HMHBIE OpraHbl MECTHOI'O
CaMOYIIPaBJIEHUs, OPraHU3ALNH U UX CTPYKTYPHBIE ITOAPA3/IEICHUS.

1.5. Uadopmarnus o MecTtax HaxOoXACHUs U rpaduke paboThl, CIPaBOYHBIX TeledoHax
v aapecax dekTpoHHor noutsl M®I] npuBeneHa B [Ipunoxenun Ne 2.

AkTyanbHas uWHGOpMAIMS O CHOPAaBOYHBIX TeledoHAX W pexUMax pabOThI
¢ummanioB  M®I[ comepxkurcs ©Ha caiite M®I[ Jlenunrpaackoit obGmactu:
www.mfc47.ru.

1.6. Anpec III'Y JIO: www.gu.lenobl.ru.




Anpec EIII'Y: www.gosuslugi.ru.

Anpec odunmanbHoro cairta AnmuHuctpaiuu MO «PoMaHOBCKOE CelbCKOe
nocesneHue» B cet MHTepHeT: www.romanovka.ru.

[II'Y JIO, EIII'Y u o¢uumaneHbelii calT AnMmuHHMCTpauuu B cetu MHTepHer
COJIEPKUT MH(OPMALMIO O MPEAOCTABICHUNM MYHHUIMNAIBHOW YCIYrd, a Takxke o0
OMCY, npenocTaBisomnX MyHAIUIAIbHYIO YCIYTY.

1.7. Ilopsimoxk moJy4eHUsl 3asiBUTEJAMHM HHpopManuu 10  BoOIpocam
NpeJoCTABJICHU MYHUIMNAJIBbHOH YCJIYrd, B TOM 4YHCJIe 0 X0/e NMpeIoCTaBJIeHUS
MYHUIUNAJIBHOH yCIyrH, B TOM 4YHCJIe C HCHOJb30BAHMEM IOPTAJIA
rOCyJapCTBEHHbIX M MYHHUUNAJIBHBIX Yycayr (¢pynkoumit) JleHuHrpaackou
ods1acTm»

1.7.1. OcHOBHbIMH TpeOOBaHUSIMU K TOPAJKY HMHPOPMUPOBAHUS TpakIaH 00
UCIIOJIHEHUH MYHULIUIIAJILHON YCIIyTH SIBJISIFOTCS:

- TIOCTOBEPHOCTh MPEOCTaBIsIeMON HH(DOPMALINY;

- YETKOCTb B U3JI0)KEHUU MH(POpMaLIUY;

- MMOJTHOTA UH(POPMUPOBAHHUS.

1.7.2. HNadpopmMupoBanue o0 TNOpAAKE MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTd
OCYILECTBIISIETCA IPU JUYHOM KOHTAaKTE CHEHHAINCTOB C  3aABUTEISIMH, C
UCTIOJIb30BAaHUEM TOYTHI, CPEICTB TEIC(POHHON CBSA3H, IJICKTPOHHOM IMOYTHI, B TOM
yyclie C MPUIIOKEHHEM HEOOXOAUMBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOU
kBasnuimpoanHoi D11 (oTBeT Ha 3ampoc, HANpaBJIEHHBIN MO AIEKTPOHHOM MOYTE,
HaIlpaBIIETCS B BHUJE DJIEKTPOHHOTO JOKYMEHTAa Ha aJpec JJIEKTPOHHOM IOYTHI
3asButens), pasmemiaercs Ha III'Y JIO m EIII'Y u nHa odumumansHoM caiite MO
«PomaHoOBCKOE cenbekoe rnoceneHue» B cetu MuTepHeT no aapecy: www.romanovka.ru.
1.7.3. UndopmupoBanre 00 UCTIOJHEHUHA MYHHUIIUTAIBHONU YCIYTU OCYLIECTBIISIETCS B
YCTHOM, MMUCbMEHHOW WJIM 2JIeKTpOoHHOU (popme. MHubopmupoBanre 006 MCIOTHEHUU
MYHUITUTIATBHOM YCIYTH B DJEKTPOHHOW (oOpMEe OCYIIECTBISETCA Yepe3 JTUYHBIN
KaOuHeT 3asBuTes, pacnonoxenHoro Ha [1I'Y JIO nmu6o wa EINTY.

1.7.4. Tlpu oOpamenun 3asBUTENS B YCTHOM (opMe JIUYHO WIH TO TenedoHy
CHEUHUATNCT, OCYLIECTBISAIOMMNA YCTHOE HH(MOPMUPOBAHUE, JOJDKEH  J1aTh
VCYEPIBIBAIOIIMM  OTBET 3asABUTENI0 B IIpeJenax CBOEM KOMIIETEHIIMM Ha
IIOCTABJICHHBIE BONPOCHL. BO BpeMs pas3roBopa CHELUATUCT JOJKEH KOPPEKTHO H
BHMMATEIbHO OTHOCUTHCA K 3asBUTENI0, HE YHM)KAasd €ro 4eCTH M JIOCTOMHCTBA.
MakcuMasibHast TPOIOKUTENBHOCTD OTBETA CIIELIMAIKNCTA HA BOIIPOCHI 3asBUTENS HE
JOJKHO TpeBbIIATh 10 MUHYT.

1.7.5. B cimyvae ecnu 3alaHHbIE 3aABUTEIEM BOIPOCHI HE BXOASAT B KOMIIETECHIIUIO
CHEIUANINCTa, CHEHUATUCT WHGOPMHUPYET 3asBUTEIS O €ro TIpaBe MOJyYCHHS
uH(poOpMaIM OT JIPYroro CHelHaliucTa, W3 HHBIX HMCTOYHUKOB WJIM OT OpPTraHOB,
YIIOJIHOMOYEHHBIX Ha €€ IIPEAOCTaBIICHNUE.

1.7.6. VuHnuBuIyanbHOE MHUCbMEHHOE HH()OPMHUPOBAHHE OCYILIECTBIAECTCA MpPU
oOpallleHu ! TpakJiaH MMyTeM MOYTOBBIX OTHPABICHUI.

1.7.7. KoHcynbTUpOBaHHE TIpU OOpalllCHUU 3asBUTEJNECH B SJIIEKTPOHHOM BHUJIC
OCYILECTBIISIETCS I10 AIEKTPOHHOM TIOYTE.

1.7.8. Jlna momydeHus: yciayrd (U3WUYECKHe JHIa MPEJCTaBISIOT B aIMUHUCTPAIIH.
3as1BJI€HUE YCTaHOBJIEHHOr0 00pa3la U JOKYMEHT, YAOCTOBEPSAIOIINIA TUYHOCTb.

1.8. TekcroBas wuH(opmamusi, ykazaHHas B MmyHkTax 1.3 - 1.7 HacTosmMX
METOAUYECKNX PEKOMEHJIAlMM, pa3MEIIAeTCsl Ha CTEHIaX B MECTax IPENOCTaBJIEHUS




MyHUIUNanpHOU yciayru, Ha [II'Y JIO, odurnmansHOoM caiite AAMUHUCTpAINH, B CETH
WNutepueT, B nomemenusax ¢punuaino MOIE

1.9. Onucanve IPUANYECKHUX JHUI, C KOTOPBIMH OCYLIECTBJISIETCS B3aNMOeCTBHE
MPHU NPeI0CTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH.

ITpu MPEOCTABICHNUN MYHHIUITAITBHON YCIIyTH OCYIIECTBIISIETCA
B3aUMOJICMCTBUE C IOPUIWYECKUMU JIMIA, MOJABECIOMCTBEHHBIMHA OpraHaM MECTHOTO
CaMOYIIPABJICHUS, U YYaCTBYIOIIUMHU B MPEAOCTABICHUUA MYHHIUIAIBHBIX YCIYT, B
pacnopsKEHUM KOTOPBIX HAaXOMASTCS CBEIEHHUs, coepkauue HUHQOopManuo o
pEerucTpaiuu 3asBUTENS U YICHOB €0 CEMbHU 10 MECTY JKUTEJIhCTBA (crpaBKa Gopmbl 9,
BBIITUCKA U3 JIOMOBOM KHUTH).

1.10. IToaryyaTe s iMiM MYHUIHMIIAJIBbHOH YCJIYTH SIBJISIIOTCH:
- rpaxnane Poccuiickoii ®enepauny, NPOKUBAKOIINE B JKWIBIX [TOMEIICHUIX
MYHHUITUTIATHHOTO KUIUIITHOTO OHIA.

II. CTAHJAAPT IPEJJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTH.
2.1. HamMeHOBaHNEe MYHUIIMNIAJIBLHOM YCJIYTH.

MyHununanbpHasi yciayra «3akilO4eHUEe JOTOBOpa COLMAIBHOIO0 HaliMa >KHIIOTO
MOMEIIEHUS] MYHUIUIIAIBHOTO KIJIUIIHOTO (POHIAY.

2.2. HauMeHOBaHHe OpPraHa MeCTHOI0 CaMOYIPABJICHHUSN, MPEAOCTABIAKIIETO
MYHUIHMIAJIBHYIO yCJIYTY.

[IpenocTaBneHne MyHUIUNIAIBHON YCIYTH «3aKJIIOYEHUE TOTOBOPA COUATIBHOIO
HaliMa Ha KUJIble TOMEIIEHHUS] MYHUIIUTIATBLHOTO KUIUITHOTO (POHAA» OCYIIECTBISETCS
aAMUHUCTpALIMEN MYHUIIMIAIBHOrO 00pa3oBaHus PoMaHOBCKOE CENbCKOE MOCEIICHHUE)
BceBooxxckoro MyHuIMnanpHOTO paiioHa JICHUHTpaacKo# 00JacTH.

2.3. Pe3yubTaT npeaocTaBjieHUs MyHUIMIIAJIbHOM YCJIYTH.

Pe3ynbTaToM OKa3aHus MyHULUIIAJBHOW YCIYTH SIBISIETCS 3aKIIOYEHHE 10rOBOPA
COIMAJIBHOTO HaiiMa >KHJIOTO MOMENICHUS MYHUIMIIAIBHOTO KWJIMIIHOTO (DOHIa WU
OTKa3 B 3aK/IIOYEHHE JOTrOBOpa COLUMAIBHOTO HaWMa JKWJIOIO0 TMOMEILICHUS
MYHHUITUTIATHHOTO KUJTUIITHOTO (OHIA.

2.4. Cpox npenocraBjieHUus] MyHHIMNIAJIbHOH YCJIYTH.

Pemenune o 3akimoueHnH JOTOBOPA CONMAIBHOTO HAMMA KUJIOTO TOMEIICHUS WU
00 OTKa3e B 3aKJIFOYEHHH JIOIOBOpA COLMAIBHOIO HaliMa JKUJIOTO TOMEIIECHHS JT0JKHO
OBITh MPUHATO AJIMHHUCTpAlMENd MO pe3yjbTaTaM pAcCMOTPEHUS 3asiBICHUS O
3aKJIFIOYEHUH JOTOBOpPA  COLMAJIBHOTO HaiMa KWJOr0 TMOMENIEHUS W  HHBIX
MpeACTaBICHHBIX JOKYMEHTOB HE MO3JHEE YeM Yepe3 TPUALATh padouux JHEH cO THS
MPECTABICHUS YKa3aHHBIX IOKYMEHTOB B OTAEN.

JIOKHOCTHOE JIUIIO KUJIUIIHOTO OT/ENa HE MO3/IHee YeM Yepe3 TpU pabouux JHS
CO JHS TPUHATHUS PELIEHUS O 3aKIIOYEHUM JOTOBOpA COLMAJIBHOIO HalMa KHUIIOTO
NOMEIIEHUs] WK 00 OTKa3e B 3aKJIIOUEHHH JIOrOBOpa COLMAJIIBHOTO HaiiMa >KUIJIOTO
IIOMEIICHUS BBIAACT WM HAIPaBJIsieT TPaXJaHWHY, NOAABLIEMY COOTBETCTBYIOLIEE
3as1BJICHUE O NIPUHATHUU HA YYET, JOKYMEHT, HOATBEPKIAIOIINNA TAKOE PEIICHUE.

Brilaua HENMOCPENCTBEHHO 3asBUTENIO JTOKYMEHTOB (OTHPAaBKU 3JIEKTPOHHBIX
JIOKYMEHTOB), SBJISIIOIIUXCA PE3YJbTATOM MPEIOCTABICHUS MYHUIUMAIBHOW YCIYTH,
OCYIIECTBIISIETCS B MPEJIENIaX CPOKa MPEAOCTABICHNS MyHULIMNIAIBHON YCIIYTH.

2.5. IIpaBoBble OCHOBAHUS JAJIfl NIPEIOCTABJICHUS MYHUIIMIIAJIbHOM YCJIYTH.
- Koncturynus Poccuniickoit @enepannu;
- I'paxxnanckumt kogekce Poccuiickon denepanuu;
- Kunumnsiii kogekc Pocculickoin @enepanuu;



- ®enepanpabiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o00mMX NPUHIIKAIIAX
Opra’u3alyyi MECTHOTO caMoyIpasieHus B Poccurickon Oenepanuny;

- @epepanpublii  3ak0oH  oT 27.07.2006 No 149-®3 «0O6 wunpopmaluwy,
MH()OPMALIMOHHBIX TEXHOJIOTUSAX U O 3alIUTE UHPOpMAITUN»;

- @enepanbHblii 3akoH oT 02.05.2006 N 59-®3 "O mnopsake paccMOTpEHHS
oOpaienuii rpaxaan Poccuiickoit @enepanuu’;

-  ®epepanbHbiii  3akoH ot 27.07.2010 N 210-®3 "OO6 opranuzanuu
PEeAOCTABICHUS IOCYIAPCTBEHHBIX U MYHHITUTIATBHBIX YCIyT";

- ®enepanbubiii 3aK0H OT 06.12.2011 r. Ne 63-D3 "OO0 371€KTpOHHON MOATUCHY;

- noctanoByienue IIpaBurenscrBa Poccuiickoit @enepaunu ot 21.05.2005 N 315
"OO0 yTBEp>KIEHUH TUIIOBOTO JOTOBOPa COIIMAILHOTO Haiima".

- Pacnopsixkenue IlpaButensctBa Poccuiickoit deneparun «O0 yTBEpKIACHUU
CBOJTHOTO TE€PEUYHSI MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT,
PEAOCTABISEMBIX B AIEKTPOHHOM BHie» OT 17.12.2009 Ne 1993-p

- Ilpukaz MuHucTEpCcTBa CBA3M M MaCCOBBIX KOMMYHHUKauui Poccuiickoi
Oenepanun ot 13 ampenss 2012 r. N 107 "OO6 yrtBepxkaenuu IlomoxxeHuss o
dbenepanbHOlt TOCymapcTBeHHOW wuHGpoOpMarmonHo cucreme "Enunas cucrema
uAcHTUGUKANMK ¥ ayTeHTU(HUKanuu B  HHPPACTPYKType, oObOecTmeunBaromnieit
UH(OPMAITMOHHO-TEXHOJIOTUYECKOE  B3aMMOJICHCTBHE HWH(POPMAIIMOHHBIX  CHUCTEM,
UCIIOIb3YEMBIX IS MPEJOCTaBICHUSI TOCYJAApPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT B
3IEKTpOHHOM hopme";

- ObnactHoit 3akoH JlennHrpaackoil obnactu «O mopsake BeAEHUS OpraHaMu
MECTHOTO caMmoynpaBieHus JIeHuHrpajackoil oOJacTU ydeTa TpakJaH B KadyecTBE
HYKJAIOIIUXCA B JKWIBIX IMOMELIEHUSX, IPEIOCTABISIEMbIX o JIOTOBOpaM
corajgbpHoro HaiiMa» oT 26.10.2005 Ne 89-O3;

- Ilocranosnenue IlpaBurensctBa Jlenunrpaackoi obmactu oT 30.09.2011 Ne
310 "O6 yTBepxkaeHMM IUIaHa-Tpaduka  mepexoma Ha  MIPEIOCTaBICHUE
rOCyJapCTBEHHBIX W MYHHUIMIMAIBHBIX YCIYyTr B DJJIEKTPOHHOW (opme opraHamu
UCTIOJIHUTENFHON  Bmactu  JIeHWHTpajackod o0nacTM ©W  OpraHaMd  MECTHOTO
camoyrmpasiieHus: JICHUHTpajaCcKoi 00JacTH, a Takke ydpexacHusMu JICHHHTpajacKon
00JIaCTH U MYHUITUTNIATbHBIMU YUPEXKICHUSIMU'";

- IlocranoBnenue IlpaBurenbctBa Jlenunrpaackoi obnactu «OO0 yTBEepKIACHUU
Ilepeuns u QopM JTOKYMEHTOB IO OCYIIECTBICHHIO ydeTa TpaKJaH B KayecTBE
HY)XJAIOIIUXCA B OKWIBIX TOMEIIEHUSIX, TMPEIOCTaBISIEMbIX IO JIOrOBOpaM
coIMajIbHOrO Haiima, B Jlenunrpaackoit obmactu» ot 25.01.2006 Ne 4;

- YcraB MyHUIIMITANILHOTO 00pa3zoBanus «PoMaHOBCKOE CelbCKOe MOCENICHUEeY;
2.6. HcuepnbiBarommii nepeYeHb  JOKYMEHTOB,  HeO00XOAMMBIX  JIJIf
NnpeaoCcTABJeHUS MYHUIMNIAJIbHOU YCJIYTH.

2.6.1. I'paxxnaHe B IeNsX peaiM3allii UX MpaBa Ha 3aKIIOUYEHUE JOTOBOPA COLUAIBLHOIO
HaliMa KWJIOro MOMeNIeHus1 obpamatTes ¢ 3asBieHneM B Otnaen (nanee — 3asBIICHUE)
(ITpunoxennn Ne 3).

3asgBiIcHUE TOAMHUCHIBACTCS BCEMH  COBEPIICHHOJETHUMHU  JI€ECIIOCOOHBIMU
YJIeHaMU CEMbHU. 3asiBIICHHUE O 3aKJIIOYEHUU JIOTOBOpPA COLMAIBHOTO HalkMa >KUJIOrO
MOMEIICHHUsI OT HEACECIOCOOHBIX TpaXJaH TMPEJACTABISETCS WX 3aKOHHBIMU
NpeACTaBUTEIISIMHU.



2.6.2. 3asBneHUE O MPEAOCTABICHUN MYHUIIUIIAIBLHON YCIYyTH MOXKET OBITh 3aMOJIHEHO
3asBUTENIEM (YIIOJIHOMOYEHHBIM JIMIIOM) Bs 3JIEKTPOHHOM BHUJIe B ceThu VHTEpHET Ha
[TV JIO nmm EINT'Y.

JIuynass  moamuck  3asBUTENS  (YHNOJHOMOYEHHOrO  JIMLA)  3aBEpseTCS
KBUTH(DUITUPOBAHHON 3JIEKTPOHHOW TOMAMUCHIO 3asSBUTENS (YIMOJIHOMOYCHHOTO JIWIIA),
MOJIMUCABIIETO JOKYMEHT, B COOTBETCTBHUH ¢ TpeOoBaHusiMU DenepaabHOro 3aKOHA OT
6 anpeinst 2011 1. Ne 63-D3 "OO6 anexTpoHHOM oAnucu" (ganee — kBanupUIMpOBaHHAs
OlI).

2.6.3. K 3asBJICHUIO NTPUJIATatOTCs CIEAYIOIINE TOKYMEHTHI:

- MacnopT 3asBUTENS U YWICHOB €T0 CEMbH;

- CBHJICTEJICTBA O POXKACHUM JIE€TEW, CBUICTEIHCTBO O 3aKIIOYEHUH Opaka,
penieHre 00 YCHIHOBJICHUH (yJOUEpPEHUU), CyJAeOHOE pElIeHHEe O NMPU3HAHWU YICHOM
CEMbHU, CBUJIETEIBCTBO O PACTOPKEHUU Opaka, JOKYMEHTHI MOATBEP)KIAIONIUE CMEHY
dbaMuuu, IMEHU, OTYECTBA;

- cipaBka GopMbl 9 (BBITTMCKA U3 IOMOBOM KHUTH), B TOM YHUCJE CIipaBka (HOpMbI
9 (BbIMCKa W3 JAOMOBOM KHWTH) MO NPEABIAYIIEMY MECTY >KUTEIbCTBA, €CIU CPOK
perucrpauMd 1O MeCTy JkuTenbcTBa MeHee S5 ner (¢ 1 suBapa 2015 rona
IPEIOCTABISAETCS 3asIBUTENIEM, €CIIM YKa3aHHbIE CBEACHUS HAXOIATCS B PACIOPSIKECHUU
OpraHu3allMii, HEe MOJABEJOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBJICHUS);

- BBIIMCKAa W3 (UHAHCOBOrO JMIIEBOTO CUYETa C YKa3aHUEM KOJIMYECTBA
IPOXKUBAIOIMIMX TpaxkaaH Mo ¢opMe, YTBEPKIEHHON nocTtaHoBileHueM [IpaBuTtenscTBa
Jlenunrpanckoit obnactu ot 25.01.2006 Ne 4 «O6 yTBepxkaeHHM NepedHs U GopMm
JOKYMEHTOB MO OCYUIECTBIICHHUIO y4eTa I'Pa)KJaH B KaYECTBE HYKJIAIOUIUXCS B JKUJIBIX
NOMEUIEHUSX, NPEAOCTABISEMBIX IO  JOTOBOpaM  COLMAJIBHOTO  HalWMa, B
JlenuHrpaackon 061acTu;

- cripaBKa 00 OTCYTCTBHHM 33/I0JDKEHHOCTH 32 HAEM >KUJIOTO TIOMEIIICHNUS,

- corjacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX OT 3asSBUTENS M BCEX WICHOB
CEMbHM, COBMECTHO C HHUM TMPOXKUBAOIIUX (3aPETUCTPUPOBAHHBIX IO MECTY
KUTEIbCTBA);

- COrJlacu€ YJICHOB CEMbU HAHUMATENs, B TOM YHCIE BPEMEHHO OTCYTCTBYIOIIMX
YJICHOB CEMbH (YKa3bIBACTCS B 3asIBJIICHUM );

- JIOKYMEHTBI, MOATBEPXKIAIOIINE IPABO IOJIH30BAHUSA KUJIbIM TMOMEIICHUEM,
3aHMMAaEeMBbIM 3aBUTENIEM M YJIEHAMU €r0 CeMbU (Oplep, pelIeHre O MPEeA0CTaBICHUN
YKUJIOTO TIOMEIIICHUS );

- HOTapHaJIbHO YJOCTOBEPEHHAsl JOBEPEHHOCTh OT 3asBUTENS (B ciydae
HEBO3MOXHOCTH JIMYHOTO OOpallleHHs), KOMMs TacmopTa MPEJICTABUTENs 110
JNIOBEPEHHOCTH;

- IOKYMEHTBI, TOJITBEpXkKAAtONIe, 4To BbIObIBIIKME mocie 2005 roma rpaxkiaHe
UMEIOT TIOCTOSIHHBIM XapakTep BBIOBITUS (CHpaBKa O TMOCTOSHHOM PErucTpanuu 1o
JIPYTOMY MECTY >KHTEIIbCTBA, PEIICHHE CyJa, HOTApUAIbHOE COTJACHE BBIOBIBIIETO
rpaXJaHWHA O 3aKJIIOUYEHHUH JOTOBOpA COLMAIBHOTO HaiiMa 0e3 BKIIOYEHHS €ro B
JIOTOBOD).

Bce konuu TOKyMEHTOB IPEIOCTABISAIOTCS C OPUTHHATIAMU JJIsI CBEPKHU.

3asiBUTENb B CBOEM NMHUCHMEHHOM 3asBJICHUH B 00S3aTEIbHOM MOPSAKE YKa3bIBaeT
cBoM (haMuIuIO, WMs, OTYECTBO, IOYTOBBIA aApec, MO KOTOPOMY JOJIKEH OBITh
HaIpaBJIeH OTBET, HOMEp Tene(poHa, U3JIaraeT CyTh BOIPOCA, CTABUT JIMYHYIO MOANUCH
U J1aTy.



2.6.4. AaMuHUCTpamus MYHUIIMIIAILHOTO o00pa3oBanusi «PoMaHOBCKOE CelbCKOE
IIOCEJICHUE 3aMPAIIUBAECT B YCTAHOBJIECHHOY NOPSAKE CIEAYIOIINE JOKYMEHTHI:

- cripaBKy (GopMbI 9 Ha rpakJIaHWHA U WICHOB €r0 CEMbH (BBINKCKA U3 JJOMOBOMU
KHUIM), B TOM 4ucle€ cOpaBKy ¢GopMmbl 9 (BbIIMCKA U3 JOMOBOM KHUIH) 10
MPEABIAYIIIEMY MECTY JKUTEIbCTBA, €CIU CPOK PETUCTPALMU 3asBUTENS U YJICHOB €T0
CEMbHM IO MECTy XKHUTEIbCTBa MeHee S5 et (neiictByeT ¢ 1 siBaps 2015 rona, ecnu
YKa3aHHbBIE CBEJCHHUS HAXOIATCS B PACHOPSKEHUU IMOJBEIOMCTBEHHBIX OpraHam
MECTHOTO  CaMOYIIPABJCHHUS OpraHU3alui, YYaCTBYIOUIMX B  MOPEAOCTABICHUU
MYHULUTAIBHBIX YCIYT).

VYKkazaHHble JTIOKYMEHTHI Tpak/laHe BIIpaBE IMPEACTABIATh IO COOCTBEHHOMU
VWHULIMATUBE.

2.6.5. Ins monydeHus yciayru ¢u3MUeckue Juia npeiactaBisitor B Otaen (cexTop)
aIMUHHCTPALINY 3asIBJICHUE U JOKYMEHTBI, yKa3aHHbIE B 11.2.6.3

2.6.6. 3asBUTENb B 0053aTEIILHOM MOPSIKE YKa3bIBa€T HAMMEHOBAHUE OpraHa MECTHOTO
CaMOYTIpaBJieHUsI, B KOTOPBIM HampaBisieT 3ampoc, JUOo (aMUIINi0, WMs, OTUYECTBO
COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIHMIA, JHOO JOJDKHOCTH COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIWIIA, a TaKXe CBOU (PaMUIUI0, UMS, OTYECTBO, MOUYTOBBIA ajJpec, MO
KOTOPOMY HANpPaBJIAE€TCS OTBET.

2.6.7. AnMuHHCTpausi MyHHIIMNaabHOro oopasoBanus 1 M®IL] He BnpaBe TpeOoBaTh
OT 3asBUTENIS NPEACTaBICHUS JOKYMEHTOB W HHGOPMAIMU WIM OCYIIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMHM MPABOBBIMU aKTaMU, PETYJUPYIOIIUMHU OTHOIICHMS, BO3HHUKAIOIIUE B
CBA3UM C TPENOCTaBICHUEM MYHHUIMNAIBHOW YCIyrd, B TOM 4YHClIEe 00 orJiaTe
roCyJ1IapCTBEHHOM MOILUIMHBI, B3UMAEMO 3a MPEIOCTABICHUE MYHHUIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOMATCS B PACIOPSIKEHUH OPraHoB, MPENOCTABISAIOIMIMNX TOCYJapCTBEHHbBIC
WIM MYHUIUIAIbHBIE YCIYTH, JTUOO MOJABEIOMCTBEHHBIX OpraHaMm TroCyJIapCTBEHHOMN
BJIACTU WJIM OpraHaM MECTHOI'O CaMOYIIPAaBIICHHS OpraHu3alui, y4acTBYIOIIUX B
IPEAOCTABICHUA MYHUIMNAIBHON YCIyrd, B COOTBETCTBUM C HOPMaTUBHBIMH
npaBoBbIMH akTamu Poccuiickonn ®@enepanuy, HOPMATUBHBIMU ITPABOBBIMHU AKTAMU
MoCKOBCKOM 001aCTH, MyHUIIMNIAIbHBIMU PABOBBIMU aKTaMHU.

2.7. HcuepnbiBaomuii nepedeHb OCHOBAHMH Ui OTKa3a B IpueMme
AOKYMEHTOB, HEO0OXO0AMMBIX /IJIfl IPEeI0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTH.

2.7.1. B npuHATAU JOKYMEHTOB 3asIBUTEJII0 MOXKET OBITh OTKa3aHO, B CiIydae €Cu Mpu
oOpallleHUH OT UMEHU 3asiBUTENISI JOBEPEHHOTO JIMIIA HE TMPE/ICTABICHBI IOKYMEHTHI:
— JIOBEPEHHBIM JIMIIOM:
1) macriopt 1160 MHOM TOKYMEHT, yI0CTOBEPSIFOUTUHN JIMYHOCTH;
2) HOTapualdbHO YJIOCTOBEPEHHYIO JTOBEPEHHOCTh OT HMMEHHU MOJIy4yaTess
MYHHUIUIIAJIBHON YCIIYTH Ha COBEPILICHUE JAHHBIX JCUCTBUM.
— 3aKOHHBIM IpeCTaBUTENIEM (OMEKYH, MOMEUUTEb):
l)macnopt 1160 MHOM TOKYMEHT, YI0CTOBEPAIONIUN TUYHOCTb;
2)I0KYMEHT, TOATBEPXKAAIOMUA MpaBO  3aKOHHOTO  MPEICTaBUTENS
BBICTYIIaTh OT UMEHU MOJyYaTess MyHUIIUNATbHOU YCITYTH.

2.8. UcuepnbiBaomuid nepevyeHb OCHOBAHMH JISl 0TKA3a B MPEA0CTABJICHUH

MYHHUIUNIAJIbHON YCJIYTH.
2.8.1. B npenocTaBieHU MyHHIIMIIAJIBHOM yCIYTH OTKA3bIBAE€TCSl B CIIy4ae, €CIu:

- HE TPEACTaBJICHbl JOKYMEHTHI, OOS3aHHOCTb IO MPEJCTABICHUIO KOTOPBIX
BO3JIOKEHA HA 3asBUTEJIS;



- BBIABJICHUE B 3aBJICHUU WIH B MPEICTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM,
UCKOKCHHOW WM HETMOJHON MHGOpMAaIMiy B TOM YHUCJIE MPE/CTABICHUE 3asBUTEIIEM
JOKYMEHTOB, HE 3aBEpEHHBIX HaJIEKAIUM 00pa3oM;

- mojaya 3asBJICHUS M JIOKYMEHTOB JMIIOM, HE BXOJALIMM B IE€PEYCHb JIULI,
YCTAaHOBJICHHBIA 3aKkoHoAaTenbCTBOM Poccuiickonn ®Penepaumn u  nyHkTom 1.11
HACTOSIIIIUX METOJIUYECKUX PEKOMEHAINMN;

- TEKCT B 3asBJICHUU HE MOJJIA€TCS MPOUYTEHUIO JINUOO OTCYTCTBYET.

2.8.2. OcHOBaHus M1 NPUOCTAHOBJIEHUS NPENOCTABICHUS MYHMIUMIIAIBHOU YCIyTH
3aKoHoarenbCcTBOM Poccuiickon @enepanuy He NPEeayCMOTPEHBI.

2.9. Pasmep miarbl, B3UMaeMOil ¢ 3asBHTeJs MPH IPEIOCTABJICHHUHU
MYHHMIUNIAJIbHON YCJIYTH.

[IpenocTaBneHne MYHHUIMOAIBHON YCIYIM HOCUT TOCTOSIHHBIM XapakTep.
[IpenocraBiienne MyHULIMIIATBHON YCIYTH OCYIIECTBIsETCS OECIIaTHO.

2.10. MakcuMaJIbHBII CPOK OKMJIAHUS B OoYepedHd NPH MoJaye 3ampoca o
NPeAOCTABJICHMA MYHHIUNAJIBHON YCIAYIM W TpPH MOJYYeHMH Ppe3yJbTara
NPeAoCTABJICHUS MYHUIMIAJIbHOU YCJIYTH.

Oxunanve B 0Yeper 3asiBUTENS MPU MOJAYe 3arpoca, a TAKKe NP MOJTyYEeHUN
pe3ylbTaTa OKa3aHWs MYHHUIMIAIBHON YCIYTH COCTaBisieT He Oosee NSATHAALATH
MUHYT.

2.11. Cpok perucTpauum 3ampoca 3asiBUTeJsi O MPeJI0CTABJICHUHU
MYHUIMTAJIbHOM YCJIYTH.

3anpoc 3asgBUTENS O MPEIOCTABICHUN MyHULIUIIAIBHON YCIyTH PETUCTPUPYETCS B
AJIMMUHUCTpaLUU B CICIYIOIINE CPOKH:

IpU JTUYHOM OOpAIllEeHUU — B ICHb OOpallleHus;

OpU HANpPABJIEHUU 3alpoca IOYTOBOW CBSI3bI0 B AJMUHHCTpALMIO — B JECHb
HOJIy4YEeHHMS 3aI1poca;

MIpY HaIIPaBJICHHUH 3aripoca Ha OymaxkHoMm Hocutelne nu3 M®I] B AqMuHucTpaIuio
— B JICHb MMOJy4YEHUS 3apoca;

[P HAOpaBJIICHUM 3ampoca B (OpME 3JEKTPOHHOIO JOKYMEHTa IOCPEICTBOM
EITY unu [IT'Y JIO — He no3auee 1 pabouero JiHs, CIEIYIONMIETO 32 THEM HalpaBJICHUS
3ampoca.

2.12. TpeOoBanusi K MecTaM, NpPeAHA3HAYEHHBLIM ISl TPeIOCTABJIECHMS
MYHUIMTAJIbHOM YCJIYTH.

2.12.1. IlpenocraBieHre MYHUUUNAIBHOW YCIYTH OCYLIECTBISCTCS B CIEIUAIBHO
BBIJIJICHHBIX JUISl 3TUX 1IeJIeld MOMEIIEHUSX OpraHa MECTHOTO camMoOyIlpaBieHus (nanee
— OMCY) nnu MOII.

[ToMenieHns: pa3MeIIalOTCs MPEUMYLIECTBEHHO Ha HUKHUX, MPEANOYTUTEIbHEE
Ha MEPBbIX dTaXKaX 34aHus, C IPEAOCTABICHUEM JIOCTYIIA B IOMEIICHUE NHBAJIU/IAM.

2.12.2. TlomemeHusi Juisi NPEAOCTABICHUS MYHULMNAIBHON YCIYTH, IOJKHBI
COOTBETCTBOBAaTh  CAHUTAPHO-3MHIEMHUOJIIOTUYECKHMM IMpPaBWIAM W  HOPMAaTHUBaM
"T'uruennueckrie TpeOOBaHUS K TMEPCOHAIBHBIM  AJIEKTPOHHO-BBIUUCIUTEIHHBIM
MarHaMm 1 opraau3anuu pabotel. CanlluH 2.2.2/2.4.1340-03".

[ToMemennss s TPEAOCTABICHUS MYHULMOAIBHON YCIyTH JOJDKHBI OBITh
0o00OpyOBaHbl ~ MaHAYCaMH,  CIECHHAIBHBIMU  OTPAXIACHUSIMU W [EpUJIaMHU,
00€eCIeunBAOIIMMHI  OECIPENSITCTBEHHOE NEPEABMKEHUE W Pa3BOPOT WHBAIUIHBIX
KOJISICOK (MpU HAJIMYUUA TEXHUYECKOM BO3MOKHOCTH), KHOIKOW BBI30BA CIIELIMAIUCTA,
CaHUTAPHO-TEXHUYECKUMHU KOMHATaMHU (JOCTYIHBIMU JJI1 UHBAJIUIOB).



2.12.3. Bxog B MOMEIIIEHHE H BBIXOJ U3 HETO, MECTa OXKUIAHHS HOKHBI OBITH
000pyI0BaHbl KHOIMKAMH, a TaKXKe colepy¥aT WHMOPMAIUI0 O KOHTAKTHBIX HOMEpax
TenedOHOB JUIsl BhI30Ba pabOOTHHKA, OTBETCTBEHHOTO 3a COMPOBOXKJICHWE WHBAIUIA, a
TaKKe HHPOPMAIIHIO O PEKUME €T0 padOTHI.

2.12.4. TlomemeHus sl NPENOCTABICHHUS MYHULHMNAIBHOW YCIYTHM JIOJKHBI
OBITH 00OPYIOBAHBI MECTAMU MOBBIIIICHHOTO yI00CTBA C JOTOTHUTEIHPHBIM MECTOM JIJISI
cO0aKU-TIOBOJIBIPSI M yCTPOMCTBA IS TEPEIBWKEHUN HMHBAIUIOB (KOCTBUICH,
XOJTyHKOB).

NHBanuaamM u JuiiaM ¢ OrpPaHUYEHHBIMHU BO3MOXHOCTSMH 3JI0POBbS MPHU
HEOOXOMMOCTH  OKa3bIBA€TCS  COOTBETCTBYIOIIAsl  MOMOIb,  MPEIOCTaBISETCS
MIOMOIIHUK U3 YKciia paboTHUKOB opraHoB MCY (M®II) ans npeogosieHus: 6apbepos,
BO3HUKAKOIIMX IPU NPEAOCTABICHUA MYHULHMNAIBHON YCIYyTH HapaBHE C APYTUMH
rpakJIaHaMHU.

2.12.5. Ha Tepputopum, NpUWIETAIOIIEH K 3JaHUI0 OTBETCTBEHHOTO OpTraHa,
000pYIyIOTCS MECTa TTAPKOBKHM aBTOTPAHCIIOPTHBIX CpeAcTB. [Ipu aToM HOMKHO OBITH
PEAYCMOTPEHO HE MEHEE OJHOTO MECTa JJii MAapKOBKU CHEUUAIbHBIX TPAHCIIOPTHBIX
cpeAcTB HUHBaIWAOB. JlocTym 3asiBUTENEe K MMApKOBOYHBIM MECTaM  SIBISIETCA
OeCIUIaTHBIM.

B cnyuae, korjga moMenieHus JUisl TPEAOCTABICHUS MYHHUIIUNAIBLHON YCIYTU H
TEPPUTOPUIO, TPWICTAOIIYI0 K 3JaHUSIM, B KOTOPBIX pa3MeENIaloTCsl OpraHsbl,
IPEAOCTABISIONINEG MYHUIIUTTAIBHYIO YCIYTY, HEBO3MOKHO MOJHOCTHIO MPUCTIOCOOUTH
JUISL HY K] UHBAJIU0B, COOCTBEHHUKAMHU 3TUX OOBEKTOB JIOJKHBI OCYIECTBIISITHCS IO
COrJIaCOBaHUIO C OOIIECTBEHHBIMM OOBEAMHEHHMSIMH MeEpbl, OOecreunBaronue
yAOBJIETBOPEHHE MUHUMAIBHBIX TOTPEOHOCTEN NHBAIHIOB.

2.12.6. Paboume MecTa CHEIUATUCTOB, OCYIIESCTBISIONIUX MYHUIIUIATLHYIO
yCIIyry, OOOpYIyIOTCS CpEICTBAaMH BBIUYMCIUTEIHHOW TEXHUKA U OPITEXHUKOM,
MO3BOJIAIOIIMMHA OpPraHMW30BaTh MCHOJHEHUE MYHHUIUIAIBHOW YCIYIM B TOJHOM
o0BeMme.

JIOJDKHOCTHBIE JIMIlA, OCYIIECTBJSIONIME JIMYHBIA TpUeM, OOECIEeYUBAIOTCA
HACTOJIbHBIMU Ta0JIMYKaMU, COJIEPIKAIMMH CBEJCHUS O (haMUJIMK, UMEHH, OTYECTBE U
JOJKHOCTU COOTBETCTBYIOIIETO JTOJXKHOCTHOTO JIMIIA.

2.12.7. lloMewienne il OKHUAAHUSA JIMYHOIO MPHUEMA JOJLKHO COOTBETCTBOBATH
KOM(OPTHBIM  YCIIOBUSM IS 3asBUTENEH, o0O0Opyayercss CTYJIbSIMH, CTOJIAMH,
obecrieunBaeTCsl KaHUEIAPCKUMU TPUHAUICKHOCTSIMU JJISI HalMCaHUs MHUCbMEHHBIX
oOpaienuii, ”HGOPMAIMOHHBIMU CTCHIAMH.

[Tomenienus: AOMKHBI colepkaTh MecTa MHGOPMHUPOBAHUSA, MpeIHA3HAUCHHbBIC
JUISL  O3HAKOMJIGHMsSI TpaxJaH ¢ UWHGOpPMAIMOHHBIMU  MaTepuaiamu. Mecra
UH(GOPMHUPOBaHUS OOOPYAYIOTCS BU3YaldbHOH, TEKCTOBOM M  MYJIbTUMEIUUHON
uHbopMaIeil o TMOpSAKE TPENOCTaBICHUS TOCYAApCTBEHHBIX YCIYT, 3HAaKaMH,
BBITIOJIHEHHBIX penbedHO-ToueHHbIM HIpudToM bpaitns. K undopmaiimoHHsIM cTeH1aM,
Ha KOTOpBIX pasmMemiaerca HHopMaius, TOJDKHA ObITh OOecreueHa BO3MOKHOCTh
CBOOOJHOTO JAOCTYIIA Tpa)aaH.

2.13. Iloka3aTeu JOCTYNMHOCTH U KAa4€CTBA MYHUIIUIIAJIBHBIX yCJIYT.

2.13.1. Iloka3zarenu JOCTYIMHOCTH ~ MYHULMOAIbHON  yciyru  (oOiue,
MPUMEHHUMbIEC B OTHOILLICHUH BCEX 3asiBUTEIICH):

1) paBHBIE MpaBa ¥ BO3MOXHOCTHU MPHU MOJTYUYCHUH MYHUIUNATBHOU YCIYTH IS
3asBUTEIICH;



2) TpaHCHOpPTHas JOCTYIHOCTh K MECTy MpEAOCTaBICHUS MYyHULUIIAIbHOM
ycuyru, 9

3) pexxum pabotet OMCY, obecrnieunBaroninii BO3SMOKHOCTh T0JIa4H 3asBUTEIIEM
3amnpoca o NpeA0CTaBIEHUN MyHUIUMIIAIbHOM YCIYTH B TE€YEHHE pabovyero BpeMEHH;

4) BO3MOXKHOCTh TIOJIyYEHHUS TMOJHOM ¢ JIOCTOBepHOM wuHOpManus o
MyHULUnaipbHOH ycimyre B OMCY, M®L], no Ttenedony, Ha oduIMambHOM caiite
oprasa, npej0CTaBISAIOIIEr0 MyHUIMNANbHYIO yeiyry, nocpeactsom EITY mubo [T'Y
JIO;

5) oOecnieyeHue A 3asiBUTENS. BO3MOXXKHOCTM MOJATh  3asBICHUE O
IPEeIOCTaBIECHUU MYHUIIMIIATIBHOUN yeimyru nocpeactBoMm M®I, B hopme 351eKTpOHHOTO
nokymenTta Ha EIIT'Y nu6o na I1I'Y JIO, a Takke 1moiay4uTh pe3yJibTar;

6) obecnieueHue i 3aABUTENS] BOZMOXKHOCTH MOTydYeHUsI HH(GOPMAIUHU O XOJIe U
pe3ysbTaTe IPEIOCTABICHUS] MYHULMNAIBHOW YCIyTHM € ucnoijib3oBanuem EIII'Y wu
(wm) I1I'Y JIO.

2.13.2. Tloka3zatenu  JOCTYHHOCTH MYHULHUNAIBHOW YCIyru (CHelHalbHBIE,
IPUMEHUMBIE B OTHOLLIEHUY UHBAIUJIOB):

1) Hamuuue Ha TEPPUTOPUM, NPWIEralomEed K 3JaHUI0, B KOTOPOM
OCYLIECTBJISIETCS MPEIOCTaBICHUE MYHHMIMNAIBHONW YCIyTH, MECT i1 MapKOBKHU
CHEUUaTbHBIX TPAHCIIOPTHBIX CPEICTB HHBAIHJIOB;

2) obecnieyeHne OeCHpPEnAITCTBEHHOrO JOCTyla WHBAJIUAOB K MOMEUICHUSM, B
KOTOPBIX MPEAOCTABIIAECTCS MyHULIMITAJIbHAS YCIIYTa;

3) nonydeHue A MHBAIMIOB B JOCTYNMHOM GopMe MHPOpMaLMHU MO BOIpPOCaM
PEIOCTaBICHUSI MyHUIIUIIAIBLHON YCIYTH, B TOM YUCJEe 00 0pOpMIICHUU HEOOXOAUMBIX
IUISl TIOJIyYEHUsS MYHHIMNAIBHOM YCIYIM JOKYMEHTOB, O COBEPIICHHM HM JPYrUX
HEOOXOUMBIX NJIsl TOJYYEHUS MYHHUIIMNAIbHOW YCIYTH JIEUCTBHM, CBEJACHHH O XOJe
[IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

4) HanuuWe BO3MOXXKHOCTH  TOJIy4YEHUS HMHBAIWJIAMH  TOMOIIM  (TOpH
HEOOXOMMMOCTH) OT pPaOOTHUKOB OpraHW3alliyd Ui TPEoJoJeHUs Oapbepos,
MeNIaloUUX MOIYYEHHUIO YCIYT HapaBHE C IPYTUMH JTULAMU.

2.13.3. Iloka3aTenu KkayecTBa MyHULIMIIAIBHOW YCIIYTH:

1) cobGnronenne cpoka MpeIoCTaBICHUsI MyHUIIUIIAILHON yCIyTH;

2) cobmomenus TpeOOBaHMIA CTaHAApTa MPEAOCTABICHUS MYHHUITUIAIBHON
yCIIYTH;

3) YIOBJIETBOPEHHOCTb 3asBUTENS MPO(PECCHOHATU3MOM JIOKHOCTHBIX JIWIL
OMCY, MOII npu npenocTaBieHu! yCIyTH;

4) coOmoieHHEe BpPEMEHU OXHMJIAHMUS B OdYepeaud NpH I[oJade 3ampoca Hu
MOJIyYEHHUH pEe3yJIbTaTa;

5) ocyumecTBieHMe He 0ojiee OJHOTO B3aUMOJCWUCTBHUS  3asBHUTENA C
NoJKHOCTHBIMU JuamMu OMCY npy nmosty4eHuu MyHHUIMIAIBHON YCIIYTH;

6) OTCYTCTBUE *Kan00 Ha NEUCTBUS WU Oe3neicTBUs JOKHOCTHBIX il OMCY,
IIOJIaHHBIX B YCTAaHOBJIEHHOM IOPSIKE.

2.14. Huble TpeOOBaHUSl, B TOM 4YHCJEe YYUTHIBAKIIHNE OCOOCHHOCTH
MPeA0CTABJICHNS] MYHULIMIIAJIBLHOU ycayru B MOI

[IpenocraBnenre MyHHIMIAIBHON yciayru nocpeacrsom M®IL] ocymectBusiercs
B MOAPA3ACICHUAX TIOCYJAapCTBEHHOIO OIOKETHOro YyupexaeHus JIeHuHrpaiackon
obnactu «MHOTO(QYHKIIMOHANBHBII LIEHTP MNPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MyHUIMNANBHBIX yciuyr» (panee — I'BY JIO «M®L») npu Hanu4yuu BCTYNHBIIETO B



cuily cornamienus o B3aumozehcTBuu mMexay ['BY JIO «MOPLy» u agMuHucTpanuei
MYHHUIIUNIATBHOTO  pailoHa  (Topoickorg okpyra) JleHuHrpaackoir — obiacTu.
[IpenocraBneHne MyHHIMNAIBHOM ycayrn B HHBIX MOIL[ ocymecTtBisercs mpu
HaJM4YUU BCTYNHMBUIETO B CWIy COIVIAlIEHWs O B3aummonewctsun mexnay I'bBY JIO
«M®IL» u uapim MOII.

B cmywae mnomaum JOKYMEHTOB B OpraH MECTHOIO CaMOYIPABJICHHS,
MPENOCTABJISAIOIIAN MYHULIMITAIBHYIO yCiIyry, nocpeactsoM MOI] cnenuanuct MOILI,
OCYILIECTBIISIONIUM MTPUEM U 00pabOTKy JTOKYMEHTOB, MPEJCTABICHHBIX JIJIsl TIOJIyYEHUS
MYHHUIUIIAIBHOMN YCIIYTH, BBITIOJIHSET CICAYIOIIUE ICUCTBHUS:

a) ompeessaeT MpeAMET O0palleHus;

0) MPOBOJIUT MPOBEPKY MOJTHOMOYHH JIMIIA, TOIAIOIIETO TOKYMEHTHI;

B) MPOBOJAMUT MPOBEPKY NPABMWIHHOCTU 3aMOJTHEHHUS 3alpoca M COOTBETCTBUS
IIPEJICTaBIICHHBIX IOKYMEHTOB TPeOOBaHUAM AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') OCYIIECTBIAECT CKAaHUPOBAHHE TMPEJCTABICHHBIX JOKYMEHTOB, (QOpMHUpPYET
3JIEKTPOHHOE JI€JIO0, BCE JIOKYMEHTBI KOTOPOI'O CBSI3BIBAKOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM ~ KOJIOM,  TO3BOJIAIONIMM  YCTAaHOBUTHb  IPHUHAJJIC)KHOCTH
JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BHUIY OOpallleHHs 3a MYHUIUIAIbHOU
yCIIYTOMH;

1) HaIpaBiIsieT KOMUHU JTOKYMEHTOB C COCTABJICHUEM OMHUCHU ITUX JOKYMEHTOB IO
peecTpy B OpPraH MECTHOTO CAMOYIIPABIICHMS, INPEIOCTABIAIOIINNA MYHULIHNIAIBHYIO
YCIyTy:

- B DJIEKTPOHHOM BHJIE B COCTaBE ITAKETOB DJJIEKTPOHHBIX AEN 3a JJIEKTPOHHOU
noAnuckio cnenuanucra uimana M®I] — B nens obpanienus rpaxaannaa B MOIL];

- Ha OyMa)KHBIX HOCHUTEJIIX — B T€UEHHE JBYX pabOouyux JHEH co JHS oOpalleHus
rpaxxganuHa B M®I] (mopmuHHuKY U (WIM) HOTapUaldbHO 3aBEPEHHBIE KOMUU, OO
KOIUHU, 3aBEPEHHBIC YMOJHOMOYEHHBIMH JuiamMu ¢uwmana MOI), mnocpeacTBom
KYPbEPCKOW CBSI3U, C COCTaBJIEHUEM OIIUCHU INEPEAABAEMBIX JOKYMEHTOB, C YKa3aHUEM
JIaThl, KOJIMYECTBA JINCTOB, (PaMUJIUH, JOJKHOCTH W MOJMUCAHHBIE YIIOJIHOMOYEHHBIM
crnenuanuctom MOII.

ITpu 0OHapyKEHUU HECOOTBETCTBUSA JIOKYMEHTOB TpeOOBaAHUSIM
AJIMUHHUCTPaTUBHOTO perinamenTa crnenuamuct MOILI, ocymecTBidgomuil  npuem
JOKYMEHTOB, YBEIOMJIIAECT 3asBUTENS O HAJIWYUU NPENSATCTBAN K NPUEMY 3asBKU U
BO3BpAILIACT JOKYMEHTHI 3asIBUTEIIO JIJIs1 YCTPAHEHUS BBISIBICHHBIX HEJIOCTATKOB.

ITo oxoHyaHuu mpuema IOKyMeHTOB crnenuanuct MOI] BblzaeT 3asgBUTEIIO
pacnucKy B IpUEeMe JOKYMEHTOB.

[Ipu oOpamenus rpaxkJaHMHAa B OpPraH MECTHOIO  CaMOYIIPaBJICHHS,
IIPEIOCTABIIAIONMNA MYyHULIMNAIBHYIO yciyry, nocpeacrsom MO u npu ykazaHuu
3asiBUTEJIEM MECTa TOJy4YeHHs] OTBeTa (pe3ysibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
yciayru) B M®ILI, OTBETCTBEHHBI CHEUUAIUCT OpraHa MECTHOrO0 CaMOYIpaBJICHHS,
IIPEIOCTABIISIONIET0 MYHULMNAIBHYK yCayry, HamnpasigieT B MOL[ 10KymeHTHI,
SBJISIOLIMECS] PE3YJIbTaTOM IPEJOCTABICHUS MYHUUMNAIBHOW YCIyrd, [ HX
NOCTIEAYIOUIEH Mepeadn 3asgBUTEII0 B CPOK HE OoJiee 0AHOTO pabodero AHsS CO AHS UX
perucTpauMu B OpraHé  MECTHOTO  CaMOYNPABJIECHUS,  MPEIOCTABIISIOLIETO
MYHUITUTIATBHYIO YCIyTy, W HE TO3JHEe ABYX paboumx AHEH 10 OKOHUYAHUS CPOKa
MPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH.

Cnenumanuct MOILI, oTBETCTBEHHBIN 3a BblAA4y JOKYMEHTOB, IMOJIYYEHHBIX W3
OpraHa MECTHOI'O0 CaMOYyIpPaBJIEHUs, NPEAOCTABISAIOIIET0 MYHMIIMIIAIBHYIO YCIYTy, B



JICHb TIOJMYYCHUS JOKYMEHTOB COOOIIAeT TpakJAaHWHY O MPHUHSATOM PEHICHUH 10
Tesnedony (¢ 3amMchio 1aThl U BPEMEHU TEHR(POHHOTO 3BOHKA), @ TAKXKE O BOZMOKHOCTHU
IOJIy4eHUs1 T0KyMeHTOB B MDLI.

2.15. Oco0eHHOCTH MpPeIOCTABJICHUS  MYHUIHMNAJBHOH YCJIYyIMm B
3JjieKTpoHHOM Buje yepe3 IIT'Y JIO au6o na EIIT'Y.

2.15.1. [IlpenocraBiieHME MYHUUMIIAJBHONW YCIYTM B JJIEKTPOHHOM BHJIE
OCYILIECTBIISIETCS MPU TeXHUUYECKoU peanuzanuu yciayru Ha [II'Y JIO w/wnu va EIITY.

Hesrensnocts EITY u III'Y JIO [I0 OpraHu3alyy IPEeIOCTaBICHUS
MYHHUIMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B cOOTBETCTBUM ¢ (DenepanbHbIM 3aKOHOM
ot 27.07.2010 Neo 210-®3 «O6 opraHuzanid MPEIOCTABICHUS TOCYJIAPCTBEHHBIX H
MYHULIUNAIBHBIX yciuyr», ®denepanbupiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6
uHdopmalmy, HWHOOPMAIMOHHBIX TEXHOJOTHSX W O 3aluTe HHPOpMALUNY,
noctaHoBieHueM IIpaBurensctBa Poccuiickoit denepanuu ot 25.06.2012 Ne 634 «O
BUJIaX DJICKTPOHHON MOJIKCH, UCTIONIH30BAHUE KOTOPHIX JOMYCKAEeTCs MpU 0OpaIieHuu
3a MOJIY4YEHUEM TOCYJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT».
2.15.2. Jlng monydeHuss MyHAnunaibHou yciayru uepe3 EII'Y wnm uepes II'Y JIO
3asBUTENI0 HEOOXOJUMO MpPEIBApUTENIbHO MPOWTH Mpolecc peructpauuu B Eannoit
cucteMme uaeHTuuKauu u ayrearuduxanuu (nanee — ECHA).
2.15.3. MynunumnanpHas yciayra MoxkeT ObITh moiydeHa yepes [II'Y JIO cnemyromumu
cnocobamu:

¢ 00s13aTeNIbHOM JIMYHOM SIBKOM HA MPUEM B aIMUHUCTPAIIHIO;

0e3 JIMYHOM SIBKU Ha MPUEM B aIMUHUCTPALUIO.
2.15.4. MyHununanapHas yciiyra MoxeT ObITh TostydeHa uepes EIIIY ¢ obs3arenbHOM
JUYHOU SIBKOM HA IPUEM B aIMUHUCTPALUIO.
2.15.5. ]Jlna monydeHHs] MYHHUITUTIAJBHOW yCJIyru O€3 JIMYHOW SBKU Ha TPUEM B
AIMUHUCTPAIMIO 3asSBUTETI0 HEOOXOJIMMO TMpEeABAPUTEIBHO O(DOPMUTH YCUICHHYIO
kBanuimpoBannyto Ol s 3aBepeHus 3asBICHUS W JOKYMEHTOB, IMOJAaHHBIX B
anexkTpoHHOM Buje Ha [1I'Y JIO.
2.15.6. [na nomaum 3asBieHus uepe3 EII'Y 3asgButens JOOMKEH BBINOJIHUTH
CIEAYIOIINE AEUCTBUSA:

npoiiTu uaeHTudukanuio u ayrenrudukanuio B ECUA;

B quyHOM kabwaetre Ha EII'Y 3amonmHUTH B 3JIEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHE MYHULIUNIAILHON YCIyTH;

MPUWIOKUTH K 3asBJICHUI0 OTCKAaHUPOBAaHHbBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTyYEHUSI MYHUITUTIATBHON YCIyTH (JIEKTPOHHBIE TOKYMEHTHI);

HAIIPaBUTh IMAKET AJIEKTPOHHBIX JOKYMEHTOB B aJIMHUHHUCTPAIUIO IMTOCPEACTBOM
dbyukiuonana EINT'Y.
2.15.7. nsa mnopauu 3assieHus udepe3 I[II'Y JIO 3asBuTENns TOMKEH BBIIOJIHUTH
CICYIOIINE JECUCTBUA:
2.15.7.1. npoittu unentuduxamnuio u ayreHtTudukamnmo B ECUA;
2.15.7.2. B ntuunom kabuuetre Ha [II'Y JIO 3amoaHUTh B 2JIGKTPOHHOM BHJIC 3asSBJICHHUE
Ha OKa3aHHE YCIYyTH;
2.15.7.3. B ciy4ae, eciiv 3asBUTEIb BBIOpal cloco0 OKa3aHUs yCiayru 0e3 JIMYHOU SBKU
Ha IPUEM B aIMUHHUCTPALIHIO:

- TIPUJIOKUTH K 3aBJICHUIO AJIEKTPOHHBIE JIOKYMEHTBI, 3aBEPEHHBIC YCUJICHHOU
kBasinpuimposannoi JlI;



- NPUJIIOKUTHh K 3aSBIICHUIO JJIEKTPOHHBIM JOKYMEHT 3aBEPEHHBIA YCUJIECHHOU
kBamuiupoannorn Il HoTapuyca (Bixiydae, eciau TpeOyercs MpeacTaBiIcHUE
JIOKYMEHTOB, 3aBEPEHHBIX HOTAPUAJIBHO);

- 3aBEpHUTH 3asBICHHE YCWICHHON KBamubunupoBanHoit Oll, ecnmu mHOE HE
YCTAHOBJICHO ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM;

2.15.7.4. B ciyuae, eciii 3asBUTEIb BBIOpANl CIOCOO OKa3aHUs YCIyTH C JIMYHOU
SIBKOM Ha MPUEM B aJIMUHHUCTPALUIO:

- IPWIOKUTH K 3aBJICHUIO JJIEKTPOHHBIE JOKYMEHTBHI;
2.15.7.5. HanpaBUTh MAaKET DJIEKTPOHHBIX JOKYMEHTOB B IMOCPEACTBOM (yHKIIMOHAIA
[y Jio.

2.15.8. B pe3ynbpTaTe HampaBJEHHs IMAKETa 3JEKTPOHHBIX JTOKYMEHTOB IOCPEICTBOM
Iry JIO wm EII'Y B coorBeTrcTBUM ¢ TpeOoBaHUsIMHU TIyHkTa 2.15.7.
ABTOMATHU3UPOBAHHOU uH(MOPMAITMOHHON CUCTEMOU MEXBEAOMCTBEHHOT'O
ANIEKTPOHHOTO B3ammojiericTBus JleHunrpaackon obnactu (manee - AUC «Mexsen
JIO») npou3BOOMTCS  aBTOMAaTU4YeCKas pErucTpauus MOCTYNHUBLIETO  MakeTa
3JIEKTPOHHBIX JTOKYMEHTOB M IPUCBOCHHUE MAKETy YHHKAJIBHOTO HOMepa jaena. Homep
Jiena A0CTyIeH 3asBuTento B tuyHoM kabunete 1Y JIO wnu EIITY.

2.15.9. Ilpu npegocraBieHny MyHULMnaabHoi ycinyru uepes [II'Y JIO, B cinyyae eciu
HaIlpaBJICHHbIC 3asBUTENEM (YIOJIHOMOYEHHBIM JIUIIOM) AJIEKTPOHHOE 3asiBICHUE H
AJIEKTPOHHBIE JOKYMEHTHI 3aBEpPEHBI YCUIIEHHOM KBanuduuupoBannoi D11, cneuunanuct
AIMUHHCTPALIMH BBIOJIHSET CIEAYIOIINE AEHCTBHUS:

dbopmupyeT makeT JoKymMeHToB, nmoctynuBimid vepe3 I[II'Y JIO, u mepenaer
OTBETCTBEHHOMY CIIELHHAINCTY AaJMUHUCTpPALUH, HAJCICHHOMY B COOTBETCTBUU C
JOJKHOCTHBIM ~ periaMeHTOM (YHKIMSIMHU [0 BBINOJIHEHUIO aJIMUHUCTPATUBHOM
IPOLIEAYPHI IO IPUEMY 3asIBJICHUI U IPOBEPKE TOKYMEHTOB;

IIOCJIE PACCMOTPEHMS JOKYMEHTOB U YTBEPXKICHUA IIPOEKTa PELICHHUS O
NPEAOCTABICHUM MYHULMNAIBHON yciayrn (OTKa3e B MPEAOCTABICHUHU) 3alOJHSET
npenycmotpennbie B AVIC «Mexsen JIO» ¢hopMbl 0 TPUHATOM PEIICHUH U TIEPEBOIUT
neno B apxuB AUC "Mexsen JIO";

YBEAOMJISICT 3asBUTENS O IMPHUHATOM PEHICHUM C TMOMOIIBIO YKAa3aHHBIX B
3asiBJIEHUM CPEICTB CBSA3HM, 3aTEM HANpaBIIAET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBJICHUM: MOYTOM, JIMOO BBIAAET €ro MHpU JUYHOM OOpallEHUM 3asiBUTEINs, JUOO
HaIPaBJISIET 3JIEKTPOHHBIN JTOKYMEHT, MOANUCAHHBIM YCUIEHHOW KBaNM(DUIIMPOBAHHON
OII 10KHOCTHOTO JIMLA, TPUHSIBLIETO pelleHne, B JINUHbIi KaOMHET 3asBUTEIIA.
2.15.10. IIpu npenocraBieHnun MyHAIUNAIbHON ycayru yepes [II'Y JIO, B cnydae eciu
HaIpaBJICHHbIC 3asBUTEIEM (YIIOJIHOMOYEHHBIM JIUIIOM) BJEKTPOHHOE 3asBICHUE U
AJIEKTPOHHBIE JIOKYMEHTHI HE 3aBEpEHbl YCUJIEHHOW kBanuduuupoBaHHoit OII, nubdo
yepes EIII'Y, cnennanuct agMUHUCTPALIMU BBITIOIHSET CICAYIOMINE TCUCTBUA:

dbopmupyeT MmakeT JOoKyMmMeHTOB, moctynuBmumii depe3 I[II'Y JIO, nubo uepes
EIIl'Y, u nmepemaeT OTBETCTBEHHOMY CHEHHUAIUCTY AJIMUHUCTPALUM, HAJACICHHOMY B
COOTBETCTBUM C JIOJDKHOCTHBIM  DPErjJaMeHTOM (YHKIHMSAMU 10  BBITOJHEHHUIO
aIMHUHUCTPATUBHOW MPOLEAYpPhl MO MPUEMY 3asBICHUM M MPOBEPKE IJOKYMEHTOB,
NpeACTaBICHHBIX JJIS PEIOCTABIICHUS] MyHUIIUITAIbHOW YCIIYTH;

dbopmupyer depes AUC «Mexsen JIO» mnpurinameHne Ha MpuUeM, KOTOPOE
JOJDKHO COJEP)KaTh CIEAYIOMIYI0 HH(POPMALMIO: aapec  aJAMHHHCTPalWH, KyJa
HEOOXO0IMMO OOpaTUThCA 3asBUTENIO, JaTy W BpeMs IpUeMa, HOMEpP OdYepe.u,
UJCHTU(PUKAIIMOHHBIM HOMEp TNpPUTJIAIICHUS U TepeYeHb JOKYMEHTOB, KOTOpBIC
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B cnydae HesBKM 3asBUTENsl Ha NMPUEM B HA3HAYEHHOE BpEMs 3asBICHUE U
nokymeHTsl xpanarcs B AUC «Mexsen JIO» B teuenne 30 kameHIapHbIX JHEW, 3aTeM
CIIELMAIINCT AIMHUHUCTPALlMM, HAACJICHHBIM B COOTBETCTBUM C JOJKHOCTHBIM
perjiaMeHToM (PYHKIUSMU MO MpPUEMY 3asiBICHUN U TOKyMeHTOB uepe3 [II'Y JIO umum
EIIT'Y nepeBogut noxkymeHTsl B apxuB ANC «Mexsen JIO».

B cnydae, ecnim 3asBUTENb SBUJICA HA IIPUEM B YKa3aHHOE BpEMs, OH
oOcy’KUBaeTcsi CTpOro B 3TO BpeMdA. B ciydae, eciu 3asBUTENb SIBUJICS IO3%KE, OH
oOcnykuBaeTcsi B TOpSAIKE XMBOM ouepeau. B moOoM u3 ciaydaeB OTBETCTBEHHBIN
CHEIUATUCT aAMUHUCTPALIMH, BEAYIIUN pueM, oTMedaeT ¢akTt siBku 3asButess B AVIC
"Mexsen JIO", neno nepeBoauT B cratyc "lIpuem 3asiBUTENS] OKOHUEH'.

Ilocne paccMOTpeHMs [TOKYMEHTOB M YTBEPXKICHUSA IIPOEKTA PEIICHUSA O
NPEAOCTABICHUM MYHULMNAIBHON yciayrn (OTKa3e B MPEAOCTABICHUHU) 3alOJHSET
npenycmotpennbie B AVIC «Mexsen JIO» ¢hopMbl 0 TPUHITOM PEIICHUH U TIEPEBOIUT
neno B apxuB AUC "Mexaen JIO";

Crneunanucer Otaena yBeIOMIISIET 3aBUTEINA O IPUHITOM PEUIEHUU C MOMOLIBIO

yKa3aHHBIX B 3asBJICHUM CPEICTB CBSI3M, 3aT€M HAIPaBIsET JOKYMEHT CIOCOOOM,
yKa3aHHbIM B 3asBJICHUU: B TMCBMEHHOM BHJIE€ TIOYTOM, TMOO BBIAAET €r0 MPU JIUYHOM
oOpalieHu 3asiBUTENs, JHOO HaAMpaBiIseT AJIEKTPOHHBIA JOKYMEHT, MOJIMHUCAHHBIN
ycuiaeHHON kBanuduiupoBaHHoi DI MOKHOCTHOTO JiMila, MPUHSBILETO PEIICHUE, B
JInyHbIN KaOUHET 3asBUTENS.
2.15.11. B caydae mNOCTyIUIEHHS BCE€X JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6.
HACTOSIIIIMX METOJAMYECKHX PEKOMEHJAlUi, W OTBeYarouux TpeboBaHUsIM, B (opme
ANIEKTPOHHBIX JIOKYMEHTOB (RJIEKTPOHHBIX 0O0pa3oB JOKYMEHTOB), YIOCTOBEPEHHBIX
kBamuiupoanHon OIl, gHemM oOpareHusi 3a MPeAOCTaBICHUEM MYHHUIIUITATBHON
YCIIYTH CUMTAETCS 1aTa perucTpauuu npuema aokymeHntoB Ha [1I'Y JIO.

B cnydae, ecnu HampaBl€HHbIE 3asBUTENEM (YIOJHOMOYEHHBIM JIUIIOM)

AIIEKTPOHHOE 3asBJIICHUE W JOKYMEHTHI HE 3aBEPEHbI YCUJICHHON KBaJIM()UIIMPOBAHHON
OIl, nHem oOpanieHus 3a MPeJOCTABICHHEM MYHULMIIAIBHOM YCIIyI'M CUMTAETCs JaTa
JUYHOM SBKM 3asiBUTENS B AJAMUHUCTPALUIO C IPEAOCTABIECHUEM JOKYMEHTOB,
YKa3aHHBIX B ITYHKTE 2.6. HACTOSIIMX METOAWYECKUX PEKOMEHAALMN, U OTBEYAOIIUX
TpeOOBAHUSIM.
2.15.12. Cnenuanuct agMUHUCTPALUUHA IPHU IMOCTYIUIEHWH AOKYMEHTOB OT 3asBUTEIIA
nocpeactsoM III'Y no TpeboBaHUIO 3as8BUTENS HAIPABIISIET PE3YJIbTAT MPEIOCTABICHUS
yciyrd B (QopMe  DJIEKTPOHHOTO  JIOKYMEHTa, TMOJANHMCAHHOTO  YCHJICHHOU
kBasuuipoBanHoi 11 AOMKHOCTHOrO JIMIlA, TPUHABILIETO pelieHue (B 3TOM Ciiydyae
3asBUTENIb TIPU [OJA4ye 3ampoca Ha NPEJOCTABICHUE YCIYyTH OTMEYaeT B
COOTBETCTBYIOILIEM TIOJIE TAKYIO HEOOXOAUMOCTb).

3. [lepeyeHb ycayr, KOTOpbIe ABJISIIOTCSH HEO0X0AUMBIMU H
00s13aTeJIbHBIMHU IJI1 TPEA0CTABJEHUSI MyYHHUIIUNIAJIbHOH YCJIYTH

3.1. IlonmyuyeHue ycayr, KOTOpBIC SIBISIOTCS HEOOXOJMMBIMU M OOS3aTEIbHBIMU TS
IIPEIOCTABICHUS MyHUITUTIATLHON YCIIyTH, HE TpeOyeTcs..

4. COCTaB, Mmocjaea0oBaTCJIbHOCTD U CPOKHU BBINNOJTHEHUA aIMUHUCTPATUBHBIX



npoueayp, Tped0BaHus K NOPSAAKY MX BbINOJHEHUS
14
4.1. TlpemoctaBneHue MYHHUIIMNAIBHOM YCIYTH BKIOYAaeT B ce0s Cleayromue
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asgBICHUS ¥ JOKYMEHTOB, HEOOXOIMUMBIX IS TPEIOCTABICHUS
MYHULUNAIBHOU YCIYTH;

2) peructpaiusi 3asBiCHUS U JIOKYMEHTOB, HEOOXOJMMBIX IS MPEAOCTaBICHUS
MYHULIUMTAIBHOU YCITYTH;

3) 06paboTka ¥ MpeaBapUTEIbLHOE PACCMOTPEHHUE 3asIBICHUS U MPEICTABICHHBIX
JNOKYMEHTOB;

4) ¢dopmupoBaHHe M HaNpaBJICHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B IPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH;

5) mnpuHATHE pelleHUus O TpenocTaBieHuU (00 OTKa3e B TIPEIOCTABICHUM)
MYHULUANAIBHON YCITYTH;

6) BblJaya  JIOKYMEHTa, SBJSIOIIETOCS  PE3yJdbTaTOM  MPEAOCTABICHUS
MYHULHANAIBHON YCITyTH.

[TocmenoBaTenbHOCTH aIMUHHUCTPATUBHBIX NEUCTBUN (mpouenyp) o
IIPEIOCTABICHUIO MYHUIIMITAILHON yCIIYTH OTpa)keHa B OJIOK-CXeMe, MPECTaBICHHON B
[Ipunoxenun Ne 4.

4.2. llpueM 3asgBieHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBICHUS
MYHULUTTATBHON YCITyTH

4.2.1. OcHoBaHMEM [Is HA4aJla OCYIIECTBIEHUS AJMUHHUCTPATHBHOM MPOLEIYPHI IO
npueMy  3adBJICHMST W JIOKYMEHTOB, HEOOXOJUMBIX U1  MpPEIOCTaBICHUS
MYHULANAIBHON  YCIIyTH, SBISETCS TMOCTYIUICHHE B  AJIMHHUCTPALUIO  WIH
MHOTO(YHKIIMOHATBHBIN LEHTP 3asiBICHUS O MPEAOCTABICHUN MYHUILIMITAIbHON YCIIYTH
U IIPUJIaraeMbIX K HEMY JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM:

a) B AIMUHHCTPALHIO:

MOCPEJICTBOM JIMYHOT'O OOpaIeHus 3asIBUTEIS;

0) B M®I] mocpeacTBoM TUYHOTO OOpaIlleHUs 3asBUTEIIS.

4.2.2. Tlpuem 3asBIeHUS € JOKYMEHTOB, HEOOXOIWUMBIX [JIi TIPEIOCTABICHUS
MYHULANIAIBHON YCIIYTH, OCYLIECTBISAIOT COTPYAHUKN AqMuHuCcTpanuu uii MOLI.
4.2.3. Tlpuem 3asBIEHHUS € JOKYMEHTOB, HEOOXOIWUMBIX [JIi TIPEIOCTABICHUS
MYHUIUIIAIIBHON yCIIyIrH, ocylecTisiercsa B MOL[ B cOOTBETCTBUM € COIVIALLIEHUAMU O
B3aUMOJICUCTBUU MeXAy AnMmuHuctparueid 1 M®IL], 3aki04eHHBIMU B YCTaHOBJICHHOM
MOpsIAKE, €CIM HCIOJHEHHE MaHHOW TMpoleayphl MNPEeayCMOTPEHO 3aKIIOUYCHHBIM
COTJIALLICHUEM.

4.2.4. Ilpu nOCTYIJIEHUH 3a8BJIEHUS U IPUIIATAa€MBbIX K HEMY JJOKYMEHTOB IOCPEICTBOM
JUYHOTO OOpaileHus 3asBUTENs B AAMuHuUcTpanuio uiu MOL[  coTpyaHuk,
OTBETCTBEHHBII 3a MPUEM U PErUCTPALUI0 JOKYMEHTOB, OCYILIECTBIISIET CIEIYIOILIYIO
[MOCJIEI0OBATEIILHOCTD JIEUCTBUM:

1) ycTaHaBiauBaeT mpeaMeT 0OpalieHus;

2)  yCTaHaBIMBAa€T  COOTBETCTBHE  JIMYHOCTU  3aABUTEIS  JIOKYMEHTY,
YAOCTOBEPSIONIEMY JTUYHOCTB;

3) mnpoBepsieT HaIU4Yue JOKYMEHTa, YJIOCTOBEPAIONIEro mpaBa (IIOJTHOMOYMS)
npeacTaBuTeNs (U3NUECKOro Jmma (B CiIydae, €CIM C 3asBICHHEM OOpariaeTcs
peACTaBUTEIIb 3asBUTEIS);

4) OCyIIECTBIIAET CBEPKY KOMUM MPEICTABICHHBIX IOKYMEHTOB C UX OpUTHHAJIAMU;



5) mpoBepsieT 3asABICHUE U KOMIUIEKTHOCTh MPUJIAraeMbIX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHE NEPEYHIO JIOKYMEHTOB, MREAYCMOTPEHHBIX II. 2.6.3. METOIUYECKHUX
PEKOMEH TAIIA;

6) mpoBepsieT 3asBIECHUE W NpHJIaraéMple K HEMY JOKYMEHTbl Ha HaJIn4yue
NOJYUCTOK, IPUIIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIIPABICHUH,
CEPbE3HBIX IMOBPEXKIACHUH, HE IMO3BOJSIOIIMX OJHO3HAYHO HCTOJIKOBAaTh  HX
COJICp/KAHUE;

7) OCYILLECTBIISIET MIPUEM 3asIBJICHUS U JOKYMEHTOB MO OMUCH, KOTOpas COACPKUT
NOJIHBI MepeyeHb JOKYMEHTOB, IMpPEACTABICHHBIX 3asBUTENIEM, a NIpPU HAIUYUU
BBISIBJICHHBIX HEJIOCTATKOB - UX OIMCAHUE;

8) BpyuaeT KOIHUIO OMUCH 3asIBUTEINIO.

4.2.5. Corpyguuk M®II, OTBETCTBEHHBIA 3a MPUEM JIOKYMEHTOB, B JOMOJHEHUE K
NEUCTBUSM, YyKa3aHHbBIM B 4.2.4. aAMUHHUCTPATHUBHOTO PErJIaMEHTa, OCYLIECTBIISIET
CICIYIOIINE JECUCTBUA:

1) ¢dopmupyer mnepeyeHb AOKYMEHTOB, HE NPEJCTaBICHHBIX 3asBUTEIEM U
CBEICHUS W3 KOTOPBIX ITOJJIEKAT IOJYYEHHIO IOCPEICTBOM MEXBEIOMCTBEHHOIO
UH(OPMAIMOHHOTO B3aUMOACHCTBUS;

2) HampaBiseT coTpyaHUKYy MOIL[, OTBETCTBEHHOMY 3a OCYILIECTBIIECHUE
MEXBEIOMCTBEHHOTO  MH(MOPMAIMOHHOTO  B3aWMOJAEWUCTBUSA,  CHOPMUPOBAHHBIH
IepeueHb JOKYMEHTOB, HE NPEJICTABJICHHBIX 3asBUTEIEM M CBEJIECHUS W3 KOTOPBIX
nojajexaT TMOJYYEHUI0 TOCPEACTBOM  MEXBEIOMCTBEHHOTO  HMH(POPMALMOHHOTO
B3aHMOJICHCTBHUS,

3) mpu HaIMYMH BCEX JOKYMEHTOB M CBEACHUN, NIPEAYCMOTPEHHBIX 2.6.3,
nepefacT 3asBJIICHUE W MpPWIaraéMble K HEMY JOKYMEHTHl cOTpyaHuKy MOII,
OTBETCTBEHHOMY 3a OPraHU3AIMI0 HAIIPABJICHMS 3asBJIICHUS U IMPUJIAra€MbIX K HEMY
JOKYMEHTOB B AJIMUHHUCTPAIUIO.

Corpynauk MO®II, oTBETCTBEHHBI 3a OpPraHU3AlMI0 HAIPABJICHUS 3asBICHUS U
IpUIaraéMplX K HEMY JOKYMEHTOB B AJMUHUCTpAILMIO, OPraHU3yeT mepenavy
3asBJE€HUSI M JOKYMEHTOB, IPEACTABICHHBIX 3asBUTENIEM, B AJIMUHUCTpALMIO B
COOTBETCTBUM C COTJIAIEHWEM O B3aWMMOJEWCTBUU M IOPSAAKOM JEIONPOU3BOACTBA
MO®II.

4.2.6. MakcuMaslbHOE BpeMs IpHEMa 3asBJICHHUS U MPUJIAraeMbIX K HEMY JTOKYMEHTOB
IpU JIMYHOM OOpAILEHUH 3asIBUTENS HE MPEBBIIAET 15 MUHYT.

4.2.7. Ilpn OTCYTCTBUM y 3asiBUTENS, OOPATUBIIETOCS JIMYHO, 3aII0JHEHHOTO 3asiBJICHUS
WIM HENPaBWJIBHOM €ro 3allOJIHEHUU COTPYIHUK Aamuuuctpauuu wm MOI,
OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, KOHCYJbTHUPYET 3asBHUTENISI MO BOMNPOCAM
3aII0JIHEHUS 3asIBJICHUS.

4.2.8. MakcuMasnbHbIl CPOK OCYIIECTBICHUS aIMUHUCTPATUBHOMN IIPOLIEAYPBI HE MOXKET
npeBsimaTh 1 pabodero MHS C MOMEHTa MOCTYIUICHUS 3asBICHUS B AJIMUHUCTPAIUIO
ni MOII.

4.2.9. Pe3ynpTaToOM HCHOJHEHUS AJIMUHUCTPATUBHOM MpPOLEAYpPHl MO MpPUEMY
3asBJICHUSI M TPUJIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH, SIBISETCS:

1) B AAMUHHUCTpaLMHy - Nepefayda 3asiBICHUS U MPUIAraeMbIX K HEMY TOKYMEHTOB
COTPYAHHMKY AJIMUHUCTpAlM¥, OTBETCTBEHHOMY 3a PETUCTPALMIO ITOCTYHHBLIETO
3ampoca Ha MPeIOCTaBICHUE MyHULIUIIAIBHON YCIIYTH;

2) B M®II - npu Hainuum Bcex AOKYMEHTOB, NMPEAyCMOTpEeHHBIX 2.6.3, nepegaua



3asBJICHUSI U IPUIJIAraeMbIX K HEMY JIOKYMEHTOB B AJIMUHUCTPALIUIO.

4.2.10. CiocoboMm ¢ukcarmm pe3yabTaTa HEIOTHEHUS aAMUHUCTPATUBHON MPOIIEAYPHI
SBJISIETCA OINUCHh MPUHSATBHIX Y 3asBUTENS JOKYMEHTOB WM YBEJIOMJICHHE O NMPUHATHU
3ampoca O MPeJOCTaBICHUHA MYHHUIIMIIATLHON YCIYTH U MIpUjaraéMbiX JIOKYMEHTOB.
4.2.11. AOMUHUCTpallMd M €ro JOJKHOCTHBIM JIMIIAM 3amlpenieHo TpeboBaTh OT
3asIBUTEJISI IPU OCYIIECTBICHUH aJIMUHUCTPATUBHBIX MPOLEAYP:

- TMpPEJCTaBJICHUS JTOKYMEHTOB, MHGOPMAIMU WU OCYIIECTBICHUS JEUCTBUI,
NpEeACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMU aKTaMH, PETrYJUPYIOIIMMH OTHOIICHHS, BO3HHUKAIOIIUE B CBS3U C
IIPEAOCTABIEHUEM MYHHIIUIIAJIBbHON YCIYTH;

- TMpEeICTaBIEHUS JTOKYMEHTOB U UWHGOpPMAIMU, KOTOpble HaXOASATCS B
pacCHOpsKEHUH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS U
MOJABEJIOMCTBEHHBIX UM OpraHU3alui B COOTBETCTBUU C HOPMATHUBHBIMU IPaBOBBIMH
aKTamu (3a UCKJIIOYEHUEM JIOKYMEHTOB, MOATBEPKAAIOUIUX OIUIATy TOCYIapCTBEHHOU
NOIUIMHBI, JOKYMEHTOB, BKJIIOUCHHBIX B MEPEUYEHb, ONPEACICHHBIN YacThio 6 cTaThu 7
®enepanbHoro 3akoHa Ne 210-P3, a Takke HOKYMEHTOB, BbIIaBA€MBIX B PE3yJbTaTe
OKa3aHUs YCIyT, SIBISIONINXCS HEOOXOIUMBIMU U 00513aTEIbHBIMU ISl IPEOCTABICHUS
MYHULIUNAIBHON YCIIYTH);

- OCYUIECTBIICHUS JCHCTBHI, B TOM YHCJIE COTJIACOBaHMM, HEOOXOAUMBIX st
MOJIy4YeHUs] MYHULUNAIBHOM yCIYyrM M CBS3aHHBIX C OOpalieHueM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHHs, OpraHuzanuu (3a
UCKJIFOYEHUEM TOJTYUEHUSI YCIIYT, SBISIONIUXCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU IS
IIPEAOCTABIEHUS MYHHUIIUIIAJIBHON YCIYTH, BKIOUYEHHBIX B IIEPEYHU, IPEAYCMOTPEHHBIE
yacteto | cratem 9 @enepanbHoro 3akoHa Ne 210-D3, a Takke TOKYMEHTOB H
uH(pOpMaIK, PEJOCTABISIEMBIX B PE3YJIbTATE OKA3aHUS TAKUX YCIIYT).

5. Perucrpanus 3asiBJIeHUS] U JOKYMEHTOB,
HEeO0XO0AMMBIX JJIfl MPEeI0CTABJICHUA MYHUIIUTIAJIbHOM YCJIYI'H

5.1. OcHoBaHMeM [UIsl Hayaja OCYIIECTBICHHUS aJIMHHHCTPATUBHOW NPOLETYPbI
ABJISIETCSI  TOCTYIUIEHME  COTPYAHHMKY  AJIMHUHHUCTPAallMM, OTBETCTBEHHOMY 32
PErUCTPALMIO MOCTYIIAIOIIMX 3alPOCOB HAa IIPEJOCTABICHNE MYHHUIMIAIBLHOM YCIIYIH,
3asBJICHUS M IPWJIATa€MbIX K HEMY JIOKYMEHTOB.

5.2. CorpymHUK AJIMWHUCTpPAlWH OCYIIECTBISECT PErUCTPALMIO 3asBJICHUS U
IPUIATAEMBIX K HEMY JOKYMEHTOB B COOTBETCTBHM C IOPSAKOM JIE€IONPOU3BOJICTBA,
YCTaHOBJICHHBIM ~ AJIMHUHHMCTpalMeld, B TOM YHCIE OCYIIECTBIISIET BHECEHHUE
COOTBETCTBYIOIIUX CBEJIEHUIN B )KypHaJl perucTpalui OOpalleHui O MpeJoCTaBICHUU
MYHHULIMNIATBHONW YCIOYTd U (WIH) B COOTBETCTBYIOLIYIO HH()OPMALMOHHYIO CHUCTEMY
AJIMUHHUCTpAIUH.

5.3. Peructpauus 3asBiI€HUS W NPUIATAEMbIX K HEMY JOKYMEHTOB, IOJyYEHHBIX
IOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENs WM IOYTOBOTO  OTIPABJICHMUS,
OCYLIECTBJISIETCS. B CPOK, HE MpeBbILAOMMA 1 pabodero OHA HayuMHAsA C JaThbl
IIOCTYTIUICHUS 3asIBJICHUS U MIPWJIAraeMbIX K HEMY JTOKYMEHTOB B A IMHUHHUCTPALUIO.

5.4. Perucrtpamus 3asdBieHUS M IPUIATa€MbIX K HEMY JIOKYMEHTOB, IIOJYy4YEHHBIX
AJMHUHHECTpAIMeil U3 MHOTO(YHKIIMOHATBHOTO IIEHTPA, OCYIIECTBISIETCA HE mo3aHee |
pabouero s, CIETYIOUIEro 3a THEM UX MOCTYIUICHUS B AZIMUHUCTPALIMIO.

5.5. Tlocne perucrtpaurun B AJMUHUCTPALMM 3asBJICHUE M MPUJIAraéMble K HEMY



JOKYMEHTBl ~ HANpABISIIOTCS HA PAacCMOTPEHHE COTPYIHUKY AJIMHHHUCTpPALUH,
OTBETCTBEHHOMY 3a IOJIOTOBKY JTOKYMEHT@P 10 MyHULIUIIAJIBHOMN yCIyTe.

5.6. MakcuMallbHbI CPOK OCYIIECTBIEHUS aJAMUHUCTPATUBHON MPOLIEAYPHI HE MOKET
npeBblaTh 1 paboyero JHS.

5.7. Pe3ynpTatOM WCIOJHEHHs AJIMUHUCTPATUBHOW MPOLEAYpPHl MO pPErucTpauuu
3asBJICHUSI M TPUJTIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTAaBICHUS
MYHUIMOAIbHOW YCIYTH, SIBJII€TCA Mepefadya 3asBICHHMS W IPUIAraéMblX K HEMY
JOKYMEHTOB  cOTpyaHuKy  OTtaena,  OTBETCTBEHHOMY  3a  IPEAOCTaBIICHUE
MYHULHUIIAIBHON YCIIYTH.

5.8. CnocoboMm (ukcauuy HCHOIHEHMUs] AAMUHUCTPATUBHOM NpPOLEAYpPHI SBISIETCA
BHECEHUE COOTBETCTBYIOUIMX CBEACHUM B JKypHaJl pPETUCTpaluu OOpaleHuil 3a
IIPEIOCTABICHUEM MyHULMIIAIBHON YCIIYTH.

6. O0padoTKka U MpeaBapUTEIbHOE PACCMOTPEHUE 3asIBJICHUS
U NMPeICTABJIEHHBIX IOKYMEHTOB

6.1. OcHoBaHMeM /JisI Hayajla UCIIOJHEHUS] aJIMUHUCTPATUBHON MPOLETYpPHI SBISIETCS
NOCTYIUICHUE 3asBJICHUS W JOKYMEHTOB COTpPYIHHMKY Komurera Mo >KWIHIIHBIM
BOIIpocaM AJIMUHUCTpAIlMd, OTBETCTBEHHOMY 3a IMPEIOCTABICHHE MYHUIIUMAIbHOM
YCIIyTH.
6.2. Corpynauk Komurera 1o SKWIMIIHBIM — BompocaM  AJMHUHUCTpAINH,
OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULMUNAIBHOW YCIYyTH, OCYIIECTBIISET
CHEAYIOIINE ACHCTBHUS:
6.2.1. mpoBepsieT KOMIUIEKTHOCTh MPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB IO
NEPEYHIO TOKYMEHTOB, IPETYCMOTPEHHBIX TyHKTOM 2.6.3;
6.2.2. mpoBepsieT 3asABICHHE U IMpUaraéMble K HEMY JIOKYMEHThl Ha Halu4yue
MOJYHUCTOK, MPUIHUCOK, 3aYE€PKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIIPABIICHHI,
CEpPbE3HBIX TMOBPEXKICHUM, HE MO3BOJSIIOIMIMX OJHO3HAYHO MCTOJKOBAaTh HX
COAEPKAHHUE;
6.2.3. popmupyet nepedeHb TOKyYMEHTOB, HE MPEACTABICHHBIX 3asBUTEIIEM U CBEACHUS
U3  KOTOPBIX  TMOJJIEkKAT  MOJYYEHHI)  IOCPEICTBOM  MEXBEIOMCTBEHHOTO
MH()OPMALIMOHHOTO B3aUMOJCHCTBUS;
6.2.4. HanpaBIIIET COTPYAHUKY AJIMUHHUCTPALIMM, OTBETCTBEHHOMY 32 OCYIIIECTBIICHUE
MEXBEJIOMCTBEHHOIO  MH(OPMAIIMOHHOTO  B3aUMOJEHCTBUS,  C(HOPMUPOBAHHBIM
MEPEUCHb JOKYMEHTOB, HE€ IMPEICTABICHHBIX 3aABUTEIIEM M CBEACHUS U3 KOTOPBIX
nojaJiekKaT TOJYYEHUIO TOCPEACTBOM  MEXBEIOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJECHCTBUS;
6.2.5. B ciydyae HaJIW4YMS TOJHOIO KOMIUIEKTa JIOKYMEHTOB, IPENYCMOTPEHHBIX
MYHKTOM 23 aIMUHUCTPATUBHOI'O PErJIAMEHTA, U MPU OTCYTCTBUU BBISABICHHBIX B XOJI€
IPEABAPUTEIBLHOIO PACCMOTPEHUSI 3asBJICHUS M NPUIAraeéMbIX K HEMY JOKYMEHTOB
OCHOBaHUM IJi1 OTKa3a B NPEAOCTABICHUM MYHHIIMIAIBHON YCIYTM MEPEXOAUT K
OCYILIECTBJICHUIO  aJIMUHUCTPATUBHOM  MPOUEAYpbl  NPUHATHUS  PEIICHHS O
npenocTaBieHuu (00 OTKa3e B MPEJOCTABICHUH ) MyHUITUTIATLHOW YCIYTH.
6.3. MakcuMaJbHBI CPOK BBIITOJIHEHHS AJMUHHCTPATUBHOM NPOLIEAYPHI HE MOXKET
npeBbIIIaTh 3 pabo4ynx THEH.
6.4. PesynpraToM aAMHUHUCTPATUBHON NPOLIEAYPHI ABISCTCS:

nepenadya COTPYAHUKY AIMHUHUCTpPALMM, OTBETCTBEHHOMY 32 OCYIIECTBJICHHUE



MEXBEIOMCTBEHHOTO  MH()OPMALIMOHHOIO  B3aUMOJCHCTBUS,  C()OPMHUPOBAHHOTO
IEPEYHs JOKYMEHTOB, HE IPEJICTABICHHPEX 3aSBUTEIIEM M CBEIEHUS M3 KOTOPBIX
HOJUIeKAaT  MOJYYEHUIO TOCPEICTBOM  MEKBEIOMCTBEHHOIO  HMH()OPMALMOHHOTO
B3aUMOJCHCTBHUS.
6.5. Cnocobom ¢ukcanuu agMUHUCTPATUBHOW NPOLEAYPHl SBISETCS OAMH U3
CJIEIYIOIIUX IOKYMEHTOB:

1) nepedyeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIIEM;

2) NpOEKT yBEAOMJICHHUS 3asiBUTENSL 00 OTKa3e B MPEACTaBICHUU MYHHUIIMNAIbHON
YCIIyTH.

7. @opMHUpOBaHNE M HANIPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB
B OPraHbl (OPraHu3anyu), y4acTBYHOIIME B PEAOCTABJICHUH MYHUIIUIIAIBLHOM
yCayru

7.1. OcHoBaHuWEM i Hauyaja aJMHHUCTPATUBHOW MPOIEAYpHl MO (HOPMHUPOBAHUIO U
HaIIPABJICHUID MEXBEJOMCTBEHHOIO 3alpoca O NPENOCTaBICHUHU JOKYMEHTOB,
HEOOXOJUMBIX IS  MPEIOCTABICHUS  MYHULUUNAIBHOM  YCIyTH,  SIBJISIETCA
HEIpEACTaBJICHUe 3asBuTENeM B AnMuHucTpanuioo win MOI[ nokyMeHTOB u
uH(pOpMalK, KOTOpPbIE MOTYT OBITh IMOJYYEHBl B paMKax MEXBEIOMCTBEHHOIO
UH()OPMAIIMOHHOTO B3aUMOJICHCTBUS.

7.2. MexXBeIOMCTBEHHBIN 3aMpoc O MPEAOCTABICHUU JAOKYMEHTOB U HH(pOpMaIuu
OCYIIECTBIISIETC COTPYAHUKOM AnmuHuctpauuu win MODIL], OTBETCTBEHHBIM 3a
OCYUIECTBJICHUE MEXBEAOMCTBEHHOTO HH(OpMaMOHHOTO B3auMozeiicTBus. MOIL]
OCYULIECTBISIET (POPMUPOBAHKE U HAIIPABJICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB TOJIBKO B
ciyyae oOpallleHHsl 3asBUTENIS 3a MOJTyYeHHEeM MyHUIIUIIaIbHOU yciayru yepe3 M®II.
7.3. ®opMUpOBaHKE U HAIPABICHUE MEKBEJOMCTBEHHBIX 3alPOCOB O MPEAOCTABICHUN
JOKYMEHTOB, HEOOXOJUMBIX JUJIi  TPEJOCTaBICHUS  MYHHUIUINAIBLHON  YCIyTH,
ocymectBisiercss M®LL B COOTBETCTBUM € 3aKIIOUYEHHBIMUA B YCTAHOBJICHHOM IOPSJIKE
COIVIAIIEHUSIMA O B3aUMOJAECHUCTBUH, €CIM MCIIOJHECHUE JIAHHOM MpPOLEAYpbI
PEYCMOTPEHO 3aKIIOUEHHBIMHU COTJIAIICHUSIMM.

7.4. MexxBenOMCTBEHHBIN 3ampoc Gopmupyercss B (HopMe IIIEKTPOHHOTO JOKYMEHTA,
MOAIACAHHOIO JJIEKTPOHHOW TOAIKACHI0, W HAMNPABIAECTCA 110 KaHAjdaM CHCTEMBI
MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOT'0 B3auMoaeicTBus (nanee - CMOB).

[Ipn OTCYTCTBHM TEXHUYECKOM BO3MOXKHOCTH (HOPMUPOBAHUSI W HAIpPaBICHUS
MEXBEJIOMCTBEHHOI0 3arpoca B (popMe 3JIeKTpOHHOTO JIOKyMeHTa no kanaiam CMDOB
MEXBEJJOMCTBEHHBII 3ampoc HampaBigeTcs Ha OyMa)XHOM HOCHUTeENEe IO TouTe, IO
(dakcy ¢ 0OJIHOBPEMEHHBIM €0 HaIPaBJICHUEM I10 MOYTE WU KyPbEPCKOM TIOCTaBKOM.

MexBeTOMCTBEHHBIH 3apoc O MPEICTABICHUU JOKYMEHTOB U (WJIK) UH(POPMALINH,
yKa3aHHBIX B MyHKTE 2 yactu 1 crateu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-
@3 "OO6 opraHu3aIy MPEIOCTABIECHUS TOCYIAPCTBEHHBIX U MYHHIIUIAIBHBIX yCIyT",
JUISL IPEIOCTABIICHUS! MYHULUITIAIBHOM YCIYTH C UCIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO  B3aUMOJEHUCTBUSI B OyMa)XXHOM BHUJE JOJDKEH COJIepkKaTh
CIEAYIOIINE CBEACHUS, €CIU JONOJHUTEIbHBIE CBEICHUS HE  YCTAHOBJICHBI
3aKOHOJIATENbHBIM aKTOM Poccuiickoit denepanun:

1) HauMeHOBaHUE OpraHa Wiy OpraHu3alyiy, HAPaBJISIOMINX MEXBEIOMCTBEHHbBIN
3amnpoc;

2) HaUMEHOBAaHHUE OpraHa WM OpraHu3allud, B aJpec KOTOPHIX HAMpPaBISETCS



ME>KBEJOMCTBEHHBIN 3a1POC;

3) HaMMEHOBaHWE MYHULMNAIbHON1gyCAYTH, ISl TPEIOCTABICHUS KOTOpPOU
HE0OXO0IMMO TIPEICTABJICHHUE IOKYMEHTa U (WJIM) MHPOpPMAIIUHU, a TAaKXKe, €I UMEETCS,
HOMED (MACHTU(DUKATOP) TAKOW YCIYTH B PEECTPE MyHUITUTIATBHBIX YCIIYT;

4) yka3zaHWe Ha TMOJOXEHUS HOPMATUBHOTO MIPABOBOIO aKTa, KOTOPHIMU
YCTAHOBJICHO MpPEACTaBICHUE NOKyMeHTa W (uiau) uHopManuu, HEOOXOIUMBIX JIs
NPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH, M YKa3aHUE Ha PEKBU3UTHI JAHHOIO
HOPMAaTUBHOI'O MPABOBOTO aKTa;

5) cBeneHus, HEOOXOUMBIE JIs IPEACTaBICHUS JOKyMEeHTa U (1K) uH(popmanuu,
YCTAHOBJICHHbIE HACTOSIIUM aJMUHUCTPATHUBHBIM PErJaMEHTOM MpPEAOCTaBICHUS
MYHULUANAIBHOW YCIYTdM, a TaKKe CBEICHUS, NPELyCMOTPEHHbIE HOPMATHBHBIMU
IPABOBBIMHM aKTaMH KaK HEOOXOAMMBIE JJIsl PEJCTABICHUS TAKUX JTOKYMEHTOB M (WJIN)
uHbopMaIny;

6) KOHTaKkTHas WH(pOpPMANMs [JIs HANPABJICHHUS OTBETa Ha MEXBEIOMCTBEHHBIN
3anpoc;

7) naTa HampaBJICHUS] MEKBEJIOMCTBEHHOIO 3aI1pOCa;

8) damunmsa, WM, OTYECTBO ¥ JOJDKHOCTH JIMIA, TOATOTOBUBIIETO U
HAIPABUBIIETO0 MEXBEIOMCTBEHHBIN 3alpoc, a TaAKXKE HOMEp ClyKeOHOro TenedoHa u
(1K) ajipec ANEKTPOHHOM MOYTHI JAHHOTO JIMIIA JIJISl CBSI3H,

9) undpopmauus o ¢akre MOJYyYEHHs] COTJacusi, MPEAYyCMOTPEHHOTO 4YacThblo 5
ctatbu 7 @DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
NPEAOCTABICHUS TOCYAAapPCTBEHHBIX W MYHMIIUMNAIBHBIX yCIyr"' (Opu HampaBlIeHUU
MEKBEJIOMCTBEHHOI'O 3alpoca B clly4ae, NPEAYyCMOTPEHHOM 4YacTbl0 5 crartbu 7
Hacrosero dexepanbroro 3akona ot 27.07.2010 Ne 210-D3).

HamnpaBnenne MeEXKBEJOMCTBEHHOIO 3alpoca JOIMYCKaeTcs TOJbKO B IENX,
CBSI3aHHBIX C IPEAOCTABICHUEM MYHHIUIIAIBLHON YCIYTH.

MakcumanbHbIE CpOK (OpMUpOBAHUS W HAMpaBlIEHUs 3arpoca CcocTaBisger |

pabouuii 1eHb.
7.5. Ilpy MmOAroTOBKE MEXBEAOMCTBEHHOIO 3aIlpoca B YIPABISIONIME OpPraHU3aUU
coTpyaHuk Anvmunucrtpaiun wii  MO®Il, OTBETCTBEHHBII 3a OCYIIECTBICHUE
MEKBEJIOMCTBEHHOTO UH()OPMAILITMOHHOTO B3aUMO/ICUCTBUS, onpenenseT
roCyJ1apCTBEHHBIC OpraHsbl, OpraHbl  MECTHOTO caMoympaBieHus  Ju0o
MOJBEIOMCTBEHHBIE ~ TOCYJApCTBEHHBIM  OpraHaM  MWJIM  OpraHaM  MECTHOIO
caMOyIpaBJI€HUs OpraHU3aIlu, B KOTOPBIX JJAHHBIC TOKYMEHTHI HaXOSTCH.

Cpok TOATOTOBKM U HampaBJEHUsS OTBETa Ha MEXKBEJOMCTBEHHBIM 3ampoc o
NPEICTaBICHUH JIOKYMEHTOB M WHGOpMaIMi, HEOOXOAUMBIX I MpPEIOCTaBICHUS
MYHUIIUNIATBHOW YCIYTH, C UCIIOIb30BAHUEM MEKBEJIOMCTBEHHOTO MH(POPMAIIMOHHOTO
B3aMMOJICHCTBHSI HE MOXXET MPEBBIIIATh MATH padOYMX AHEH CO JHA MOCTYIUICHUS
MEKBEJIOMCTBEHHOI'O 3ampoca B OpraH WIA OpraHu3alyio, MpeIoCTaBIISIONINE
JTOKYMEHT ¥ UH(POPMAIIUIO.

Corpynuuk Anamunuctpanuu win MOILl, OTBETCTBEHHBIM 3a OCYIIECTBICHUE

MEXBEJJOMCTBEHHOTO  WH(OPMAIMOHHOTO  B3aWMOJCHCTBUA, 00s3aH  TPHUHSTH
HEO00XO0IUMbIE MEPHI MO TOJIYYEHUIO OTBETA HA MEKBEJOMCTBEHHBIN 3aIpocC.
7.6. B ciydae HampaBlIeHUs 3ampoca COTPYAHUKOM AJIMUHUCTPAIMA OTBET Ha
MEKBEJOMCTBEHHBIM  3alpoC  HAMpaBisAE€TCS  COTPYAHUKY  AJIMUHHUCTpAINH,
OTBETCTBEHHOMY 3a NPEJOCTABJICHUE MYHUIIMNAILHON YCIYTd, B TEYEHUE OJIHOTO
pabouero AHS ¢ MOMEHTA MOCTYIICHUSI OTBETa HA MEKBEJIOMCTBEHHBIN 3aIpoC.



71. B cnydae HampaBieHHs ~3amnpoca coTrpyaHukom  M®I[ orBer Ha
MEXBEJIOMCTBEHHBI  3alIpOC  HAIPaBIAEFCS  COTPYIHUKY, OTBETCTBEHHOMY 32
OpraHW3allMI0 HAIpPABJIEHUS 3asBJIICHUS W TNPUIAraéMblX K HEMY JIOKYMEHTOB B
AJMUHHCTpALMIO, B TEYEHHE OJJHOTO pabOoYero JHsS ¢ MOMEHTA MOCTYIUIEHUS] OTBETAa Ha
MEKBEJIOMCTBEHHBIN 3aIpocC.

7.8. B cmyyae HENOCTYIUICHUS OTBETA HAa MEXBEIOMCTBEHHBIM 3ampoc B
YCTAHOBJICHHbI CpPOK B AnMmunuctpaunio wii B MOIL[ npuHuMaroTcs Mepsl,
IIPEyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoii denepannu.

7.9. B caydae HCIOJHEHHS AIMUHUCTpAaTUBHOW mnpouenypsl B M®PI[ corpynHuk
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OTBETCTBEHHBIM 3a OpraHu3alli0 HaIpaBiICHUS
3asBJICHUS] M NPUIAraéMblX K HEMY JOKYMEHTOB B AJIMUHUCTPALMIO, OpPraHU3yeT
nepefavyy 3asBIICHHS, JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIEM, U CBEIICHHIA,
HOJyYEHHBIX B paMKax MEXBEIOMCTBEHHOI'O HMH(OPMALIMOHHOTO B3aUMOJEUCTBUS, B
AJMUHHCTpalMI0O B COOTBETCTBUHM C COIVIAIIEHUWEM O B3aWMOJECHCTBUU U MOPSIKOM
nesonpou3BoacTBa B MOII.

7.10. Pe3ynpTaToM afiMUHUCTPATUBHON MPOLEAYPHI SBIISAETCS:

1) B M®I] npu HaiM4mm BceX JOKYMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 2.6.3, -
nepeaayda 3asBJICHUS U IIPUJIAracMbIX K HEMY JOKYMEHTOB B AIMUHHUCTPALMIO;

2) B AJAMHMHUCTpalMH - TIIOJy4YE€HHE B paMKaX MEXBEIOMCTBEHHOIO

B3aUMOJIeHCTBUSL MH(OpMaMK (IOKYMEHTOB), HEOOXOAMMOM il TpPeAoCTaBICHUS
MYHULHANIAIBHON YCIIyTH 3aIBUTENIO.
7.11. CnocoboM ¢ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
¢ukcanus (akTa TOCTYIUJICHUS TOKYMEHTOB W CBEJICHMM, IMOJYYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO  B3aUMOJICMCTBHUS,  HEOOXOAMMBIX  JUIsI  TPEIOCTaBICHUS
MYHULHANAIBHON YCIYTH, B XKypHAJIE€ PErUCTpalMy MOCTYIUIEHUS OTBETOB B paMKax
ME)KBEJIOMCTBEHHOI'O B3aMMOJEUCTBUS WJIM BHECEHHE COOTBETCTBYIOIIMX CBEICHUMN B
UH(OPMAITMOHHYIO CUCTEMY AMUHHUCTpAIUU Wik nHPopMannoHuyto cuctemy MOII.

8. [IpuHsATHE pelieHUs 0 MpeaocTaBJIeHUuN (00 0TKa3e
B NIPE0CTABJICHUH) MYHHIUIIAJIBbHON YCJIYI'H

8.1. OcHoBaHueM i1 Hayaja AJMUHHUCTPATHUBHON MPOUEAYpPHl SIBISETCS HATUYUE
MOJIHOTO TaKeTa JIOKYMEHTOB, HEOOXOJMMOTrO [Jisi MPEACTABICHUS MYHUIIUMAIBHOU
YCIIyTH.

8.2. CoTpyaHUK agMHUHUCTpALIMM, OTBETCTBEHHBIM 3a MOATOTOBKY JTOKYMEHTOB, B
TeUCHUE 3 KAJICHAApPHBIX JHEW C JaThl MOCTYIUIEHUS K HEMY IIOJHOTO IIaKeTa
JIOKYMEHTOB, HEOOXOJUMBIX MJIA MPEAOCTABICHUS MYHUIMMIAIBHON YCIyTH, TOTOBHUT
MPOEKT JOTOBOPa COLMAIBLHOIO HaiiMa >KUJIOTO OMEIIECHUSI Y BBI3BIBACT 3aABUTEIIS TS
€ro NOANMCaHUS.

8.3. IlakeT JOKYMEHTOB C IPOEKTOM JOTOBOpa COIMAJIBHOTO HaiiMa, MOAMMCAHHBIN
3as8BUTEIIEM B JBYX OK3EMIUIIpaX, MEPENacTcss € KOMIUIEKTOM IPUJIaraeMbIX
JIOKYMEHTOB Ha COTJIaCOBaHME C OpraHaMu A IMUHUCTPALIUH.

8.4. Ilocne cornacoBaHusl TOrOBOP COLMAIBHOIO HalMa JKWJIOIO IOMEIIEHUS B JIBYX
AK3EMIUISAPAX MOAIMUCHIBACTCS JIUIIOM, B MOJHOMOYHS KOTOPOTO BXOIUT MOAIMCAHUA
JIOTOBOpa COIMATILHOIO HailMa *UJI0ro MoMenieHus (Janee — yrnoJIHOMOYEHHOE JIUIIO).
8.5. TloanmucaHHBIA  YMOJHOMOYEHHBIM JIMIOM JOTOBOpP COLMAJIBHOTO HalMma
BO3Bpaiiaercsa B Otaen He nmo3aHee pabodero JHs, CICAYIOMIETro 3a JHEM MOANUCAHUS,



JUTSI TIOCJIEAYIOMIEH BBIJIa4M 3asIBUTEITIO CIIOCOO0M, YKAa3aHHBIM 3asIBUTEIIEM.
8.6. KputepusiMu NpUHATHUS PELICHUS SIBISATCS HAIUYKME (OTCYTCTBUE) OCHOBAHMM st
OTKa3a B MPEJOCTAaBIECHUN MYHHUIUIIAJbHON YCIYTH.
8.7. Omuu »sk3eMIusip O(GOPMIEHHOrO JOrOBOpa COIMAIBHOIO HailMa KUJIOTO
NOMEILEHHS] BPYYaeTCs 3aIBUTEI0, BTOPOU 3K3EMILISAP OCTAeTCS B AJIMUHUCTPALIUH.
8.8. Ilpu monyueHuun AOKYMEHTa 3asBUTENIb CTABUT AATy €ro MOJYyYEeHHS U MOJIUCH B
KypHaJe perucTpaluu J10roBOPOB.
8.9. B ciydae oTka3za B 3aKJIIOYEHUH JOTOBOpA COLMAJIBHOIO HaiiMa NOANUCAHHBIN
YIOJHOMOYEHHBIM JIMIIOM MOTHBUPOBAHHBIA OTKa3 O 3aKJIIOYEHHUHU JOrOBOpa
COLIMAJIBHOTO HaiiMa J>KUJIOTO TIOMEIICHHUS MYHUIMIAIBHOTO IKUIMIIHOTO (oHaa
corpyanukoMm OTzena HampaBiseTcs IJs BbIJAYM 3asBUTENIO CIOCOOOM, YKa3aHHBIM
3asiBUTEIIEM.

Cpok naHHOM aJIMUHUCTPATUBHON MpOUEAypbl HE MpeBbIIaeT 15 (MsATHaILATH)
pabouux JTHEH.

9. Boigaua 10KyMeHTA, IBJSIONIET0CH Pe3yJbTATOM NMPeA0CTABICHUS
MYHHIHMIAJBHON yCayru (1oBegeHue 10 3asiBUTeNs (paKkTa pe3yJbTara
Npea0CTABIEHUA MYHHIMIIAJIBHON yCIyTH)

OcHoBaHMEM /ISl Hayajga JaHHOW aJMUHUCTPATUBHOW MPOLEAYPHI SBISIETCA
HaJIM4YW€ TOJANMUCAHHOTO JOTOBOpPA COLMAIBLHOIO HalWMa >KWJIOTO MNOMEIICHUS WU
NMCBMEHHOTO MOTMBUPOBAHHOTO OTKAa3a O 3aKJIFOYEHUHU JOTOBOPAa COLMAIBHOIO HanlMa
KHUJIOTO TTOMELIEHUS.

Brimaua pesynpTara MpenoCTaBICHUS MYHHUIUIIAJBHOW YCIYTH OCYIIECTBISETCA
croco0OM, VyKa3aHHBIM 3asBUTEJIEM TpHU TMOJaue 3adBJICHUS U HEOOXOJAUMBIX
JOKYMEHTOB Ha IIOJYy4Y€HUE MYHHIMIIAIBHOM YCIYyrd, B TOM YHCIE IPU JUYHOM
obpamenun B OTaemn.

OnuH sK3eMIUIAp O(GOPMIECHHOTO JIOTOBOpAa COIMAIBHOTO HaiiMa BpydYaeTcs
3asIBUTENIO CIIOCOOOM, YKa3aHHBIM 3asiBUTEIEM, BTOPOH dK3eMIUIsIp ocTaeTcs B OTaerne.
[Ipyn monydyeHurn HOKyMEHTa 3aABUTENIb CTABUT JAATy €ro MOJYy4YEHHUs W THOANUCH B
YKypHaJe PErucTpauu J0roBOpoOB.

B ciydae oTkasza B 3aKJIIFOYEHHH JOTOBOPA COLMAIBLHOIO HallMa MOTMBUPOBAaHHBIN
OTKa3 B 3aKJIIOYECHHM JIOTOBOPA COLHMAIBHOIO HalMa KWUJIOTO IOMEUIECHUS
MYHULUNAIBHOTO KUIUIIHOTO (oHma corpyaHukoMm OTaena BBIJAETCA 3asBUTEIIO
croco0oM, yKa3aHHBIM 3asBUTENIEM, TP JINYHOM oOpatieHnu B MOII.

B cnywae yka3zanus 3asBUTENIEM Ha IoJydyeHue pesynabrata B MOI]
AJIMUHUCTpanusl HaIpaBIE€T PE3yibTaT MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH B
M®I] B CpoK, YCTAaHOBJICHHBII B COTJIAIICHUH, 3aKIIOUCHHOM MEXIY AJMUHUCTpAIIUEH
1 M®I].

Pe3ynpratoM aaIMHHUCTPATUBHOW NPOLEAYPHI SBISIETCS  HAIMPABJIECHHBIA C
COIIPOBOJUTENIBHBIM IMHCBMOM OJIMH 3K3EMIUIAP JOrOBOpPa COLMAIBHOTO HaiiMa, WU
pelieHre 00 0TKa3e B €ro 3aKII0YCHUU.

Cpok gJaHHOM aJAMUHUCTPATUBHOM MpoueAypbl He TpeBblmaeT 1 (0IHOrO)
pabouero gHS.



10. ®opMBbI KOHTPOJISA 32 UCTIOJTHEBHEM A IMUHUCTPATUBHOIO PerjiaMeHTa

10.1. Tlopsiiok ocymiecTBICHUS TEKYIIErO0 KOHTPOJIS 32 COOJIIOJCHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU ~ JIMIAMHM  TOJIOXKEHUM  AJMUHHCTPATHUBHOIO
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABICHUI0 MYHMIMIAIBHON  yCIYyrHM, a TakKe NPUHATUEM PELICHUHN
OTBETCTBEHHBIMH JINL[AMH.

KonTposib 3a mnpenocraBieHHMEM MYHUIUNAIBHOM YCIYTH  OCYIIECTBIIAECT
JNOJDKHOCTHOE JIMIO aAMUHUCTpanuu. KOHTpOJIb OCYHIECTBIETCS MYyTEM IMPOBEACHUS
IIPOBEPOK IMOJHOTHI U Ka4eCTBa MPEIOCTaBICHUS MYHHUIIUTAIBHON YCIyTH, COONIOACHUS
pabOTHUKaAMU aJAMUHUCTPATUBHBIX NPOLEAYp W TPaBOBBIX akToB Poccuiickoii
Oenepanuu u JleHuHTpaaCKOW 00JIaCTH, PETYIUPYIOMIUX BOMPOCH! MPEIOCTABICHUS
MYHULHANAIBHON YCITyTH.

Texymuii KOHTPOJIb 3a COOMIOICHUEM U UCIIOJHEHHEM ITOJIOKCHHUH perjlaMeHTa 1
WHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTAaHABIUBAIOIIMX TpeOOBaHUS K
MPEIOCTABIECHUI0 MYHUIIUNAIBHON YCIIYTH, OCYILIECTBISAETCS JTOJKHOCTHBIMU JIUIIAMU,
OTBETCTBEHHBIMU 3a OpraHu3aluio pabdOoThl MO MPEJOCTABICHUID MYHUIIUMAIBHOU
YCIIyTH.

Tekymmi KOHTPOJIb OCYIIECTBISIETCS TyTEM MPOBEACHHUS OTBETCTBEHHBIMHU
JOJDKHOCTHBIMM ~ JIMIIAMH  CTPYKTYPHBIX  TOJpa3ACiCHUd  AJIMUHHCTpalUH,
OTBETCTBEHHBIX 3a OpraHu3aluio padoThl MO NPEAOCTABICHUIO MYHUIIUMAIBHOU
YCIIyTH, TPOBEPOK COOIOJICHUS W HCIOIHEHUS MOJOKEHUHM perjaMeHTa M HWHBIX
HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOMIMX TPeOOBaHUS K MPEIOCTABICHHUIO
MYHULHANAIBHON YCITyTH.

KoHTposib 32 MOJHOTOM M KayeCTBOM MIPENOCTABIICHUS MYHULIUIIAJIBHON YCIyTH
OCYIIECTBIsIETCS B (hopmax:

1) mpoBenieHNsI TPOBEPOK;

2) paccMoTpeHns kano0 Ha jgelcTBus (Oe3AeHCTBHE) JTOKHOCTHBIX — JIHII
AJIMUHHCTpalH, OTBETCTBEHHBIX 32 MPEIOCTABIEHUE MyHULIMNIAJIBHON YCIIYTH.

10.2. TlopsiioK ¥ NEPUOANYHOCTD OCYILIECTBICHUS IUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQ4E€CTBA MPEAOCTABICHUS MYHULIMIIAIbHONU YCIIYTH.

B nenax ocyiiecTBiIeHUs: KOHTPOJIS 3a MOJHOTOW M KaYECTBOM IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH NPOBOASATCS MIIAHOBBIE U BHEIUIAHOBBIE MPOBEPKH.

[lmanoBBIE TTPOBEPKU MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH MPOBOASTCA B
COOTBETCTBHM C IUIAHOM IMPOBEICHHS NPOBEPOK, YTBEPKICHHBIM KOHTPOJIUPYHOLIIUM
OpPraHOM.

IIpy mnpoBepke MOTyT paccMaTpUBAaTBCS BCE BOMNPOCHI, CBSI3aHHBIE C
PEAOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH (KOMIUIEKCHBIE MPOBEPKH ), WIIH OTAEIIbHBIN
BOIIPOC, CBSI3aHHBIA C MPEAOCTABICHUEM MYHUIUINAIBHOW YCIYyrd (TeMaTH4YEeCKHE
IIPOBEPKH).

BHertanoBele IPOBEPKU MPEAOCTABICHUS MYHHUIUIIAIIBHON YCIIyTH TIPOBOISATCS
no oOpameHusM (QU3NYECKUX ¢ OPUIAAYECKHX JIUI, OOpaIeHUsM OpraHOB
rOCy1apCTBEHHOM BJIACTH, OPTraHOB MECTHOTO CAMOYIPABIICHUS, UX JOJKHOCTHBIX JIUII,
a TaKXe B LEJSAX MMPOBEPKU YCTPAHEHUS HAPYIIEHU, BBISIBICHHBIX B XOJ€ ITPOBEICHHON
MPOBEPKHU, BHE YTBEPKJICHHOTO TUIaHA MPOBEACHUS MPOBEPOK. YKa3aHHbIE OOpaIieHus
MOJUIEkKAT PETUCTpAllMd B JEHb MX TNOCTYIUIEHHSI B CHUCTEME JJIEKTPOHHOTO



JIOKyMEHTO000pOTa U ACIIONPOU3BOICTBA KOHTpOIMpytomiero oprana. [lo pesynpratam
paccMOTpeHus OOpaIeHU JaeTCs MMChbMEHEBIA OTBET.

O mpoBeleHMM NPOBEPKHM  HW3AAETCA  MPABOBOM  aKT  PYyKOBOJUTENS
KOHTPOJIUPYIOIIETO0 OpraHa O MPOBEICHUMU MPOBEPKUA MCIOIHEHHS aIMUHUCTPATUBHBIX
PETIaMEHTOB M0 MPEIOCTABICHUIO MYHUILIUNIAIBHBIX YCIIYT.

[To pe3ynprataM nmpoBEIECHUS MPOBEPKU COCTABIISIETCA AKT, B KOTOPOM JIOJKHBI
OBITh yKa3aHbl JTJOKYMEHTAJIbHO MOJTBEPKJICHHBIC (DAKTHI HAPYIIECHUMN, BHISBICHHBIC B
XOJ€ TPOBEPKHU, WM OTCYTCTBHUE TAaKOBBIX, a4 TAK)XE BBIBOJIbI, COACPMKAIIUE OLICHKY
MOJHOTHI M KayecTBa MPEIOCTABICHUS MYHULMNAIBHOW YCIYTM M OPEIJIOKEHUS T10
YCTPaHEHHUIO BBISIBIICHHBIX IIPU MPOBEPKE HapylueHui. [Ipu npoBeaeHnn BHETUIAHOBOM
IPOBEPKM B AaKTe€ OTPAXKAIOTCS pPe3yJbTaThl MNPOBEPKH (PAKTOB, HU3IOKEHHBIX B
oOpalieHny, a TakKe BBIBOJBI W TPEUIOKEHHUS MO YCTPAHEHUIO BBISBICHHBIX IPHU
IIPOBEPKE HAPYLICHUM.

10.3. OTBETCTBEHHOCTh JODKHOCTHBIX JIMI[ 33 PEIICHUs U JeicTBus (Oe3nencTBue),
NPUHUMAEMbI€ (OCYIIECTBISEMbBIE) B XOE€ MPEAOCTABICHUS MYHUIIUIIATBHON YCIIyTH.

CnenuanucTtel, YNOJHOMOYEHHBIE HA  BBINOJHEHHUE  AJMUHUCTPATHUBHBIX
NEUCTBUHM, TPEAYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT
NEPCOHATLHYI0 OTBETCTBEHHOCTh 3a COONIOZCHHMEM TpeOOBaHW JIEHCTBYIOIINX
HOPMAaTUBHBIX MPABOBBIX aKTOB, B TOM YHUCJE 32 COOIIOJICHUEM CPOKOB BBITIOJTHEHUS
aIMUHUCTPATUBHBIX JEHUCTBUM, TMOJTHOTY WX COBEPIICHUS, COOJIIOJCHUE MPHUHIUIIOB
MOBE/ICHUS C 3asIBUTENISIMA, COXPAHHOCTbh IOKYMEHTOB.

PykoBoaurtens AJIMHHUCTPAIIMM HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
oOecrieyeHre mpe0CTaBICHUsI MyHUIIUTIATLHOM YCITYTH.

PaGoTHUKM AJMUHUCTpalMU MpPU TPEIOCTABICHUU MYHHUIIMNAIBHOW YCIyTH
HECYT EPCOHANBHYIO0 OTBETCTBEHHOCTb:

- 3@ HEWUCIIOJHECHWE WM HEHAJIeKalee WCIIOJIHCHUE aJIMUHUCTPATUBHBIX
IIPOLEAYDP P MPEAOCTABIEHUA MyHULIMIIAJIBHON YCIIYTH;

- 3a geictBua (Oe3nmelcTBHE), BIEKYIIME HApYIICHWE TMpPaB M 3aKOHHBIX
UHTEPECOB buzrIecKux 1581051 FOPUINYECKUX U1, WHIUBUIY AJIbHBIX
IpEATPUHUMATEIICH.

JIOJ>KHOCTHBIE  JIMIIAa, BUHOBHBIE B HEHUCHOJHEHHM WIM HEHAJJIEKAIIEM
UCIIOJTHEHUU  TpeOoBaHUM  HAcTosimIEro  AJMUHHUCTPATHUBHOIO  pPErjaMeHTa,
MPUBJICKAIOTCSI K OTBETCTBEHHOCTH B TMOPAJKE, YCTAHOBJICHHOM JCHCTBYIOIIUM
3aKOHOJATENBCTBOM PO.

Kontpons cobmonenus: cnenuanucramu M®I] nocnegoBaTenbHOCTH ACHCTBUM,
ONpENENIEHHBIX aJIMUHUCTPATUBHBIMU MPOLENYypPaMHU, OCYIIECTBISETCS AUPEKTOPOM
MO®II.

Koutpons  coOmtogeHuss TpeOoBaHUM  HAcTOSUIETO0  AJMHUHHCTPATUBHOIO
perinaMeHTa B 4acTH, Kacarouiencs yyactuss M®L] B npenocTaBieHn MyHULIMIIAIBHOU
YCIIyTH, OCyILIeCTBIsAeTCI KOMUTETOM 3KOHOMHYECKOTO Pa3BUTUS U MHBECTULMOHHOU
nesitenbHOCTH JIeHUHTpacKoi 00IacTH.

11. HocyneOHblii (BHeCya1eOHbIH) MOPAA0OK 00KAJT0OBAHNS PellleHUuil U 1ecTBUI
(0e3aeiicTBHs) oprana (OpraHu3anyu), NPeIOCTABISIONIEr0 MYHUIMNIAIBHYIO
YCIYTy, a TaK:Ke JOJKHOCTHBIX JIMI, MyHUIUIAJbHBIX CJIYKAIAX



11.1. 3agBuTenu nmuO0 WX MPEICTABUTETH MMEIOT NMPABO HAa OOXKAJIOBAHHE JCUCTBUI
(Oe3nmeicTBUS) MOJKHOCTHBIX JIML, NPEAQLTABISIONIMX MYHHMIMIAIbHYIO YCIyTy, a
TaK)K€ MPUHUMAEMBIX UMH PELICHUI B XOJ€ MPEAOCTAaBICHUS MyHULUIIAIbHON YCIyru
B JI0CyZIcOHOM (BHECYZCOHOM) TIOPSIJIKE.

11.2. IlpenmetoMm pocyneOHOTO (BHECYneOHOrO) OOKaTOBaHUS SIBISIETCA pEIICHUE,
neiicteue (Oe3melicTBUe) AIMUHUCTPALUHU, TOJDKHOCTHOTO JIHIA, MYHHIIMIIAIbHBIX
CITyalI1X, OTBETCTBEHHBIX 32 MPEJOCTaBICHINE MYHULIUITAIbHON YCIyTH, B TOM YHCJIE:

1) HapylieHHe cpoKa perucTpaludyd 3ampoca 3asBUTENS O MYHHUIMNAIbHOU
yCIIyre;

2) HapylIEHHE CPOKa IIPEIOCTABICHUS MyHUIMIIAIbHOU YCIIYTH;

3) TpeboBaHuE y 3aABUTENS JOKYMEHTOB, HE IIPEyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBeIMM akTamu Poccuiickont denepanuy, HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMH
cyowektoB Poccuiickoit ®enepanuu, MyHUIMNAIbHBIMUA TPABOBBIMU aKTaMHU IS
IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

4) oTka3 B InpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TIPAaBOBBIMM akTamu Poccuiickor @enepauuu, HOPMAaTUBHBIMU
OpaBOBBIMM  akTaMH cyObekToB Poccuiickoil ®Denepauuy, MyHULUINAIbHBIMU
IPABOBBIMM AKTaMU JJI MPEAOCTABICHHUS] MyHULIUITAIbHON YCITYyTH, Y 3aSBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MyHULMIIATBHOU YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
Ipe1yCMOTpPEHbl (eepalbHbIMA 3aKOHAMU U TPUHATBIMU B COOTBETCTBHUHM C HUMH
VHBIMU HOPMaTHUBHBIMU NPAaBOBbBIMU akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMU
OpaBOBBIMM  akTaMH cyObekToB Poccuiickoit ®Denepauuu, MyHULIUNAIbHBIMU
IIPABOBBIMH AKTaMU;

6) 3arpeboBaHME C 3asABUTENS IPU IPENOCTABICHUU TOCYHApPCTBEHHOM WIN
MYHUIUNAIBHOW YCIYTM IUIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMHU IIPaBOBBIMHU
aktamu Poccuiickoii ®Dexnepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMH CYOBEKTOB
Poccutickon @enepanyn, MyHULIUANIAIBHBIMYA [IPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeJOCTABIISIIOIIET0 MYHUIUNAIBHYIO YCIYTy, JOJKHOCTHOIO
JUIa OpraHa, NpPeIOoCTaBISAIOIIEr0 MYHULUIAIBHYI YCIYry, B HCIPAaBICHUU
JOMYLIEHHBIX ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHHUIMOAIBHOW YCIYTH JOKyMEHTaxX JM0O HApyIIEHHE YCTAaHOBJIEHHOTO CPOKa TaKHX
VICTIPABJICHUM.

11.3. XKanoba mopaercs B NUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (popMe B OpraH, MpelOoCTaBISIOMMNA MYHUIMNAIbHYIO yciyry. JKanoOsbl
Ha pPElIeHUs], IPUHATHIE PYKOBOJUTEIEM OpraHa, NPeA0CTaBIIAIONIEr0 MyHUIUIIAIbHYIO
yCIyTy, MOJAITCA B BBIIIECTOALIMI opraH (IIpU €ro HaJu4uM) JIMOO B Cllydae €ro
OTCYTCTBHSI ~ PacCMaTpHUBAIOTCS  HENOCPEICTBEHHO  PYKOBOJUTEJIEM  OpraHa,
IIPEIOCTABIAOIEr0 MYHULIUIIAIIBHYIO YCIIYTY.

XKanoba wmoxker OBITh HampaBieHa IO TMOYTe, C HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAaIMOHHON ceTu "WHTepHer", oduimaibHOro caira
opraHa, IpeJOCTABIIONIETO0  MYHHLIMIAIBHYIO  yCIyry, €IMHOrO  IopTraja
rOCyJapCTBEHHBIX M MYHULMIAIbHBIX YCIYr JMOO pPErHOHAIBHOIO IopTaja
rOCyJapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIYyI, a TakK€ MOXKET ObITh NpHUHATA MpU
JUYHOM ITPUEME 3asIBUTEIIS.

Kanoba moxer ObITh nmomana 3asBureneM yepes3 MOLI. Ilpu nocrymienun
xanoosl M®I] obecrneunBaer ee mepenady B YINOJHOMOYEHHBI opraH B MOPSAKE U



CPOKHM, KOTOpBIE YCTAHOBJIEHBI COIIAIIEHHEM O B3aWMOJCHCTBUU, HO HE IO3JHEE
clIeytoIero pabo4ero JHS CO JHs MOCTYNHEHUS 5KaI00BlL.

11.4. OcHoBanmeM I Hayajga Hpomeaypbl jaocyaebHoro (BHeECymeOHOro)
00>kajoBaHMs SBIISIETCA M10Ja4a 3asBUTENIEM >Kaj00bl, COOTBETCTBYIOLEH TPEOOBAHUIM
yactu 5 crateu 11.2 @enepanbroro 3akoHa Ne 210-D3.

IIpyn HEOOXOIMMOCTH B MOATBEPKIECHUE CBOUX JIOBOJAOB 3asBUTEIb MIPUIIATaeT K
xanobe HeoOXoAUMbIE JOKYMEHTBl U MaTepuabl, MOATBEPKIAIOIINE 0O0CHOBAHHOCTh
)KaI00kbl, 100 UX KOITHH.

B nuceMenHoOI xanobe B 0053aTeIbHOM MOPSIIKE YKa3bIBACTCS:

- HAauMMEHOBAaHUE OpraHa, MPEIOCTaBISIIOIIET0 MYHUUUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeIOCTaBJISIONIEr0 MYyHUIUNAIBHYIO YCIYTy, JUM00
MYHUIIMNAIBHOTO  CIIyKalllero, peuieHuss W JedcTBus (0e3neiicTBUE) KOTOPBIX
00XKaTyroTCs;

- (amunurio, UMs, OTYECTBO (TOCJIEAHEEe - MPH HAIUYUHU), CBEACHHUS O MECTe
KUTEJIBCTBA 3aBUTENS - (PU3UUECKOTO JIUIA MO0 HAWUMEHOBAHME, CBEJCHUS O MECTe
HAXO0XKJICHUS 3asBUTENS - IOPUANYECKOrO JUIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOIO
TeneoHa, agpec (agpeca) MEKTPOHHON MOYTH (IPU HAJIMYMKU) U MTOYTOBBIN aJIpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

- cBeZieHUST 00 OOXKATyeMBbIX PEHICHUSX W JCUCTBUSAX (Oe3IelCTBUM) OpraHa,
OPEIOCTABISIONIEr0 MYHULMUIIAIBHYIO  YCIyTy, JOJKHOCTHOTO —JIMIIA  OpraHa,
PEIOCTABISIOIIET0 MYHULUIIAJIBHYIO YCIYTY, THO0 MYHUIIMIAIBHOTO CIYKaIlEero;

- JIOBOJbI, HA OCHOBAaHMUU KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
neiictBueM (Oe3neiicTBMEM) opraHa, MPEeAOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpelOoCTaBJSIONIEr0O MYHUIUMNAIBHYIO YCIYTy, JU00
MYHUIIMNIATBHOTO CIIyXAaIlero. 3asiBUTEIEM MOTYT OBITb MPEICTaBIEHBI JTOKYMEHTbI
(MpY HATMYKK ), TTOATBEPKIAIOIITUE TOBOIBI 3asIBUTETIS, JIMOO MX KOIUU.

11.5. 3asBuTens wuMeeT MNpPaBO Ha TOJy4YeHHE HHPOPMALUU U JIOKYMEHTOB,
HEOOXOMMBIX JUISI COCTABJICHHS U OOOCHOBAHMS KaJIOOBI B CIydasx, YCTAHOBJICHHBIX
cratbeit 11.1 denepanbuoro 3akona Ne 210-D3, npu ycioBUH, YTO 3TO HE 3aTparuBacT
npaBa, CBOOO/IBI M 3aKOHHBIE HHTEPECHI APYTUX JIMILI, U €CIH YKa3zaHHbIe HH(OpMAaLUs U
JOKYMEHTBI HE COJEP>KAT CBEJIECHHS, COCTABIISIIOIIMX TIOCYJApPCTBEHHYIO WA HHYIO
OXpaHsEMYIO TaliHY.

11.6. XKanoba, nocrynusiias B OpraH, MpeAOCTaBIAIONINN MYHUIIMIAIbHYIO YCIYTY,
HOJJIEKUT PACCMOTPEHHUIO JOHKHOCTHBIM JIMIIOM, HAJEJIEHHBIM MOJHOMOYHUSAMH 10
PacCMOTPEHHUIO Kall00, B TEUEHUE MATHAIUATHA PadOYUX THEW CO JHS €€ pEerucTpaluy, a
B cllydyae 00>KaJIOBaHUS OTKa3a OpraHa, MpefoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIA OPraHa, MPeIOCTaBIISIIOMEr0 MyHUIUIIAIIBHYIO YCIYTy, B IIPUEME
JIOKYMEHTOB y 3asiBUTENS TUOO B UCHPABICHUN JOIMYIICHHBIX ONMEYaTOK U OIIMOOK UITU
B Clydae OO0KaJlOBaHWS HAPYIICHHS YCTAHOBJIEHHOTO CpPOKa TaKUX HWCIIPaBJICHUU - B
TEUYEHUE MATH padOUYuX JHEH co IHA ee PerucTpaluy.

11.7. Tlo pe3ynbrataMm pacCMOTPEHHS JKaJoObl OpraH, MPEIOCTABIISIIONTUI
MYHULUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEAYIONIUX PEIICHH:

1) ynoBnerBopsieT xanoly, B TOM 4Huciie B (opMe OTMEHBI IPUHATOTO PEIICHHUS,
UCIIPABIICHUS] JOMYIICHHBIX OPraHOM, MPEJOCTAaBISIONIMM MYHUIUIAIBHYIO YCIYTY,
OmMe4YaTOK U OMMOOK B BBIIAHHBIX B PE3YyJbTAaTe MPEAOCTABICHUS MYHUIUIAIBHOM
YCIIYTH TOKYMEHTax, BO3BpaTa 3asiBUTEIIO JEHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMUA ITpaBOBbIMU akTamu Poccurickonn ®Depepanuu,



HOPMAaTUBHBIMH  TPABOBBIMU  akTaMu CcyObekToB  Poccuiickoit =~ deneparnuu,
MYHHUITUTIATHHBIMU ITPABOBBIMU aKTaMH, a THOKE B UHBIX opMax;

2) OTKa3bIBA€T B YJOBJICTBOPEHUH KAIOOBI.

He nmo3nHee nHs, ciaeayromiero 3a JHEM MPUHATHS PEIIEHUS MO Pe3yJibTaTam
pacCMOTpEHUS KajJoObl, 3asIBUTEIIO0 B MUCbMEHHON (hOpME U 1O KEITaHUIO 3asBUTEIS B
ANEKTPOHHOW (opmMe HampaBisieTCs MOTHBHPOBAHHBIH OTBET O pe3ysbTarax
pPacCMOTPEHHUSI KATOO0BI.

B cinyyae ycTaHOBIIEHHsSI B XOJ€ WJIHM MO pPe3yJbTaTaM pPaCCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMHMHUCTPATUBHOTO MPABOHAPYUIEHHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, HAJENEHHOE TIOJHOMOYHUSIMUA TI0 PACCMOTPEHHIO 3Kajo0,
HE3aMeUIUTEIBHO HANIPaBJIsieT UMEIOLINECS MAaTEPUalbl B OpraHbl IPOKYPATYPHI.
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ITpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY...

1. Uudopmanus o mecte HaX0xKACHUS U rpaduke padoThl AAMUHUCTPALIMH.

MecTto HaxXOXIEHUS 188670,Jlenunrpaackas o06yactb, BceBONOXCKUN paiioH,

rmoc.PomanoBka, 1.18. mom.3-4;

Cnpapounsie Tenedonsl Anmunuctpanuu:; 8(81370) 60-067

dakc: 8(81370) 60-067 ;

Anpec 3eKTpOHHOM MOYThl AMUHUCTparuu: sekretar@romanovka.ru

I'paduix paboThl A IMUHHUCTPAITUU:

Jnu Henenu, BpeMst pab0oThl A IMUHHUCTPALINU

JHu Henenu

Bpewms

[ToHenenbHUK, BTOPHUK, Cpejia, YeTBEPT,
MSATHULIA
Cy0660Ta, BOCKpECEHbE

¢ 09.00 no 17.00, nepepsnis ¢ 13.00 no 14.00

BrixogHabie

[TpooKUTENEHOCTS pabOYETo JIHS, HETIOCPEACTBEHHO MPEAIIECTBYIOIIETO
Hepabodyemy Mpa3THUYHOMY JTHIO, YMEHBIIIAETCS Ha OJIMH Yac.
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ITpunoxenue Ne 2
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY ...

Nudopmanus o Mmectax Hax0XJI€HUA,

CIPaBOYHBIX TenedoHaX U aapecax 3IEKTPOHHOU mouThl MOIL]

Tenedpon emgunoii crpaBouHoi ciyk0bl I'BY JIO «M®Ily»: 8 (800) 301-47-47 (na

meppumopuu

Poccuu

info@mfc47.ru.
B pexunme paboThl BO3MOXXKHBI M3MEHEHHA. AKTyalbHYI0 WH(MOPMAIMI0O O MecTax
HAXOXKJIEHUS, CIPABOYHBIX TesneoHax u pexumax padbotrsl punuamoB MOI] moxHO
noyyuuTh Ha caiite M®I Jlenunrpanckoii obnactu www.mfc47.ru

360HOK

becniammvlil),

azpec

AJIEKTPOHHOMN

ITIOYTHI:

Ne | HammeHoBaHmue . Tenedon
w/n ML IouToBbIii agpec I'padux padorsl
IIpenocrasienue ycayr B bokcuroropckom paiione JIeHUHIpajackoii 00J1acTu
®Oumuan I'BY JIO 187650, Poccus, IloHenenbHUK -
8 (800)
«MOI» Jlenunrpajackas 00J1acTh, narauna ¢ 9.00
. N 301-47-47
| «TuxBUHCKUIN» - bokcutoropckuii panos, 1o 18.00.
Oumnan I'BY JIO 187602, Poccus, ITonenenpHUK -
8 (800)
«MO®I» Jlenunrpajackas 00y1acThb, narauna ¢ 9.00
. N 301-47-47
«TuxBUHCKUI) - bokcuToropckuii panos, 1o 18.00.
IIpenocraBiaenue ycayr B BosocoBckom paiioHe JIGHUHIPaacKoii 00J1acTH
5 @unuan 'Y JIO 188410, Poccus, C9.00 no 21.00 | 8 (800)
«M®DI» Jlenunrpazckas o0., €KCJIHEBHO, 301-47-47
IIpenocraBienue ycayr B BoixoBckom paiioHe JIeHHHIpaackoil 00,1acTu
@unuman I'BY JIO 187403, JIennnrpanckas IloHenenpHUK - 8 (800)
3 «MODL» o0nacTs, r. Boixos. nsarauna ¢ 9.00 | 3014747
«Bonmxorckuii» Bomxorckuii inocrexT 1 9 nmo 18 00

IIpexocraBienue ycayr Bo BeceBos1oskckoM paiioHe JIeHMHIrpaackou 001acTu

O®Ounuan I'bY JIO 188643, Poccus, C9.00 mo 21.00 8 (800)
«M®ILI» Jlenunrpazackas o0JacThb, €XKEIHEBHO, 301-47-47
®Oumuan I'BY JIO 188681, Poccus, C9.00 10 21.00
4 «M®I» Jlenunrpasckas o6nacTs, €IKETHEBHO, 8 (800)
«BceBonoxckuii» - BCeBONIOKCKHI paiioH, 6e3 mepeppiBa | J01-47-47
oTaen n. HoBocanaToBka - eHTn. 1. 8
®unuan I'bY JIO 188650, Poccus, ITonenenbHUK - 8 (800)
«M®L» Jlenunrpazackas o0aacTh, cyobota ¢ 9.00 301-47-47
«BCceBOIOXKCKHANY - D. eeearett i 1o 18.00
IIpenocraBienue ycayr B Boi0oprckom paiione JIeHUHIpajackoii 00J1acTu
Ouman I'BY JIO 188800, Poccus, C9.00 no 21.00 8 (800)
5 «MOII» Jlenunrpazackasi o0JacThb, €XXEJIHEBHO, 301-47-47
Ouman I'BY JIO 188681, Poccus, C9.00 mo 21.00 8 (800)
«MOII» Jlenunrpazackas o0JacTh, €)KCIHEBHO, 301-47-47




Oumnan I'BY JIO 188992, JIenunrpajckas C 9.00 no 21.00 8 (800)
«MOI» obnactp, r. CBETOTOpCK, YII. €XEJIHEBHO, 301-47-47
®umnan I'BY JIO 188910, Poccus, ITonenenbHUK-
8 (800)
«MODIIy» Jlenunrpazackas o0JacTh, naTauIa ¢ 9.00 301-47-47
«BBIOOPrCKUii» - BrI6oprekuii paiioH, T. 1o 18.00, cy66ota o
IIpenocranienue ycayr B 'aTunHckoM paiioHe JIeHMHIpaackoi 00JacTu
Oumnan I'BY JIO 188300, Poccus, C 9.00 no 21.00 8 (800)
«M®ILI» Jlenunrpazackas o0JacTh, €)XKEIHEBHO, 301-47-47
Oumnan I'BY JIO 188309, Poccus, IlonenenpHUK - 8 (800)
6 «MODIL» Jlenunrpazackasi o0JacTh, cy66ora ¢ 9.00 | 301-47-47
®Oumuan I'BY JIO 188330, Poccus, IloHenenbHUK - 8 (800)
«MODL» Jlenunrpazackas o01acTh, cy6bora ¢ 9.00 | 301-47-47
®Oumuan I'BY JIO 188320, Poccus, IloHenenbHUK - 8 (800)
«MODIIy» Jlenunrpajackas 00J1acThb, cy66ota ¢ 9.00 | 301-47-47
IIpenocraBiaenue ycayr B Kunrucennckom paiione JlenmHrpaackou oéaacTu
Owman I'BY JIO 188480, Poccus, C9.00 no 8 (800)
7 ) «MOL» § .,]:[eHI/IHI‘paILCKafl 06i1aCTb, 21.00 301-47-47
IIpenocraBienue ycayr B Kupumickom paiione JIeHHHIpajackoii 00J1acTu
g ®unuan I'BY JIO 187110, Poccus, C9.00 no 21.00 | ¢ (800)
«M®ILI» Jlenunrpazackas o0JacTh, CKEIHEBHO, 301-47-47
AAan yrnmanyyna
IIpexocrasiaenue ycayr B Kuposckom paiione JlenmHrpaackoi ooactu
187340, Poccus, C9.00 10 21.00 | 8 (800)
q)l’m“;j;cgf[y J10 Jlenunrpasckas 00J1acTs, ©KCIHEBHO, | 3()]-47-47
« » xc xx .
«KupoBcKuin 187340, Poccus, IlonenenbHUK- 8 (800)
9 Jlenunrpajackas 00y1acThb, narauna ¢ 9.00 301.47-47
r. Kuposck, yn. HaGepexnas |0 18.00, cy66ota o
@unman I'BY JIO 187330, Jlenunrpaackas ITonenenbHUK-
. 8 (800)
«MOL» obmnacth, KupoBckuii paiios, r. | mstauma ¢ 9.00 3014747
«KupoBckuii» - Orpannoe, Jlenunrpaackoe |no 18.00, cy66oTa o
Ilpenocrasienue ycayr B JloaeiiHONMOJbCKOM paiioHe JIeHUHrpaacKoii 00J1acTH
®Ounuan I'bY JIO 187700, Poccus, C 9.00 no 21.00
8 (800)
10 «MODI» Jlenunrpasckas o01acTh, €5KETHEBHO, 301.47-47
«JlopeviHononbCku |  JlomeMHOIIONBCKUN PalioH, 0e3 epephiBa o
IIpexocrasaenue ycayr B JIomoHocoBCkOM paiioHe JICHHHIpaacKoil 001acTH
1 OGunuan I'BY JIO | 188512, r. Cankr-IlerepOypr, | C 9.00 go 21.00 8 (800)
«M®II» r. JJoMmoHOCOB, /IBOpLIOBBIM €XKEIHEBHO, 301-47-47
IIpenocraBiaenue ycayr B Jly:xckom paitone JleHMHrpaackou odJiactu
Oumuan I'BY JIO 188230, Poccus, C9.00 mo 21.00 8 (800)
12 «MPL» Jlenunrpazckas o61acT, CKCIAHEBHO, | 30]1-47-47
I Ixrrovratin - o o = Aen TIANANLIRA
IIpexocrasiaenue ycayr B [logmopo:xkckom paiione JIeHMHIrpaackoi 00J1acTu
@unuan I'BY JIO 187780, JIenunrpackas IToHenenbHUK - 8 (800)
13 «MODL» obnacrs, r. Ilogmoposxse, yi. | cybborac9.00 | 341 47.47
«JlonenHOnOThCKU Oxraongar 1 3 o 20 00




IIpenocrasienue ycayr B [Ilpuosepckom paiione JIeHUHIpajackoii 00J1acTH

Ounuan I'BY JIO 188731, Poccus, C 9.00 o 21.00 8 (800)
14 «MODL» Jlenunrpajackas 00J1acTsb, €XKEHEBHO, 301-47-47
«ITpmozenck» - [IpHO3EeDCKUI DAKOH. T10C. 0€3 1epenkiBa
@Ounuan I'BY JIO 188760, Poccus, C9.00 10 21.00 | 8 (800)
«MOII» Jlenunrpazackas o0JacThb, €XKEIHEBHO, 301-47-47
IIpenocraBienue ycayr B CiianHueBCKOM paiioHe JIeHMHIpajacKkoi odJacTu
15 | ®@umman I'bY JIO 188565, Poccus, C 9.00 mo 21.00 8 (800)
«MOI» JlenuHrpazackas o0acTh, €)KECTHEBHO, 301-47-47
IIpenocrasiaenue yciayr B r. CocHoBbiii bop JlennHrpaackoii odaacTu
16 | Pumuan I'bY JIO 188540, Poccus, C9.00 10 21.00 | § (800)
«MOLI» Jlenunrpazackas o0JacTs, €IKEHEBHO, 301-47-47
IIpexocrasiaenue ycayr B TUXBUHCKOM palioHe JIECHMHIpaaCKOH 00J1acTH
17 | @uwman I'BY JIO 187553, Poccus, C9.00 mo 21.00 8 (800)
«MOI» Jlenunrpazackas o0acTh, €XEJIHEBHO, 301-47-47
IIpenocraBienue ycayr B TocHeHCKoM paiioHe JIGHHHIPaaACKoil 00J1aCTH
18 | @umman I'BY JIO 187000, Poccus, C9.00 10 21.00 | 8 (800)
«MODL» Jlenunrpaackas 00J1acTsb, €XKEHEBHO, 301-47-47
YnoanomoueHHblii M®II Ha Tepputopun JIeHMHrpaackou 00J1acTu
FOpuouueckuii aopec: ITH-YT —
188641, Jlenunrpaackas ¢ 9.00 mo 18.00,
I'BY JIO «M®L» 001aCTh, BceBonofoHﬁ paiioH, T. —
19 (obcny veusdrnue nep. HoBocaparoBka-1ieHTp, 1.8 ¢ 9.00 no 17.00, 8 (800)
Jaaeumeneu ne Tloumoswiii aopec: TIEPEPBIB C 301-47-47
0CYWecmenaemcsl)

191311, r. Caukr-IlerepOypr,
yi. CMmounbHOTO, 1. 3, TUT. A

13.00 mo 13.48,
BBIXOJTHBIE JHU -
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PETJIaMEHTY...

['maBe anmMuHHCTpanuu
MYHUIUIIATBHOTO 00pa3oBaHus

OT

nacropt N

KEM U KOrJa BblIaH

MECTO POKJICHHS

JaTa POKICHUS

aZpec MeCTa KUTEJIbCTBA
TenedoH

3asiBiIeHHE
O MPEIOCTABIICHUN MYHUIIUITAIBHOW YCITyTH
"3akIroueHue JO0ropopa COUUAIBHOTO HaliMa JKHJIOTO TTOMEIIEHUS MyHULIMTIAIbHOTO
KUTUIHOTO (poHa"
(OT HaHUMATES KUIIOTO TTOMEIIEHHUS MPU 3aKIIFOYEHUHN JOTOBOPa COIMAILHOIO Haiima)

HpOH_Iy Bac 3akmroounTh CO MHOM U YiI€HAMHM MOEH CEeMbH A0roBOp COOMAJIBHOTO
HaliMa KHUJIOTO IMIOMCIICHUS MYHUIUIIAJIBHOI'O JKHJIHMITHOI'O (bOHI[a Imo ajapcecy:
, 1 CHUTAaTb MCHS HAaHHUMATCIICM.

Jlara
IHonnuce

Corjacue Bcex 4JICHOB CEMbH Ha 3aKII0UCHUEC A0roBopa CouqnuaJIbHOI'O HaliMa
I.

(®UO (mosHOCTHIO, TOAMKUCH, AaTa)

(®UO (1moHOCTHIO, TOAMKCH, AaTa)

(®UO (monHOCTHIO, TOANKUCH, AaTa)

Pe3ynpTar MyHUIIMIIATBHOM YCIIYTH BBLAATD CIEIYIOIINM CIIOCOOOM:
- IOCPEJICTBOM JMYHOTO OOpalieHusi B KOMUTET MO KWJIWIIHBIM BOIIPOCaM (TOJNBKO Ha
OyMa)XHOM HOCHTEJE);

- MOCcpeaCcTBOM JInuHOTo oOpatieHus B M®I] (Toiapko Ha OymMa)XHOM HOCHUTENE);
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(o0opoTHAast CTOpOHA 3asIBJICHHS)

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IPOCTABIISIETCS B CJIydae OTCYTCTBHS OJIHOTO
wii  Oojee  JOKYMEHTOB, HE HaXOASIIMXCA B  PACIOPSIKEHUU  OPraHOB,
IPENIOCTABISIONIUX ~ TOCYJAApCTBEHHbIE  WJIM  MYHHUIMNAIbHBIE YCIyTH, JHOO
MOJIBEIOMCTBEHHBIX ~ OpPTaHaM TOCYAapCTBEHHOW BJIACTH WM OpraHaM MECTHOTO
caMOyIpaBJ€HUs OPTraHU3allMil, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIUIAIbHON
YCIIYTH):

O nmpeACTaBICHUM  HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIIUXCS IS
PEAOCTABICHUS MYHULUNAIBHOM YCIYTM U MPEACTABISIEMBIX 3agBUTEIEM, TaK Kak
CBEJICHHS MO HUM OTCYTCTBYIOT B pAaCIOPSIKEHHH OpPraHoB, MPEAOCTaBIISIONINX
roCyJapCTBEHHBIC WM MYHHUIIUIAIBHBIC YCIYTH, JMOO MOABEIOMCTBEHHBIX OpraHaM
rOCyJIapCTBEHHOM BJIACTH WM OpraHaM MECTHOIO CaMOYIIPaBJICHUSI OpraHU3allnii,
Y4aCTBYIOIIUX B MPEIOCTABICHUN MYHUITUTIAIbHON YCIYTH, IPEAYTPEKICH.
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ITpunoxenue Ne 4
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY ...

BJIOK-CXEMA
[TOCJIEJOBATEJIbBHOCTHU BBITTOJIHEHUS JEUCTBUM 11O
[IPEJOCTABJIEHUIO
MYHULIUITAJIBHON YCIIYITY "3AKJIIOUYEHUE JJOTOBOPA COLIMAJILHOI'O
HANMA
JKUJIOI' O ITOMELLEHNS MYHULIMITAJIBHOT'O YKUJIMIIHOT'O ®OHJIA"

IIpueM 3asBiICHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUTAIBHON YCIyTH

\

Perucrpauus 3asiBjieHUS U TOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABICHNS MYHUIIUIIATLHON YCIyTH

\J

O06paboTka 1 mpeABapUTEIHLHOE PACCMOTPEHUE 3asBICHHUS
U TIPEJICTABIICHHBIX TOKYMEHTOB

\J

@opMHUPOBaHUE U HAIIPABIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB
B OpraHbl (OpraHu3alim), y4acTBYIOIINE B PEIOCTaBICHUN
MYHULIMNAIBHON YCIIyTH

\J

[IpunsiTie pemeHus o NpeIoCTaBICHUN
(00 oTka3e B MpeAOCTABICHUN) MyHUIIUNIATBHOU YCIIYTH

\

Brinaua nokyMeHTa, SBISIOLIETOCS PE3YJIbTaTOM
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHON YCIIyTH
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