TEPB
MYHULIUITAJIBHOE OBPA3OBAHUE
«POMAHOBCKOE CEJIBCKOE ITOCEJIEHUE»
BCEBOJIOKCKOI'O MYHULIUITAJIBHOI'O PATOHA
JIEHUHI PAJICKOU OBJIACTU
AJIMUHUCTPALIUSA

IOCTAHOBJIEHUE
27.07.2018 Ne 318
noc.PomaHoBka

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO periiaMeHTa

10 IPEAOCTABJICHUIO MyHUIIMIIaIbHOU yenyru «lIpenocraBnenne
uH(pOpMaIUU O MPOBEACHUH SIPMAPOK, BICTABOK HAPOJIHOTO
TBOPUYECTBA, pEMECEI»

B cootrBerctBUn ¢ @enepanbHbiM 3akOHOM Poccuiickont ®denepanuu  OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu NPEAOCTaBICHHUS TOCYAAPCTBEHHBIX H
MyHULANAIBHBIX  yCIyr», IocraHoBieHueM [IpaBurensctBa  Poccuiickon
@enepauun ot 16.05.2011 Ne 373 «O pa3paboTke U  yTBEPKICHHUH
aIMUHUCTPATUBHBIX PETJAMEHTOB HCIOJHEHUS TOCYJAPCTBEHHBIX (DyHKIIMI
U aJMUHUCTPATUBHBIX PErIaMEHTOB IPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIyD»,
noctanoBieHueM l[IpaBurenbctBa JlenHunrpaackoit odmactu ot 05.03.2011 Ne 42
«O0 ytBepxknenun Ilopsaka pa3paOOTKM W YTBEPKACHUS aJIMUHUCTPATUBHBIX
pEerilaMeHTOB  MCIOJHEHUSI TOCYJAapCTBEHHBIX  (QYHKIUN  (IpemocTaBlieHus
roCyapCTBEHHBIX ycnyr) B JIeHHMHrpajckod oO0JacTH, BHECEHUUM H3MEHEHHUH B
noctanoBneHnue IIpaBurensctBa Jlenunrpaackoit oomactu ot 12.11.2004 Ne 260 u
IIPU3HAHUM YTPATUBIIUMHU CUIy ItoctaHoBieHuil [IpaBurensctBa JIeHMHIrpaackoi
obmactu ot 25.08.2008 Ne 249, ot 04.12.2008 Ne 381 u myHKTa 5 MOCTaHOBJICHHUSI
[TpaButenscTBa Jlenunrpaackoit odmactu ot 11.12.2009 Ne 367,
IHOCTAHOBJIAIO:

1. YTBEepaUTh aIMMHUCTPATUBHBIN PETIAMEHT 110 MPEIOCTABICHUI0 MyHULIATIAILHON
yeayru  «lIpenocraBnenne wuHpOpManuMM O NPOBEIECHUU SPMApPOK, BBICTABOK
HAapOJHOTO TBOpYECTBa, peMmécen» (manee - aIMUHUCTPATUBHBIA PETJIAMEHT)
coritacHo IIpunoxenuro.

2. Ony0OnauKoBaTh HACTOSIEE NOCTAaHOBJIEHUE B ra3ere «POMAaHOBCKUN BECTHUK» U
pazmecTuth Ha  odpunmaibHoM caiite MO B cetm  UMHrepHer mo
anpecy:www.romanovka.ru.

3. Hacrosdmee mnocraHOBIEHHME BCTYNaeT B CUIy Mocie O(QUIUAIBHOTO
oy OJIUKOBaHUS

4. KoHTpoJIb 32 UCIIOJTHEHNEM HACTOSIIEr0 OCTAHOBIICHUS OCTABIISIIO 32 COOOM.

['maBa agMUHHUCTpaLIUK C.B.benskoB



YTBEPX/IEH
[IOCTAHOBJICHUEM aIMUHUACTPALUU
or 27.07.2018 Ne 318

AJIMMUHUCTPATUBHBINA PETIAMEHT
0 MPEOCTABICHUIO MyHHUITMNANbHOU yeiyrH «[IpenocraBnenue nudopmaiuu o
POBEJEHUU IPMAPOK, BBICTABOK HAPOJHOTO TBOPUYECTBA, PEMECEID»

1. O0mue moJioKeHus

1.1. HammenoBanmue MYHULHANTAIBHOU yCIIyTy «IIpenocraBnenune
uH(pOpMaIMU O TPOBEJACHUH SIPMAPOK, BHICTABOK HAPOAHOTO TBOPUYECTBA, peEMECEI
(manmee — MyHULIUNTAJIBHAS YCITYTA).

1.2. HaumeHnoBanue opraHa MectHoro camoympasienus (naiee — OMCY),
MIPEIOCTABIISIONIET0 MYHULIUIIAIBHYIO YCIYTY, U €r0 CTPYKTYPHOTO TOIpa3/ieieHus,
OTBETCTBEHHOTO 32 MPEA0CTaBICHUE MYHUIIUTIATLHON YCIYyTH.

1.2.1. MyHuuunaidpbHyl0 YyCIYyry MpenocTaBiseTr aaMuHuctpauuss MO
«PoMaHOBCKOE ceNbCcKoe MmoceneHue» (gajinee — AAMUHUCTPALIHS).

1.2.2. OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHUIMNAIBHON YCIyrU
ABJSIETCS ~ TJIABHBIA CHENUAJHMCT MO0 CONUHAJBHBIM BOINPOCaM, KYJbTYype,
(pusnveckoil KyJbType, CIIOPTY, MOJIOACKHOU MOJTUTUKE U TOProOBJIe.

1.3. HWudopmammss o MecTe HaxoxaeHUs U Trpaduke pabOTHI
AIMUHHCTpanuu yKa3aHa B npuioxkeHuu Ne 1.

1.4. Ycnyra nocpenctsom MO®LI He mpegocTaBisieTcs.

1.5. Appec mopraza TOCyJapCTBEHHbIX W MYHHUIMOAIbHBIX YCIYT
Jlenunrpazackoii oomactu B cetu Uatepuet (III'Y JIO): www.gu.lenobl.ru.

Anpec Epunoro Iloprama rocynapCTBEHHBIX W MYHULMIAIBHBIX YCIyT
(bynkuwmit) B cetn Unrepuer (EINTY): www.gosuslugi.ru.

Anpec odunmanbHoro caiita Anmunuctpauuu MO «PomaHoBckoe cenbckoe
noceseHue» B cetu MHTEpHET: http://www.romanovka.ru

1.6. Uudopmarius mo Borpocam MpeAoCTaBICHUS MyHUITUTIATLHOW yCIIyTH, B
TOM YHCJIE O XOJIE €€ NMPEAOCTaBICHUSI, MOKET OBITh IIOJyUYeHa!

a) YCTHO - 1O ajpecy, YyKa3aHHOMYy B mnyHKTe 1.3 Hacrosiiero
AJIMUHUCTPATUBHOT'O PETJIaMEHTa B IPUEMHBIE JHHU.

BpeMst KOHCYIBTUPOBAHUS MPU JUYHOM OOpALIEHUU HE JOJKHO IPEBBIIATH
15 munyT.

0) mocpeacTBOM OOpaIeHHs TpaXkIaH HEIIOCPEICTBEHHO B ceTH MIHTepHET Ha
caiiTe MyHHUIIMIIAIBHOTO 00pa3oBaHus,

B) IO CIPaBOYHOMY TenepoHy, yKa3aHHOMY B MyHKTe 1.3. HacTosuiero
AJIMUHUCTPATUBHOTO PETIAMEHTA.

[Ipu oTBerax Ha TenepOHHBIC 3BOHKH JOJKHOCTHOE JIMIIO aJMHUHHUCTPALIUH,
noipoOHO B BexJIMBOU (hopme MHPOpMUPYIOT 3asiBUTeNsA. OTBET Ha TenedOHHBIM
3BOHOK JIOJDKEH HaYMHATHCS ¢ HH(GOpMaIuu 00 aAMUHUCTPALINH.



B cnydae, ecau JOKHOCTHOE JIMLO AAMUHUCTPALMM HE YIIOJIHOMOYEHO
JaBaTh KOHCYJbTALIMU 3asiBUTENIO, cCOOOIIaeTcss HoMmep TenedoHa, M0 KOTOPOMY
MO>KHO TIOJIYIUTh HEOOXOIMMYI0 HH(POPMAITHIO.

B cnydae, ecau Bomnpoc TpeOyeT mpeaBapuTENbHOM MOATOTOBKH M aHaIu3a
uHbOpMaIuH, 3asIBUTEIIO MPEATIaraeTCs HaPaBUTh 3apOC B MUCbMEHHOM Qopme.

I) 10 OJJIGKTPOHHOM TMOYTEe MyTEM HAMpaBlE€HUs 3ampoca IO aJpecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B MyHKTe 1.3 HacTosuero AJMUHUCTPATUBHOTO
periiaMeHTta (OTBET Ha 3alpoC, HaNpaBJIEHHBIM MO S3JEKTPOHHOW IMOYTe,
HaIpaBJsieTCsl B BUJIE AJIEKTPOHHOIO JOKYMEHTa Ha aJpec AJIEKTPOHHOM MOYTHI
OTIIPaBUTEIIS 3a1POCA).

1.7. 3asBuTeEnsIMHI, OOpATUBIIMMHUCS 3a MOTYYEHHUEM MYHULIMIIAIBHON YCIyTH,
MOTYT OBITh:

- FOpUANYECKUE JIUIIA HE3aBUCUMO OT OpraHU3aIl[MOHHO-TIPAaBOBOM (DOPMBI;

- (u3nueckue JMIIAa HE3aBUCHMMO OT II0Jla, BO3pPacTa, HAIMOHAJIBHOCTH,
o0Opa3oBaHUsl, COLMAIBLHOTO MOJIOKEHUS, TOTUTHUECKUX YOSKIEHUH, OTHOLICHUS K
PEIUTHH.

2. CTanaapTt npeaocTaBjJIeHUs MyHMIUNIAJIbHON YCIYIH

2.1. HaumenoBanue ycnyru: «lIpenocraBnenue uHpopMauu 0 IpoOBEICHUH
SIPMapoK, BEICTABOK HAPOIHOTO TBOPYECTBA, pEMECEID)

2.2. HaumenoBanue OMCY, mpeaocTaBiasiionIero MyHUIUNAIbHYIO YCIYTY.

VYenyry mnpenoctaBisier anMmuHucTpanus MO «PomaHOBCKOE CEIbCKOE
MIOCEJICHUEY.

OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUNAIBHON YCIyTH, SIBJSETCS
IJIABHBIH CHENUAIUCT MO CONHUAJIBHBIM BOINPOCaM, KYJIbType, (pu3n4vecKoi
KYJbTYpe€, CIIOPTY, MOJIO/IEKHOM MOJUTUKE U TOPTOBJIe

2.3. Pe3ynbTaroM MpPEIOCTaBICHUS MYHHIIMNAIBHOM YCIYTH SIBISETCS:
MOJIy4eHHE 3asiBUTENEM HWH(OpMAIMM O TMPOBEACHUU SIPMAPOK, BBICTABOK
HapOJHOTO TBOPUYECTBA, pEMECET.

2.4. CpoK mpeaoCTaBiIeHUsI MyHUIIMIIAIbHON yCIIyTH:

IPU UHIUBHUIYaJTbHOM YCTHOM KOHCYJIbTUPOBAHUU HE JOJKEH MPEBBIMIATH 15
MUHYT;

npu oOpalieHMu B MHUCbMEHHOM BHJE - He mo3nHee 1 pabodero Hs,
CJIEIYIOLLErO 3a IHEM MOCTYIUIEHHUS 3apoca;

pu 00palieHUu rpaxaaH MoCPeICTBOM IJIEKTPOHHON MOUYTHI — HE Mo3/aHee 1
pabouero JHs, CIEIYIOUIEro 3a THEM MOCTYIICHHUS 3ampoca.

2.5. [IpaBOBBIE OCHOBAHMS JJIS IPEIOCTABICHUS MYHULIMIIAIBHOMN YCITyTH:

- Konctutynus Poccuniickoit @enepannu ot 12.12.1993

- I'paxxnanckuii konexc Poccuiickoit denepanuun, yacteio 4 ot 24.11.2006

- ®enepanbupiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEAOCTABICHUS T'OCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT»

- ®enepanpHbiii 3ak0H oT 06.10.2003 Ne 131-®3 «O06 00mMX MPUHIUIIAX
OpraHu3ali MECTHOTO camoynpasieHus B Poccuiickon denepanuny»

- ®enepanbubliii 3ak0H OT 27.07.2006 No 152-D3 «O nepcoHANbHBIX JaHHBIX)

- @eaepalibHbIM 3aKOHOM OT 9 okTs0pst 1992 roma Ne 3612-1 "OcHoBbI
3akoHogaTenbcTBa Poccuiickoin @enepanuu o kyaprype" (yrB. BC PO 09.10.1992
Ne 3612-1)(pen. ot 21.07.2014)(c u3m. u gom., Bctymn. B cuiy ¢ 01.01.2015);



- @®epepanbhbiil 3aK0H OT 02.05.2006 Ne 59-®D3 «O nopsnke paccMOTPEHUS
oOpamenuii rpaxngan Poccuiickoit @Peaepanun» W WHBIMH HOPMATHBHBIMH
nmpaBoBbIMU akTamu Pocculickon @enepanuu

- ®enepanpubii 3akoH ot 07.02.1992 N 2300-1 «O 3amure mnpas
notrpeduteneit» - YcraB MO «PoMaHOBCKOE CEITbCKOE TTOCEICHHEY;

- HACTOAILMY aAMUHUCTPATUBHBIA PETJIaAMEHT;

- HMHBIE HOPMAaTHUBHBIE IIpaBOBble akThl Poccuiickonn dDenepauuu,
Jlenunrpanckoit  obmactu u MO  «PoMaHOBCKOE  CEIbCKOE IOCEJICHHEY,
peryaupymoiue NpaBooTHOUIEHUS B JaHHOU cdepe.

2.6. OcHOBaHMEM ISl TIPEAOCTABIEHUS MYHULMNAIBHON YCIIYTH SIBIISIETCS
noctynusiiee B agMuHHCTpanuio MO «PoMaHOBCKOE MOCENeHHe» MUCbMEHHOE,
yCTHOE oOOpallleHue TpakIaHWHA, a Takke oOpalleHHe, HalpaBlIeHHOE II0
AJIEKTPOHHOM ITOYTE HA JIEKTPOHHBIN aJIpec yupexIeHus B cetu MHTepHeT.

3asBUTENb YKa3bIBaeT (haMUITUIO, UM, OTYECTBO (MTOCIIEIHEE — MPU HATUYHH ),
MOYTOBBIN aJipec, MO KOTOPOMY JOJKEH OBITh HANpaBji€H OTBET, M3JaraeT CyTh
oOparieHusi, CTaBUT JINYHYIO NOAIHKCH, JaTy.

2.6.1. ITpu oOpamenun 3a noaydyenuem yciayru Ha [II'Y JIO npenocraBienue
JIOKYMEHTOB HE TpeOyeTcs.

2.7. Ins mojiy4eHHsl JAHHOW YCIyru He TpeOyeTcsl NMpeloCTaBICHUE WHBIX
JOKYMEHTOB, HAXOJSIIUXCSA B PACIOPSHKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNpPABJICHHS W TOABEJOMCTBEHHBIM UM OpraHusauui (3a
UCKIIFOUEHWEM  OpraHu3alluii, OKa3bIBAIOIIMUX  YCIYyT'H, HEOOXOJUMBIE H
oOs3aTeNbHBIE I TPEIOCTaBICHUS MYHULIMIIAIBHOM YCIYTHM) W MOJJIeKAIIUX
NPEIOCTAaBICHUI0O B paMKax  MEXBEJIOMCTBEHHOrO  HMH(OpPMAIMOHHOTO
B3aUMOJEHCTBHUS.

2.8. JlononHuTENbHBIE JOKYMEHTBI, KOTOPBIE 3asIBUTENb BIPABE MPEACTABUTH
0 COOCTBEHHON MHMIIMATUBE, JJIs MPEICTaBICHUS B paMKaX MEXBEIOMCTBEHHOTO
UH(GOPMAITMOHHOTO B3aUMOJAECHCTBHSI, HE TIPEyCMOTPEHBI.

2.9. OcHOoBaHMS Il NMPUOCTAHOBIICHHSI IMPENOCTABICHUS MYHHUIMIAIbHOU
YCIIyTH HE MPELYCMOTPEHBI.

2.10. HcuepnpiBaromnii NEpEeYCHb OCHOBAHWUW [UJII OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHHS] MyHULIMIAIIBHON YCITYTH.

B npueme HOKYMEHTOB MOXKET OBbITh OTKAa3aHO B CIydyae HEACHOCTU CYTH
3asIBICHMS.

2.11. OcHoBaHMi#l AJis1 OTKa3a B MPEIOCTABICHUM MYHULIMIIAILHOW YCITyTH HE
IPEAYCMOTPEHO.

2.12. MyHununangbHas yciiyra npeocTaBisieTcsi 0ecIiaTHO.

2.13. MakcumanbHbI CpPOK OKHJI@HHMS B O4Yepeau IpH MOoJade 3ampoca o
NPEAOCTaBJICHUA MYHULMNAIBHON YCIYyrM W MpH TOJYyYEHUH pe3ysbTaTa
PeIOCTaBICHUS] MyHULIUIIATbHON YCIYTH COCTaBIsEeT He Oojee 15 MUHYT.

2.14. Cpox perucrpamuy 3ampoca 3asBUTENd O MPEJOCTaBICHUU
MYHULUTAIBHON YCITyTH.

3anpoc  3agBUTENS O  NPEJOCTaBICHUM  MYHULMIIAIBHOH  yCIYTH
PETUCTPUPYETCS B CICAYIOIINE CPOKH:

pU JJMYHOM OOpAILlEHUH - B I€Hb MOCTYIUIEHUS 3aIpoca;

OpY HANpaBJICHUH 3alpoca B MHCbMEHHOM BHUJE - HE mo3aHee 1 paboyero
JIHS, CIEAYIOLIEro 3a JHEM MOCTYIUIEHNUS;



IIpY HaIMpaBJICHUU 3ampoca B popMe dIIEKTPOHHOTO JOKYMEHTA MPU HAIUYUHU
TEXHUYECKON BO3MOXHOCTH - B TeueHue 1 pabouero HsA C JaThl HOJy4YEHUS
3arpoca.

2.15. TpeOGoBanusi K TOMENICHUSAM, B KOTOPBIX MPEJOCTABISAETCS
MyHULMIANbHAS YCIyra, K 3ally OXUIaHUs, MECTaM JJIsl 3allOJIHEHHS 3allPpOCOB O
PEIOCTAaBICHUM MYHHULMNAIBHOM YCIYrd, HMHPOPMALMOHHBIM CTE€HJIAM C
oOpa3laMy WX 3alOJHEHUS W T[EepPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX JUIs
[PEIOCTaBIEHUSI MyHULIUMIIAIBHON YCIYyTH.

2.15.1. llpemocraBineHue MYHHUIMNAIBHON YCIYTM OCYIIECTBISETCS B
CIIELIMAJIBHO BBIJICJICHHBIX JJIS 3TUX LEJICH MOMEIIECHUSAX AJMUHUCTPALINH.

MyHuiunanbpHas — yciayra  JUisi  MHBaIMAOB  (BKJIIOYAash  MHBAIHJIOB,
UCIOJIB3YIONINX Kpeclia-KOJISICKHU), JOCTYNl KOTOPbIM B 37aHUE aJMUHUCTPAIUH
3aTpyJlHEH, MOXET ObITh MpeAOoCTaBiI€Ha B BHJE BBIE3JHOTO IIpUEMa IO
IIpeIBapUTEIbHON 3aIUCH.

2.15.2. Hanmuuue Ha TeppuUTOpHUM, MPUIIETAIONIEH K 3/1aHHi0, He MeHee 10
IPOLIEHTOB MECT (HO HE MEHEee OJHOr0 MecCTa) Il MApKOBKU CHEIUaTIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HMHBAIMJIOB, KOTOPHIE HE JOJKHBI 3aHUMATh WHBIE
TPaHCHOPTHBIE CpeAcTBa. VHBanmWAbl MOJB3YIOTCS MECTaMH JUIsl [apKOBKHU
CHeUaIbHBIX TPAHCIIOPTHBIX CPENICTB OECIIATHO.

2.15.3. Tlomemenuss pa3MeImalOTCs MPEUMYIIECTBEHHO Ha  HWKHUX,
IPEeANoOYTUTENIbHEE Ha MEPBBIX ATakaxX 3AaHHs, C MPEIOCTaBIEHUEM JOCTyIa B
MIOMELIEHUE NHBAJIUIAM.

2.15.4. Bxoxg B 3panue (MOMEIIEHHWE) U BBIXOJ M3 HEro 00OPYIyHOTCA,
nH(pOpMaIIMOHHBIMU TaOJWUYKaMu (BBIBECKaMH), cojepkaiiiue HHPOpMAIUI0 O
pexuMe ero paboThl.

2.15.5. Tlomemenust 000pyAOBaHBI MTAHyCaMH, MO3BOJISIOIIMMHI 00ECIIEYUTh
OecTpenaTCTBEHHBIM JTOCTYN HMHBAJIHUJIOB, CAHUTAPHO-TEXHUYECKUMU KOMHATAMH
(IOCTYIHBIMU /151 UHBAJIUJIOB).

2.15.6. Ilpm HEOOXOAMMOCTH HMHBAIUAY MPEJOCTABISIETCS MOMOIIHUK U3
yycia pabOTHUKOB AJIMMHHMCTPALUU ISl MPEOJOJIEHUS 0apbepoB, BO3HUKAIOIIMX
IIPU NPEJOCTABICHUY MYHULIUIIAILHON YCIyTH HapaBHE C APYTMMH IPaXkIaHAMH.

2.15.7. Bxoa B momenieHUe U MecTa 0XKHAAHHs 000pYyIOBaHbI KHONKAaMU, a
TaK)Ke coliepKaT MH(OpPMAIUI0O O KOHTAaKTHBIX HOMEpAaxX Tele(OHOB MJisi BhI30BA
pabOTHHKA, OTBETCTBEHHOI'O 3@ CONPOBOK/IEHUE NHBAJIA/IA.

2.15.8. Hanuuue BU3yalbHOM, TEKCTOBOU U MYJIbTUMEIUNHON HH(POPMAITUU O
MOPSIAKE TPEJOCTABICHHS MYHULHUNAIBHBIX YCIYr, 3HAKOB, BBINOJHEHHBIX
penbedHO-ToueUHbIM IpudTOM bpaiis.

2.15.9. O6opynoBaHue MECT IMOBBIINICHHOTO YJIOOCTBAa C JIOMOJHHUTEIBHBIM
MECTOM i1 COOaKM — TOBOABIPS U YCTPOWCTB Ui NEPEIBHKEHUS HHBAJINIA
(KOCTBLIEH, XOAYHKOB).

2.15.10. XapakTepuCTUKH IOMEIIECHHUI MpueMa U BbIJAYM JIOKYMEHTOB B
4acTH OOBEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpEIICHUW, OCBELICHUS,
M0’KapHOI 0€30MacHOCTH, UHKEHEPHOro 000PYyI0BaHUS JOJIKHBI COOTBETCTBOBATH
TpeOOBaHMSIM HOPMATHUBHBIX JOKYMEHTOB, JCWCTBYIOUIMX Ha TEPPUTOPUHU
Poccuiickon @enepanumu.

2.15.11. Ilomemenuss mnpuemMa W  BbIJAYW  JOKYMEHTOB  JOJIKHBI
IpeaycMaTpuBaTh MecTa I OKUAAHUS, THPOPMUPOBAHUS U ITpUEMa 3asIBUTEIICH.



2.15.12. Mecra oxujmaHus U MecTa sl MHPOPMHUPOBAHUS OOOPYIYIOTCS
CTYJIbSIMU, KpPECEJbHBIMU CEKIUSIMH, CKaMbsIMU M CTOJaMU (CTOMKaMu) Jist
opopMIICHUS JTOKYMEHTOB C pa3MeNieHHeM Ha HUX OJAHKOB JTOKYMEHTOB,
HEOOXOJIUMBIX JJISI TOJIy4YEHUS MYHHIUMINAIBLHOM  YCIYTd, KaHUEISIPCKUMU
NPUHAJICKHOCTIMHA, a TakkKe HWH()OpPMAIMOHHBIE  CTEHJIbI,  COJEpKallue
aKTyaJbHYI0 W HCUEPIIBIBAIONIYI0 HHGOPMAIUI0, HEOOXOJIUMYIO ISl IMOJTYyYCHUS
MYHULUNATBHON YCITyTH, U HHGOPMAIIUIO O Yacax MprueMa 3asBJICHUMN.

2.15.13. Mecra aJist IpoBeACHUS JIMYHOTO MpUEMa 3asgBUTENEH 000pyyoTCs
CTOJIAMH, CTYJIbSMH, OOECIEUMBAIOTCA KAHIEISIPCKUMHU MPUHAMICIKHOCTIAMH JIJIst
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHHIA.

2.16. [TokazaTenu TOCTYMHOCTH U KayeCcTBa MyHUIIUTIATLHOU YCITyTH.

2.16.1. TlokazaTenu JOCTYHMHOCTH MYHUIMOAIBHOW ycayru (oOriue,
MPUMEHHUMbIE B OTHOILLIEHUH BCEX 3asiBUTEIICH):

1) paBHBIE MpaBa U BO3MOXHOCTH MPHU MOJYYEHUN MYHULUIAIBHOW YCIIyTU
JUIS 3asIBUTEIICH

2) TpaHCHOpTHAasl JIOCTYIMHOCTh K MECTY MPEJOCTaBICHUS MYHUIUINATbLHON
YCIYTH;

3) pexxum paboThl AIMUHUCTPAITH, 00ECTICYNBAIOIINNA BO3MOKHOCTh TI0/1a41
3asBUTENIEM 3ampoca O TMPEJOCTABICHUU MYHMIIUNAIBLHON YCIyTH B TEUYCHUE
pabouero BpeMeHH;

4) BO3MOXXHOCTh TIOJIy4€HHUS TIOJHOW M JIOCTOBEpHOW HHGOpPMALUU O
MYHUIIUNIATBHON yciyre B AIMUHUCTpAIUH, MO TelepoHy, Ha O(PHUIIMAIBHOM caiiTe
oprasa, peJ0CTABIISIIOLIETO YCIYTY.

2.16.2. Tloka3aTtenu MOCTYIMHOCTH MYHUIMNAIBHOM YCIyTrH (CHeIuaibHbIE,
IPUMEHUMBIE B OTHOIIICHUY UHBAIUIOB):

1) Hanuuwe Ha TEppPUTOPUM, IMpUIETraloled K 3JaHUI0, B KOTOPOM
OCYILIECTBIISIETCA TPEIOCTABICHHE MYHULMINAIBHOW YCIYyTH, MECT JJIsI HNapKOBKHU
CIIELIMAJIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUOB;

2) obecrieueHne OECIPENSTCTBEHHOTO JIOCTYMa WHBATUIOB K TIOMEIICHUSIM, B
KOTOPBIX MPEJOCTABISCTCS MyHUIUIIATIbHAS YCIIyTa;

3) monydeHue i WHBAIMAOB B JOCTYMHOW ¢opMe HHPOPMAIMH TI0
BOIIPOCAM MPEJIOCTABICHUSI MyHUIIUITAIbHOW yCIIYTH, B TOM 4Kciie 00 oopMIeHUN
HEOOXOJIUMBIX IS TOJYyYECHUS MYHUIUNAIBHOM YCIYyTd JOKYMEHTOB, O
COBEpIIEHUU UM JPYTUX HEOOXOIUMBIX ISl MOJTYYECHHS] MYHULMNAIBHON YCIyTU
JIEUCTBU, CBEICHUM O XOJ€E MPEAOCTABIECHNUS MYHULIUITAIIBHOW YCIIYTH;

4) HamMyue BO3MOXHOCTH TOJYyYEHHUS HHBAIMAAMH TMOMOUIM (Tpu
HEOOXOMMOCTH) OT paOOTHUKOB OpraHU3AlMKU JJisi MPEOJ0JIeHUsT Oapbepos,
MeEIIaoUX MOJIYYEHHUIO YCIYT HapaBHE C IPYTUMHU JTUIAMHU.

2.16.3. ITokazarenu ka4yecTBa MyHHUIIUIAJIbHON yCIYTH:

1) cobmoenne cpoka Mpea0CTaBICHUS MyHUITUTIATBHON YCIYTH;

2) coOmogenne TpeOOBaHUIN CTaHIApTa MPEAOCTABICHUS MYHUIIMITAIBHON
YCIYTH;

3) YIOBIETBOPEHHOCTH 3asBUTENS MPOGECCHOHATM3MOM JTOKHOCTHBIX JIUIY
AJIMUHHCTpAIIUH;

4) coOnoieHre BPEMEHHM OXHUAAHUS B O4YEpeAM IpU MoJaye 3ampoca H
MOJIy4YeHUH pe3yJIbTaTa;



5) ocymiectBieHue He Oojee OJHOrO0 B3aUMOJEHUCTBUS 3asBUTENA C
JNOJDKHOCTHBIMM  JIMIIAMUA  AJIMUHUCTPAUUM MpPH TOJYYEHUH MYHHUIUIAIBHON
YCIYTH;

6) OoTCyTCTBHE >Xajio0 Ha AeWCTBUSA WM Oe3leHCTBUS JOJKHOCTHBIX JIMII
AJMUHHCTpaUUy NOJJaHHBIX B YCTAHOBJIEHHOM MOPSIKE

2.17. Wuble TpeOOBaHUSA, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTHU
MpeA0CTaBICHUS MyHUIIUNIAIbHON yciyT B M®I] 1 0coO€HHOCTH Mpe10CTaBICHUS
MYHUIMIIATBHOU YCIIYTH B JIEKTPOHHOUN (opMe.

2.17.1. IlpenocraBneHne MyHUUMIAIBHOW yciyru nocpeactBoM MOI] He
IIPEyCMOTPEHO.

2.17.2. IlpenocTtaBiieHHe MYHUIMIAIBLHON YCIyTH B 3JIEKTPOHHOU dopme
OCYIIECTBIISIETCS. TOCPEACTBOM YAAIEHHOIO IOAKIIFOYEHHUS 3asBUTENSA K CaWTy
MYHMIIUIIAILHOTO 00pa30BaHusl.

3. IlepedyeHnb ycJayr, KOTOpPbIe ABJAOTCS HEOOX0AMMbIMHU U 00513aTeJILHBIMH
JJIS1 IPEIOCTABJICHUS MYHULUIIAJIBHON YCIIYTH
3.1. Ilomyuenuwe yciayr, KOTOpbIE SABJISIFOTCS  HEOOXOOUMBIMH U
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIMIIATBHOU YCIIYTH, HE TpeOyeTcs.

4. Cocras, 110CJ1€10BATEJILHOCTh U CPOKH BbINOJIHEHUS
aIMHUHUCTPATHBHBIX
npoueayp, TpedoBaHusl K MOPSIAKY UX BbINOJIHEHUSI

4.1. IlpenocraBieHne MyHUITUTIATILHON YCIIYTH BKJIIOUAET B CeOsl CleayIoIne
aIMUHUCTPATUBHBIC MMPOLIETYPHI:

- mpueM oOparieHus, He0OX0AMMOTO0 JJIsl OKa3aHUsI MyHULIMTIATBHON YCITyTH;

- MPEIOCTaBIICHHE 3asIBUTEII0 HH(POPMAITUH.

[TocnenoBaTenbHOCTh  AJIMUHUCTPATUBHBIX  JC€HCTBUN  (mpoueayp) IIo

IPEJOCTABICHUI0 MYHHUIMIIAJBHOM YCIyrM OTpa)keHa B OJIOK — CXeMe,
npeacraBiaeHHor B [Ipwinoxennn Ne 4 k Hacrosmemy AIMHHUCTPATUBHOMY
pErJIAMEHTY.

4.1.1. Anpmunuctpanuu (CexkTopy) M UX JIOHKHOCTHBIM JIMIAM 3aMlpelieHo
TpeOOBaTh OT 3asIBUTEIIS IPU OCYIIECTBICHUN aIMUHUCTPATUBHBIX MPOIIEAYD:

- MIPEJICTABIICHUS TOKYMEHTOB, MH()OPMAIIMKU WA OCYIIECTBICHUS IEHCTBUH,
MpEeACTaBICHUE WM OCYILECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMH AKTaMH, PETYJHUPYIOIIMMH OTHOLIEHHUS, BO3HUKAIOIIME B CBA3U C
MIPEAOCTABICHUEM MYHUIUIIAJIBbHON YCIYTH;

- TPEACTaBIICHUS JOKYMEHTOB U HWH(GOpMAIMU, KOTOpbIE HAaXOASITCS B
paclopsKEHUH TOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS U
MOABEOMCTBEHHBIX KM OpraHu3allui B COOTBETCTBUU C HOPMATUBHBIMU
MPaBOBBIMH aKTaMHU (3a HUCKIIOYEHUEM JOKYMEHTOB, MOATBEPKIAIOMIUX OIUIATY
rOCyJapCTBEHHOM  MONUIMHBI, JOKYMEHTOB, BKJIIOYEHHBIX B  II€PEYEHb,
omnpenelieHHbIM YacThio 6 ctathu 7 DepepanbHoro 3akoHa Ne 210-D3, a Taxxke
JOKYMEHTOB, BBIJJABAEMBIX B pE3yJbTaT€ OKa3aHUsSl YCIOYT, SBISIOLIUXCS
HEOOXOJUMBIMH U 0053aTEIBHBIMU JUISl TPEAOCTABICHUS MYHUIIMTIATBHON YCIIyTH);

- OCYIIECTBJICHUS IEUCTBUM, B TOM YHCJI€ COTJIAaCOBAHUM, HEOOXOIUMBIX IS
MOJIYYEHUsS] MYHUIUMAIBHOM YCIYIM UM CBSI3aHHBIX C OOpalieHueM B UHBIC
rOoCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUs, OpraHU3aluu (3a
UCKJIFOUCHUEM TOTYUYEHUS YCIYT, SBISIIOMUXCS HEOOXOAUMBIMU U 00s13aTeIbHBIMU



JUISL  TIPEAOCTABJICHUS MYHULMNAIbHOM YCIyTH, BKIIOUYEHHBIX B [E€PEYHHU,
peycMOTpeHHbIE YacThio 1 crathu 9 denepanbHoro 3akoHa Ne 210-D3, a takke
JOKYMEHTOB W HH(OpMaIMH, MPEAOCTaBISIEMBbIX B pe3yjibTaTe OKa3aHHUS TaKHUX
YCIIYT).

4.2. Ilpuem oOpaiieHusi, HEOOXOAUMOTO JJIsI OKa3aHWs MYHUIUIIAIbHOU
YCIIyTH.

4.2.1. OcHoBaHueM /Ui Hayaja aAMUHUCTPATHUBHOTO JEHUCTBUS SIBIISIETCS
JU4HOE oOpalieHue 3asButTens B agMuuuctpauuio MO «PomaHoBckoe cenbckoe
MIOCEJICHUEY;

4.2.2. OTBETCTBEHHBIMU 3a MPEJOCTABICHUE YCIYTH ABJISIOTCS JOJKHOCTHBIE
YA aIMAHUCTPALUY.

4.2.3. KpurepueB TMNpUHATHS PEIICHUNW TPU  BBIIOJHCHUM JTAHHOM
aAMUHUACTPATUBHOMN MPOLIEAYPHl HE UMEETCS.

4.2.4. Pe3ynbTaTOM BBINOJHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
pelIeHre O MPEeIOCTaBICHNUH 3aiBUTEII0 HH(POPMaLIUK.

4.3. IIpenocraBiaeHue 3asiBUTENIO HHPOPMALIMH.

4.3.1. IlpenocraBieHue 3asgBUTEN0 HH(GOPMAMU TPOU3BOJUTCA IyTEM
JUYHOTO OOIIEHHUs, MO TenedoHy, MOYTOBBIM OTIIPABICHHUEM, IO 3IIEKTPOHHOMN
noure, JHUOO  TOCPEACTBOM  MPEAOCTABICHHUS  BO3MOXKHOCTH  3asSBHUTEIIO
CaMOCTOATENIbHO O3HAKOMUTBCS ¢ HeoOxoaumon mHpopmanueit B cetu MHTepHer,
Ha UH(OPMAIITMOHHOM CTEHJIE B OT/IETIE.

B cnydae xemanusi 3asBUTENS TOJYYUTh HEOOXOAMMYIO HHGOPMALMIO O
NPOBENEHUHA  SIPMApPOK,  BBICTABOK  HApOJHOTO  TBOPYECTBA,  peMEcen
CaMOCTOSITEIIBHO, CIELIMAIUCT npeiaraet eMy 03HAaKOMUTHCS c
UH(OPMAIMOHHBIMU CTEHAAMH, UHPOpMallield Ha COOTBETCTBYIOIIEM CalTEe B CETH
NuTepHer.

4.3.2. KpurepueB nOpUHATHS PEHIEHUNA NpPH  BBINOJIHEHUH JAaHHOU
aAMUHUCTPATUBHOMN NPOLIEAYPHI HE UMEETCS.

4.3.3. Pe3ynbTaroM aIMHHUCTPATUBHOIO JICMCTBUS SIBIAETCA IOJIYyYECHUE
3agBUTENEM WH(GOpPMAlMd O TMPOBEICHUU SAPMAPOK, BBICTABOK HAPOJIHOTO
TBOPYECTBA, pEMECEI

5. (I)OprI KOHTPOJIA 324 HCIOJJHCHUEM AIMUHUCTPATUBHOI'0 PCIJIaMECHTA

5.1. Tlopsimok oOCyIeCTBIEHUsI TEKYIIEro KOHTPOJIS 3a COOJIOJIGHUEM U
UCIIOJTHEHWEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JIMIAMHM  TOJOKEHUH
AJIMUHUCTPAaTUBHOTO pErJaMEHTa M MHBIX HOPMATHBHBIX TPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIMIIAIBLHON YCIyTrH, a
TaKX€ NMPUHATHEM PELICHUN OTBETCTBEHHBIMH JIULIAMH.

KonTposns 3a mnpenocraBieHHMEM MYHULMNAIBHOW YCIYTH OCYIIECTBIISIET
JOJDKHOCTHOE — JIMLO  aaMUHHUCTpauumu. KOHTpoiap  ocyliecTBisieTcss IyTeM
MPOBEICHUA MPOBEPOK MOJHOTHI M KAYECTBA MNPENOCTABICHUS MYHULMNAJIBHOU
yCIIYTH, COOMIOZCHUS paOOTHUKAMHU AJMUHUCTPATHUBHBIX MPOIEAYP U TPABOBBIX
akToB Poccutickoit @eaepanuu u JIeHUHTpaacKoil 06IacTu.

Tekymmii KOHTPOJIb 32 UCIIOJTHEHUEM OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
MOJIOXKEHUM aJIMHUHUCTPATUBHOTO pErjJaMEeHTa M WHBIX HOPMATHBHBIX AaKTOB,
YCTAHABJIMBAIOIINX TPEOOBAHUSI K TMPEAOCTABICHUIO MYHUIUIIAIBHOU YCIYTH,
cOOJII0/IEHHEM TOCIIeI0BATEIbHOCTH aIMUHUCTPATUBHBIX IEUCTBUH, ONPEACIICHHbBIX



HACTOSIIMUM  AJMUHHCTPATUBHBIM  pPErJaMEHTOM, M TMPUHITHEM B  XOJE
MPEAOCTABICHUS MyHULIMITAIIBHOW YCIYTH PEUIEHUN OCYLIECTBIISIETCS HAUalIbHUKOM
CEKTOpa MO KYJbType, JeJiaM MOJIOAEKHU U CHOPTY IMYyTEM IMPOBEACHUS MPOBEPOK
COOJIFOZICHUS M HUCIOJHEHUSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM MOJOXKEHUN
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

Koutpons 3a mOJHOTOW M KayecTBOM MPEJOCTaBICHUS MYHHIUTIATbLHON
YCIIYTH OCYIIECTBIsIeTCS B hopMax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMOTpeHHs kajlob Ha aecTBus (0e3aeHCTBUE) JOJKHOCTHBIX JIMIL
aamuaucTpauuu MO «PomMaHOBCKOE CeIbCKOE MOCEIEHHE», OTBETCTBEHHBIX 3a
MPeI0CTaBICHUE MYHUITUTIAIBHON YCIIyTH.

5.2. Tlopsimok ¥ MEPUOJUYHOCTh OCYIIECTBICHMS TUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI U KA4€CTBA MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

B menmsx ocymecTtBieHHMs KOHTPOJS 3a IIOJHOTOM M KayeCTBOM
NPEAOCTAaBICHUS MYHHUIIMIAIBHON YCIYyIM HNPOBOJATCS IUIAHOBBIE M BHEIJIAHOBBIE
MPOBEPKHU.

[InaHoBbIe MPOBEPKHU MPEIOCTABICHUS MYHUIIUIIATBLHON YCIYyTH MPOBOASITCS
HE Yallle OJTHOTO pa3a B TPU I'ojia B COOTBETCTBUU C IJIAHOM MPOBEJICHUS MTPOBEPOK,
YTBEPKIECHHBIM KOHTPOJIUPYIOITUM OPTaHOM.

[Ipu mnpoBepke MOTYT paccMaTpUBaThCS BCE BOIMPOCHI, CBA3aHHBIE C
MpEAOCTaBICHUEM MYHHIIUINIATBLHON yCIYrd (KOMIUIEKCHBIE TIPOBEPKHU), WU
OTJIETIbHBIM BOMPOC, CBSI3aHHBIM C TNPEIOCTABICHUEM MYHHUIIMIAIBHOW YCIyTH
(Tematnueckue mpoBepku). [IpoBepka Takke MOMXKET MPOBOJIUTHCS MO KOHKPETHOM
xKano0e 3asiBUTEIS.

BHemiaHoBble  TPOBEPKH  MPEJOCTABICHHUS  MYHUIIMIIAJIBHOMW  YCIyTH
MPOBOJATCA MO OOpamieHusM (U3UYECKUX M IOPUIAUYECKHX JIHUI], OOpalieHUsM
OpraHoB TOCYAapCTBEHHOW BJIACTH, OPraHOB MECTHOIO CaMOYMPABJICHUS, HX
JNOJDKHOCTHBIX JIMI, a TakXe B LENsAX MPOBEPKU YCTPAHEHUs] HapYyIICHUH,
BBISIBJICHHBIX B XOJI¢ IMPOBEJCHHOW TMPOBEPKH, BHE YTBEP)KICHHOrO IUIaHa
MIPOBEJICHUS MPOBEPOK. YKa3aHHbIC 0OpalleHusl MOJIeKAT PETUCTPAllUU B IEHb UX
MOCTYIUICHUSI B CUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa M JEJIONPOU3BOJICTBA
KOHTposupyroliero oprada. Ilo pesynpTataMm paccMoTpeHusi oOpalieHuil JaeTcs
NMUCbMEHHBIN OTBET.

O nmpoBeneHMM TIPOBEPKU M3JAETCS MPABOBOM aKT PYKOBOIAUTENS
KOHTPOJUPYIOIIETO ~ OpraHa O  MPOBEACHUM  TMPOBEPKA  HUCIOJHEHHUS
aJIMUHUCTPATUBHBIX PETIAMEHTOB MO MPEAOCTABICHUIO MYHUIIMITAIBHBIX YCIYT.

[lo pesynbraraM MNpOBEACHUS MPOBEPKH COCTABISIETCS aKT, B KOTOPOM
JOJKHBI OBITh yKa3aHbl JOKYMEHTAJIbHO NOJITBEpPXkACHHBbIC (DaKThl HapyLICHUH,
BBISIBIICHHBIE B XOJ€ IPOBEPKU, WA OTCYTCTBHUE TAKOBBIX, @ TAaK¥K€ BBIBOJBI,
COZIEpIKaIllN€ OLIEHKY IOJHOTHI M KayecTBa NPEAOCTABICHUS MYHHIIMIAIbHON
YCIYTU U TPEMJIOAKEHUS IO YCTPAHEHUIO BBISBICHHBIX MPU MPOBEPKE HAPYILICHUM.
[Ipu mnpoBeneHHM BHEIUIAHOBOM MPOBEPKHM B AaKT€ OTPAXKAIOTCS PE3YyJIbTAThI
NpoBEpKH (DAKTOB, U3TO0KEHHBIX B OOpaIIEHUH, a TAKXKE BHIBOABI U MPEJI0KCHUS
[0 YCTPAHEHUIO BBISIBJICHHBIX MPH MPOBEPKE HAPYILICHUIA.

5.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a pEIICHUus W JACHCTBUSA
(6e3neficTBue), TpUHUMAaeMbie (OCYIIECTBISIEMbIE) B XOJ€ IPEIOCTaBICHUS
MYHHMITUIIAIBHON YCITYTH.



CnenuanucTtel, YIOJIHOMOYEHHBIE HA BBINOJHEHHE aJIMUHUCTPATUBHBIX
NEUCTBUHM, MNPEIyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM,
HECYT TNEPCOHAIbHYID  OTBETCTBEHHOCTh 3a  COONIOJICHHEM  TpeOOBaHUI
JEUCTBYIONUX HOPMATHBHBIX IMPABOBBIX aKTOB, B TOM YHCJIEC 3a COONIOACHUEM
CPOKOB BBITIOJIHEHUSI AIMUHHUCTPATUBHBIX JEHUCTBUHM, MOJHOTY KX COBEPIICHUS,
cO0JII0ICHUE TTPUHIIUIIOB TOBEJEHUS C 3aIBUTEISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBoaurtenb AAMUHHUCTpAllUM HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
obecrnieueHue MpeoCTaBICHUS] MYHUITUTIATbHON YCITYTH.

PaGoTHUKM AJMUHHUCTpALIMU TIPU MPEAOCTABICHUN MYHUIUIIATILHOW yCIIyTH
HECYT NIEPCOHAIBbHYIO0 OTBETCTBEHHOCTb:

- 32 HEUCIIOJHEHUE WJIM HEHaJJIekKallee HCIOJHEHUE aIMHUHHCTPATUBHBIX
NpoLEeAYp IPU NPEAOCTABIEHUN MYHHULIMIIATBHON YCIIyTH;

- 3a neiictBus (Oe3meiicTBUE), BIICKYIIME HApyIIEHWE MpaB W 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX  WIM  IOPUAMYECKUX  JIHI,  WHIUBUIYAIbHBIX
IpEAIPUHUMATEIEH.

JIOM>KHOCTHBIE JIMIIA, BUHOBHBIE B HEHCIOJHEHHM WIM HEHAJICKAIIEM
UCIIOTHEHUH TpeOOBaHMI  HACTOAIIEr0  AJMUHHUCTPATUBHOIO  pErjiaMEHTa,
MIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B TMOPSJAKE, YCTAaHOBICHHOM JEHCTBYIOIIUM
3aKOHOIaTeILCTBOM PD.

6. locyneOHblIii (BHeCcy1eOHBbIH) MOPSIA0K 00KAJT0BAHNS pPellieHUil U 1elicTBUiA
(0e3meiicTBHs) Oprana (OpraHu3anmu), NPeIoCTABISIONIET0 MYHULIMIIAILHYIO
YCJIYIY, a TaK:Ke J0JKHOCTHBIX JIUI, MYHUITHTIAJBHBIX CJYKAMUX

6.1. 3asgBuTenn AuMOO MX MPEACTaBUTEIM HUMEIOT NpaBO Ha O00KaloBaHUE
nencTBuil (0e31eHCTBUS) JOKHOCTHBIX JIUII, MIPEAOCTABIIAIONINX MYHUIUTIATHHYIO
YCIyTy, a TakXKe MPUHUMAEMBIX WMH PELIEHHWM B XOJ€ NPEAOCTaBJICHUS
MYHUITUTIATBHOM YCIIYTH B 10CyAeOHOM (BHECY€OHOM) U Cy/IeOHOM MOPSIIKE.

6.2. Ilpemmerom pocyaeOHOTO (BHECYIAEOHOTO) OOXKATOBAHUSA SBISICTCS
pemenue, ackictBue (Oe3aciictBue) Anmunucrpanuu (CekTopa), JOIKHOCTHOTO
JWIA, MYHUUUIAIBHBIX  CIyXallWX, OTBETCTBEHHBIX 3a  IMPEIOCTABICHUE
MYHULANAIBHON YCIIyTH, B TOM YHCIIE:

1) HapylmeHue cpoka perucTpanuy 3amnpoca 3asBUTENS O MYHHUIIMIAIbHOU
yCIyTe;

2) HapyllleHHEe CpoKa MPeIOCTaBICHUS MYHHUIIUTIAIBHON YCIIyTH;

3) TtpeboBaHue y 3asBUTENS JIOKYMEHTOB, HE IMPEAyCMOTPEHHBIX
HOpPMaTUBHBIMHM TPaBOBbIMU akTamu Pocculickoit ®enepanny, HOPMaTUBHBIMHU
NpaBOBBIMM akTaMu cyObekToB Poccuiickoii ®enepanuu, MyHUIUNATLHBIMU
IIPABOBBIMU AKTAMMU ISl IPEIOCTABICHNUS MYHUIUITAJIIBHON YCIIYTH;

4) oTka3 B IpueMe JOKYMEHTOB, IIPENOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTamMu Poccuiickon ®enepaunv, HOPMATUBHBIMU
NpaBOBbIMH akTamMH CcyObekTOB Poccuiickoit ®Denepanuu, MyHUIHUNAIbHBIMU
MIPABOBBIMHU AKTAMU ISl IPEIOCTABICHNS] MYHUILIUITAIIBHON YCIIYTH, Y 3aBUTEIIS,

5) oTKa3 B IPEJOCTABICHUY MYHULIUIIAIbHON YCIyTH, €CJIM OCHOBAaHUS OTKAa3a
HE TPeAyCMOTpPeHbl (enepalbHbIMU 3aKOHAMH M TPUHSATHIMA B COOTBETCTBUU C
HUMHU UVHBIMU HOPMAaTUBHBIMU IIpaBOBbIMU aktamu Poccuiickonn ®enepanuu,
HOPMATUBHBIMM TPABOBBIMM akTamMH cyObekToB Poccuiickoii  ®enepanuu,
MYHULUNAIBHBIMU IPAaBOBBIMU AKTaMHU;



6) 3arpeboBaHuE C 3asBUTENS MPHU MPEIOCTABICHUN TOCYAAPCTBEHHOW WITU
MYHUITUTIATHHOM YCIYTH IJIAThI, HE TPEyCMOTPEHHON HOPMATHBHBIMH TTPABOBBIMHU
aktamMu Pocculickoii @enepanny, HOPMATUBHBIMHM [PABOBBIMU aKTaMU CyOBEKTOB
Poccniickon @enepanny, MyHHIMIATbHBIMU ITPABOBBIMU AKTAMM;

7) OTKa3 oOpraHa, NPEJOCTABJISIOLIEI0  MYHULUIAJIBHYI  YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MpeAOoCTaBISIONIEr0 MYHULMIAIBHYIO YCIyry, B
WCIIPABIICHUM JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe
IPEIOCTAaBICHUS MYHUUMIAIBHOM YCIOyru JOKyMEHTax JiMbOo HapylIeHHe
YCTaHOBJICHHOT'O CPOKA TaKUX UCIPABICHUM.

6.3. Kanoba momaercss B MucbMEeHHOW (opMe Ha OYMa)kHOM HOCHTENE, B
AIIEKTPOHHON ¢dopMe B oOpraH, MNPEJOCTABISIONIMN MYHHUIIMNAIBHYIO YCIYTY.
XKanoObl Ha pelleHUs, MPUHATHIE PYKOBOIUTEIEM OpraHa, MPEeAOCTaBIIAIONIETO
MYHUITUTIATBHYIO YCIIYTY, MOJAIOTCS B BBHIMIECTOANIMNA OpraH (IpU €ro HAJIUYUH)
anbo B ciayyae €ro OTCYTCTBHSL  pacCMaTpUBAlOTCS  HENOCPEACTBEHHO
PYKOBOJUTENEM OpraHa, MpeI0CTaBIISIIOIEr0 MyHUIIUIIAIBHYIO YCIYTY.

Kamoba Moxker OBITH HampaBlieHa MO TOYTE€, C HCIOJIb30BAHUEM
UH(POPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTn "UHTepHer", odunmanbHOro caifta
opraHa, NpeJOCTaBIAIOIIEr0 MYHHIMNAIBHYIO YCIyry, €OUHOro moprajia
rOCyJapCTBEHHBIX M MYHHULHUIAIBHBIX YCIyr JUOO pPErHOHANIBHOTO IMOopTaja
rOCYJIapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, @ TAaK)K€ MOXET OBbITh MPUHATA MPU
JUYHOM MIPUEME 3asIBUTEISL.

6.4. OcHOoBaHWEM /IS Hadaja MPOLEAyphl A0CyIeOHOro (BHECYAeOHOTO)
oOkajoBaHUsl  SBIAETCS ToOJaya 3asBUTEIEM HKaJIOObl, COOTBETCTBYIOUIEH
TpeboBaHUsIM "acTu 5 crathu 11.2 deaepanpHoro 3akoHa Ne 210-D3.

[Ipu HeoOXoauMMOCTH B TMOATBEPKICHUE CBOMUX JOBOJIOB 3asBHUTEIb
puiiaraeT K ajnobe HeoOXOAMMbIe TOKYMEHTHI U MaTepUalibl, MOITBEPKIAIOIINE
000CHOBAHHOCTH >KaJIO0BI, TU00 MX KOIHHU.

B nuceMeHHOM xato0e B 0053aTEIFHOM TOPSIIKE YKa3bIBACTCS:

- HAaMMEHOBAaHUE OpPraHa, MPEJOCTABISIOMIEr0 MYHHLIMIAIBHYIO YCIYTY,
JOJDKHOCTHOI'O JIMIA OpraHa, MPEeAOCTaBIAIOIIEr0 MYHULMIIAIBHYIO YCIYTy, JHOO
MYHHIIUIIAJIBHOTO CIY’KaIllero, pelieHus u JedcTBust (Oe3nercTBrHE) KOTOPBIX
00KamyroTCs;

- ¢aMuIIuI0, UMsI, OTUYECTBO (TIOCIIEIHEE - IPU HAJTUYWU), CBEICHUS O MECTE
JKUTEIbCTBA 3asBUTENS - (PU3MYECKOTro JHIa JUOO HAaWMMEHOBAHHME, CBEICHUS O
MECTE HAXOXKJICHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a Takke HoMmep (HomMepa)
KOHTAaKTHOTO TelieoHa, aapec (aapeca) SJIEKTPOHHOW MOYTHI (IIPU HATUYUH) U
MIOYTOBBIN a/ipec, MO0 KOTOPBIM JIOJIKEH ObITh HAIMIPaBJIeH OTBET 3asBUTEIIIO;

- cBeJieHUs 00 0OKaJlyeMbIX PEIICHUsAX U AchcTBHAX (0e37eiicTBUM) opraHa,
MPEAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIa OpraHa,
MIPEIOCTABIISAIONIETO MYHULIUTTAIBHYIO YCIYTY, JTH00 MyHHUITUTIAIBHOTO CITY>KAaIlIero;

- JIOBOJIbI, HA OCHOBAHHMHM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIICHUEM H
JneicTBUAX (0e3elCTBUM) OpraHa, MpPeIOCTaBISIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIA OpPraHa, MPEeAO0CTaBIAIOIIEr0 MyHULUITAIBHYIO YCIYTy, JHOO
MYHULUNAIBHOTO CITY’KaIlEeTOo

3asBUTEIEM MOTYT OBITh TPEACTaBICHbl JOKYMEHTHl (IIpU HAJUYUM),
NOATBEPKIAAIOLIUE JOBOJBI 3asIBUTENS, JIMOO X KOIHUU.

6.5. 3asBUTENH MMEET MPaBO Ha MOJyYEeHHE HMH(OpMALUU U JTIOKYMEHTOB,
HEOOXOJMMBIX I COCTaBJEHUST W OOOCHOBaHUS KaloObl B  Ciyyasx,



ycTaHOBJIeHHbIX cTtaTtheil 11.1 denepanbHoro 3akoHa Ne 210-D3, npu ycioBuu, 4to
3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI JPYTUX JIMI, U €CIH
yKa3aHHble MH(OpManus M JOKYMEHTBI HE COJIEpKAaT CBEIECHHMS, COCTABISIOIIMX
roCyJapCTBEHHYIO WIH UHYIO OXPaHIEMYIO TaiHYy.

6.6. XKanoOa, mocTynuBIIasi B OpPraH, NPEJOCTABIISIIOUIMNA MYyHULUIIAIbHYIO
yCIyry, TMOJUIeKAT PACCMOTPEHHUIO  JIOJDKHOCTHBIM — JIMIIOM,  HaJeJIEHHbIM
MOJIHOMOYHSIMH TI0 PACCMOTPEHHUIO 5Kall00, B TEUEHUE MATHAAUATH PaboYnX JTHEN co
JIHSL €€ PEerucTpainuy, a B ciydae 00XaloBaHMs OTKa3a OpraHa, MpeoCTaBIIAIOIIEro
MYHUIUOAIbHYIO YCIYTy, JIOJDKHOCTHOTO JMIIa OpraHa, MpeaoCTaBIsIOIIEro
MYHUIIMTAIBHYIO YCIIYTY, B IpHeMe JOKYMEHTOB Yy 3asgBUTEINS JIMOO B UCIIPABICHUH
JOMYUIEHHBIX OMNEYaTOK M OIMMOOK WM B Ciiyyae OOXaJOBaHHS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX MCIIPaBJICHUH - B TEUCHUE MATH pabouuX JHEH co JHS
€€ PErUCTPALMH.

6.7. OcHOBaHMsS Il TPUOCTAHOBJICHUS PACCMOTPEHHUS HKAlIOOBl HE
npexycMoTpenbl. OTBeT Ha kajnoOy He JaeTcsi B Clydasx, NPEeayCMOTPEHHBIX
®enepanbHpiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpPEHHUS
oOpaienuii rpaxaan Poccuiickoit @eaepanum.

6.8. Ilo pesynbraTam paccMOTpPEHHUsI KaldoObl OpraH, MPEAOCTABISIOIIMIA
MYHUIUTIANBHYIO YCIYTY, IPUHUMAET OAHO U3 CIEIYIOUINX PEIICHUI:

1) ynosnerBopsier xkanoly, B TOM 4Yucie B (OpME OTMEHBI MPUHATOTO
pelieHus, UCITpaBJICHUS JOMYIEHHBIX OpraHoM, MPEA0CTABISAIOIINM
MYHUIIUNAIBHYIO YCIyTy, OINEYaTOK W OIIHUOOK B BBIJAHHBIX B pe3yjbTaTe
NPEAOCTABICHUS MYHHULMNAIBHON YCIYyrH JOKYMEHTaX, BO3BpaTra 3asBUTENIO
JNEHEKHBIX CpPEJICTB, B3UMAHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoOBbIMH akTamu Poccuiickoit denepanniy, HOPMATUBHBIMU MPABOBBIMU aKTaAMHU
cyowekToB Poccuiickoit deneparnuu, MyHUIIMIAIbHBIMA TPAaBOBBIMU aKTaMH, a
TaK)Ke B UHBIX (pOpMax;

2) OTKa3bIBAET B YJOBJICTBOPEHUH KAIOOBI.

He no3gHee nHs, claeayrolero 3a JHEM MPUHATUS PELICHUS 110 pe3yJibTaTaM
pacCMOTPEHUS KaJlOObI, 3asBUTENIO B MUCBMEHHOW (opMe U MO >KETaHUIO
3afABUTENSI B DOJCKTPOHHOW (opMe HampaBiseTCs: MOTHBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHUS KaTO0OBI.

B ciyuyae ycTaHOBIIEHMS B XOJ€ WJIM IO PE3YJIbTaTaM PacCCMOTPEHHUS KaI0ObI
IPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYIICHHS WU MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, HAJEJICHHOE TOJHOMOUYMUSIMH [0 PACCMOTPEHHUIO Kajoo,
He3aMeUIUTEIBHO HANPaBJsieT UMEIOIINECS MaTEpUaibl B OpraHbl IPOKYPATYpPhI.



IIpunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 IPEJOCTABICHUIO

MYHULMIIAJIBHON yCIIyTH

o [Ipenocraienne nHdopmannuy o NPoOBEIEHUN
SApMapoK, BEICTABOK HAPOJIHOTO TBOPUYECTBA, PEMECEN

1. Uadopmanus 0 Mecte HaXOXKACHUS U rpaduke paboThl AJIMUHUCTPAIIHH.

Mecto  HaxoxaeHus  agmuHuctpauun MO «PoMaHOBCKOE — CENbCKOE  MOCEICHHEY,
OCYILECTBIIAIONIECH MpenocTaBieHne MyHUIMnanbHoi yeiayru: 188670, Jlenunrpaackas o0nacTs,
BceeBonoxckuii paiion, moc.PomanoBka, 11.18, kB.3-4;

CrpaBounsle Tenedons! Anmunuctpanuu : 8 (81370)60-067 ;

®akc: (81370) 60-067;

Anpec 31eKTpoHHOM mouTsl AnMuHKCTpanuu : sekretar@romanovka.ru

Anpec opunmansHoro caiita: http://www.romanovka.ru.

['pacduk paboThl AIMUHUCTpALIUHY :

Jlau Henenu, Bpems paboThl A IMUHUCTpALIUU

JHu Henenu Bpewms

IloHenenbHUK, BTOPHUK, Cpeia, YETBEPT ¢ 9.00 no 17.00, nepepsis ¢ 13.00 no 14.00
IIatanna ¢ 9.00 no 17.00, nepepsiB ¢ 13.00 no 14.00
Cy600Ta, BOCKpECECHBE BrixoaHbie

[IpomomkuTenbHOCTh paboYero MIHs, HETOCPEICTBEHHO MPEAIECTBYIOIIETO Hepabouemy
Mpa3AHUYHOMY JHIO, YMEHbBIIIAETCS HA OJMH Yac.



[Tpunoxxenune Ne 2

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

10 IPEJOCTABICHUIO

MYHULUOAIBHON YCIyTH

o [Ipenocraienne nHdopmannuy o NPoOBEIEHUN
SpMapoK, BEICTABOK HAPOJTHOT'O TBOPUECTBA, peMécelt

(HauMeHOBaHHUEe OpraHa, MPe10CTaBISAIOIIEr0
MYHUIMIAIBHYIO YCIYTY, TM0O0 OpraHu3alu,
Y4acTBYIOLIEH B IPEAOCTaBICHUN
MYHHIMINAIBLHON yCIIyTH)

(1TOIDKHOCTHOE JIMIIO OpraHa,
IIPENOCTABISAONIET0 MY HUIIMIIAIBHYIO YCIIYTY,
a100 OpraHu3aliy, y4yacTBYIOLIEH B
MIPEIOCTABJIEHUN MYHULIUIATBHON YCIYTH)

Ot

(®UO 3asiBuTENSN)
Anpec npoxKUBaHUS

Tenedon
Anpec 371/mouThl

3AITPOC

(Yka3aTh npu4MHy oOpaleHus, 1aTy 1 T.1.)
(mata) (moamuce)

3anpoc NpUHSIIL:

Cnemumanuct (

HOJIHUCH

PesynbTaT paccMoTpeHHs 3arpoca Mmporry:

[] BBIJIaTh HA PYKH;

D HAITpaBHUTH I10 IIOYTE,

[] HaIIpaBUTH 110 JIEKTPOHHOM I10YTE



ITpunosxenune Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY

10 IPEJIOCTABIICHUIO

MYHULMIAIBHON yCIIyTH

no IIpenocraBnenue nHpopMaIy o MpOBEACHUN
SApMapoK, BEICTABOK HapOJIHOTO TBOPUECTBA, peMéce

(HauMEHOBaHME OpPraHa, IPEI0CTABIISIOIIErO
MYHULUNAIBHYIO YCIYTY)

(IOMKHOCTHOE JIMIIO OpraHa,
IPEIOCTABIISIONIET0 MyHUIIUITATBHYIO YCIIyTY,
perieHue u aericteue (0e3neicTBre) KOTOPOro

o0xayeTcs)

Ot

(®UO 3asiBuTens)
Anpec npoxuBaHuA

Tenedon
Anpec 31/mo4ThI

KAJIOBA

(Yka3aTh IpU4MHYy *KanoOsbl, 1aTy U T.1.)

B TOATBCPIKACHUC BBIMICHU3JIOKCHHOTO ITpWJIararo CJaCcayrommue JO0KyMCHThI:
l.

2.
3.
(mara) (moanuce)
XKanoOy npuns:
[ara BX.Ne
Crennanuct ( )

(®HO) MOAMHUCH



ITpunoxxenne Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

0 IPEJIOCTABICHUIO

MYHULMIAIBHON yCIIyTH

no IIpenocraBnenue nHpopMaIy o MpoOBEACHUN
SpMapoK, BEICTABOK HAPOJIHOTO TBOPUECTBA, peMéEce

Baok-cxema nmocyienoBaTe IbHOCTH AelCTBUI MPHU NPeJ0CTABIeHMH MYHUIMIIAJIbHON yCJIYIH
10 NpeJ0CcTaBJIeHNI0 HHGOPMaLMH 0 NPOBeIeHUH IPMAPOK, BBICTABOK HAPOHOI0
TBOPYECTBA, pemMécel

3agaBUTEID

[Toctynnenue obparieHus
B aJIMUHHCTpPALHIO,
nocpeacTBoM cetu MHTepHer

[Ipenocrasnenne naGpopManuu



