YTBEPXEH
IIOCTAHOBJICHUEM AJIMHUHHUCTPALNH
or 02.05.2017 Ne 144

AJIMUHHUCTPATHBHBIN perJiaMeHT
110 MPeI0CTABIEHUIO MYHHIIMIIATBHOM yeayrd «Boiiaya 10KyMeHTOB (BBINHCKH
U3 IOMOBO KHUTH, BHINMCKHU U3 NOX03MCTBEHHON KHUIH, KAPTOYKHU
perncTpanum, CipaBoK U MHBIX JOKYMEHTOB)»

1. O01ue moJ1oKeHus

1.1. HaumeHoBaHWEe MYyHULMIAIBbHON ycayru: «Bpinaya TOKYMEHTOB (BBIIMCKU
U3 JIOMOBOM KHWIH, BBIIUCKHA W3 IOXO3AMCTBEHHOW KHHUIHM, KapTOUKU PETHUCTPALIHH,
CIPABOK M MHBIX JIOKYMEHTOB)» (J1ajiee - MyHUIIUIaIbHas ycIyra COOTBETCTBEHHO).

HaumenoBanue oprana mecTtHoro camoymnpapieHus (mamee — OMCY),
IPEIOCTABIAIONIEr0 MYHUIUIAIBHYIO YCIIYry, ¥ €0 CTPYKTYPHOTO MOIpa3JIeieHHUs,
OTBETCTBEHHOTO 34 MPEIOCTABICHHNE MYHULUIIAIBHON YCIYTH.

IIpenocTaBienne MyHUIMIAIBHON yciayru «Bblnada NOKYMEHTOB (BBIMCKU W3
JOMOBOM KHWIH, BBIMUCKH W3 MOXO3AMCTBEHHOW KHUTH, KAPTOYKH PETUCTPALIUH,
CIOPABOK M MHBIX JOKYMEHTOB)» OCYIIECTBISIETCS aJIMHUHHCTpAlUMEld MyHHUIMIAILHOTO
oOpasoBanus «POMaHOBCKOE CENBCKOE MOCETIEHHE» BCEBOIOKCKOTO MyHHIMIIATBHOIO
pariona JlenuHrpajckoit obGmactu (#ajee — oOpraH MECTHOIO CaMOYIpaBJIEHUS,
MPEIOCTABISIOMUNA MyHUIIUTIATBHYIO YCIYTY, aAMUHUCTPALIUS).

JInom, OTBETCTBEHHBIM 3a NPEAOCTABIEHNE MYHHUIIMNIAIBHON YCIYTH, SABISETCS
MHCIIEKTOp MO KaJpaMm, JCJONPOU3BOJACTBY U apXUBY aJIMUHUCTpalUH(Iagee —
OTBETCTBEHHOE JIULIO).

MynununanbHas _ yciayra MOXKET OBITh IIPEJOCTaBI€Ha NpPU OOpalIeHHW B
MHOTO()YHKIIMOHAJIBHBIA HEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX
yCIIyT ?J):[anee — M®II).

MyHunnanbHas yciayra MOXET ObITh MpeaocTaBlIeHa B AJIEKTPOHHOM BHJIE
qyepes (ngKHI/IOHaJI ANEKTPOHHOM mnpuémMHON Ha Iloprame rocygapcTBEHHBIX U
MyHULUIAIBHBIX yCuyr JIeHWHrpajackod obmactd, ub0 49epe3s  (QyHKIHMOHAN
5JIEKTPOHHOW NPUEMHOM Ha EjMHOM moprane rocylapcTBEHHBIX U MYHHUIIUIAIbHBIX
yCIIyT %(1)3YHKLII/II/I).

.3. Undopmanus o Mecte HaxoxaeHuss U rpaduke paboThl AJMHHHCTpAIUH,
Otnena ykazaHa B mpuioxeHuu Ne 1.

1.4. B mnpengocTaBieHUM YCIAYTH HE YYacTBYIOT HMHBIE OpraHbl MECTHOTO
CaMOYTPABJIEHUS, OPTraHU3ALNH U UX CTPYKTYPHBIE IOAPA3IAECIECHUS.

1.5. Wudopmanuss o Mectax HaxoxAeHUss U Tpaduke padOThl, CIPABOUYHBIX
tenedoHax u aapecax AeKTpoHHOM mouThl M®I] npusenena B Ilpunoxxenun Ne 2 k
HACTOSILEMY aAIMUHUCTPATUBHOMY PETJIAMEHTY.

AxTtyanpHas MHGpOpMAalMs O CHIPAaBOYHBIX TeledoHaX U pexumMax padoThl
¢ummanoB  MOPI[ copepxurca Ha caiite M®L Jlenunrpaackoit obnactu:
www.mfc47.ru.

1.6. AJIECC I1I'Y JIO: www.gu.lenobl.ru.

Anpec EIII'Y: www.gosuslugt.ru.

Anpec  oduIManbHOrO caWTa  aAMUHUCTPALMU B cetu UHrepHer:
www.romanovka.ru

[I'Y JIO, EII'Y u oduuuansHblii callT AnMuHucTpauuud B cetu MHTepHer
COIIEPKUT MH(MOPMAIUIO O MPEJOCTAaBICHUUM MYHUIIMIIAJIBHOM YCIYTH, a Takxke 00
OMCY, npegocTaBisoMNUX MyHULIUIAIbHYIO YCIYTY.

1.7. Ilopsimoxk moJy4yeHUS 3asiBUTEJNSIMH HMHPOPMALMHM 1O BONPOCAM
NpeIoCcTaBIeHUsI MYHUIIUNIAIBHON YyCIYIH, B TOM YHCJIe O XO0[€e MpeaoCTaB/IeHHUsI
MYHUIHMIAJBHOM YCJIYrH, B TOM 4YHCJIEe ¢ MCHOJb30BAHHEM IOpTAaJia
rOCyJIapCTBEHHbIX M MYHMIMNAJBHBIX Yycayr (pyHkumid) JleHHMHrpaackoi
odJsiacT»

1.7.1. OcHOBHBIMU TpeOOBAHMUSIMHU K MOPSAAKY HMHOOPMHUPOBAHMS TpaxaaH o0
WCIIOJTHEHUY MYHUIIUNIATBHOMN YCIIYTH SIBJISIOTCS:

- IOCTOBEPHOCTH IPeIOCTaBIsieMOi HHPOpMAIIIH;

- YETKOCTh B U3JI0KEHUH HHPOPMALIHH;

- IOJTHOTa UH()OPMHUPOBAHHS.

1.7.2. upopMupoBaHue 0 MOPsAKE MPEJOCTABICHUS MYHHUIMNAIBHOU YCIYTH
OCYLIECTBIIIETCS P JMYHOM KOHTAaKT€ CHEHHUAIMCTOB C  3aABUTEISIMH, C
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UCIIOJIb30BAaHUEM TMOYTHI, CPEACTB TEIEPOHHOU CBSI3M, DJIEKTPOHHOM MOYTHI, B TOM
yyclie C TMPUIIOKEHUEM HEOOXOAMMBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOMN
kBaupuuupoBanHoi DI (0TBET Ha 3ampocC, HANPABIEHHBIA IO DJIEKTPOHHOM IOYTE,
HaIpaBIIIETCS B BUJE DJEKTPOHHOIO JOKYMEHTAa Ha aJpec JJIEKTPOHHOW IOYTHI
3asBuTens), pasmemaercs Ha IIIY JIO u EINIY wu Ha odumnumansHOM caiite
aIMUHHCTpaLUK B ceTu VIHTEpHET.

1.7.3.npopmupoBanne 00  HCMIOIHEHUH  MYHUIUMOAIBHOM  yCIyTH
O?H_ICCTBJISICTCSI B YCTHOM, MMCbMEHHOM WITK 3JIEKTPOHHON (hopme. MHpopmuposanue
00 HCIOJIHEHUHM MYHHUIUIAIBHON YCIYTH B 3JEKTPOHHOU %)Io(;))Me OCYULIECTBIIAETCS
yepes JIMYHBIA KaOUHEeT 3asBUTENs, pacnoioxkeHHoro Ha [1I'Y 6o Ha EINTY.

1.7.4. Ilpu oOpaiieHun 3asiBUTENSI B YCTHOM (QopMe JUYHO WK N0 TenedoHy
CIICLMANUCT,  OCYIIECTBIAIOIMNA  yCTHOE  MH()OPMUpOBAaHME,  JOJDKEH  JaTh
VCUYEPIBIBAIOIIMI  OTBET 3asABUTEINI0 B IMpeAenax CBOEW KOMIETEHLIHMH Ha
IIOCTaBJICHHbIE BONPOCHl. BO Bpemsl pa3roBopa CHELNUATIUCT TOJKEH KOPPEKTHO H
BHMMATEIbHO OTHOCUTHCA K 3asABUTENI0, HE YHW)XKas €ro 4ecTd M JOCTOMHCTBA.
MakcuMainibHasi IPOJOJKUTENIBHOCTh OTBETA CIIELMAIIMCTA HAa BOIPOCH! 3asBUTEII HE
JOJKHO IIpeBbimaTh 10 MUHYT.

1.7.5. B ciiydae ecnu 3ajaHHBIE 3asIBUTEJIEM BOIPOCHI HE BXOJAT B KOMIIETEHLIUIO
CHEIUANNCTA, CHEHUAIUCT HHPOPMUPYET 3asBUTENE O €ro IpaBe MOJyYeHUs
uHpoOpMaIM OT JPYroro CHEeHHAINCTa, U3 HWHBIX HCTOYHUKOB WJIM OT OpPraHoOB,
YIOJIHOMOYEHHBIX Ha €€ IPEAOCTABICHUE.

1.7.6. MnpuBuayanbHOE MUCbMEHHOE WH(OPMHUPOBAHUE OCYINECTBISETCA MU
oOpalieH’y rpak/iad MyTeM MOYTOBBIX OTIPABICHUH.

1.7.7. KoncynbTupoBaHue npu oOpalleHUU 3asBUTENICH B 3JIEKTPOHHOM BHUJE
OCYLIECTBIISIETCS 10 JIEKTPOHHOM MOUTE.

1.7.8. ns monyueHus yciayrd ¢u3MUEcKue JHila mnpeactaBisior B Otaen
aJMUHUCTPALIMU 3aSBJICHUE YCTAHOBJIEHHOIO O0paslia U JOKYMEHT, yIOCTOBEPSIONINI
JUYHOCTA.

1.8. TexcroBas wuHbopmanus, ykazaHHas B myHkTax 1.3 - 1.7 Hacrosiero
AJIMHUHHCTPATUBHOIO PETJIaMEHTA, Pa3MEILAeTCa Ha CTEHIaX B MECTaX MPEIO0CTaBICHUS
MyHULHANAIbHOW yciyry, Ha III'Y JIO, opunnanbHOM caiite AIMUHUCTpPaUUU, B CETH

HTEpHET, B moMemeHusx ¢punuanos MOII.

1.9. 3asgButenem sBisercs (U3MUECKOE JIMLO, OOpaTHBIIEECS 3a IMOIYyYECHUEM
MYHHULUIAIBHON YCIyIH C 3aABJIEHMEM O BbLIAYE JTOKYMEHTOB (BBINUCKU M3 JOMOBOM
KHUTH, BBIMUCKH U3 MOXO3IMCTBEHHOW KHUTH, KAPTOYKH PETUCTPALIUM, CIPABOK U MHBIX
JIOKYMEHTOB) (fajiee - 3assBUTEINb).

[IpencraBnsaTh WHTEpEeChl 3asABUTENE OT MWMEHH (QPU3WYECKUX JIMI TI0
IPEJOCTABICHUIO MYHHULUIAIBLHOM YCIYTH MOTYT NPEICTABUTENH, ACHCTBYIOLIME B
CUJIY MTOJTHOMOYHI, OCHOBaHHBIX HA JIOBEPEHHOCTH WJIA TOTOBOPE.

1.10. Onucanne MOPUANYECKUX JIMI, C KOTOPBIMH  OCYLIECTBIISIETCS
B3aMMOJICHCTBHE MPU MPEAOCTABICHUN MyHUIIUTIATBHONU YCIYTH: \

IOpuauyeckn Jnvna, ¢ KOTOPHIMH — OCYIIECTBIACTCS B3aUMOJEHCTBHE TIPH
MPEAOCTABIEHUN MYHULIMIIAIBHON YyCIYTH-OTCYTCTBYIOT.

2. CTangapT npeaocTaBjeHUss MyHHIHMIAJIbHOH yCJIYTIH

2.1. HaumenoBanue ycuyru: «Bwimaya 1OKyMEHTOB (BBIITMCKH W3 JOMOBOM
KHUTH, BBIIMCKHU W3 MTOXO34MCTBEHHOW KHUTH, KAPTOUKU PETUCTPALINH, CIIPABOK U UHBIX
JIOKYMEHTOB)».

2.2. HaumenoBanne OMCY, npeaocTaBIsIIOIET0 MyHUIIUTTAIBHYIO YCIIYTY.

VYenayry  mpenocTaBisier  aAMUHUCTPAlM  MYHHUIHMIIAJBHOTO  0Opa3oBaHUs
«PoMaHOBCKOE  CEIbCKOE IMOCENeHHe» BCEBONOKCKOTO MYHHIIMIAIBHOTO palioHa
Jlenunrpaackoit o0nacTH.

WLIOM, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHULUIAIBHOW YCIYTH, SIBISETCS
MHCIIEKTOP MO KaJpam, AEJONPOU3BOJCTBY U ApXUBY aAMUHHUCTPALINH.

2.3. Pe3ynbTaTOM NpenoCTaBICHUS MyHULIMNIAIBHOMN YCIYTH SBISETCS:

BbIJ]Jadya  JIOKYMEHTOB  (BBIMMCKM W3  JIOMOBOM KHWIH, BBIIIUCKH W3
MOXO3IMCTBEHHOM KHUTH, CIIPABOK U MHBIX IOKYMEHTOB);

OTKa3 B BblJau€ JOKYMEHTOB (BBIMCKH M3 JIOMOBOM KHUTH, BBIIIUCKU W3
MOXO3IMCTBEHHOM KHUTH, CIIPABOK U UHBIX IOKYMEHTOB).

2.4. Cpok mnpeaocTaBiieHUss MYHHIIMNAIbHOW yCIyTH cocTaBiseT He Ooinee 10
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KaJE€HIAPHBIX JHEH €O JHA MMOJauv 3asABJICHUS W JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHNS MYHULIMTIAIBHON YCIIYTH.

Brimaua HemocpeaCcTBEHHO 3asBUTENIO JOKYMEHTOB (OTIPAaBKH JJICKTPOHHBIX
JIOKyMEHTOB), SBJISIONIMXCA PE3YNLTATOM MNPEJOCTABICHUSA MYHHULUNAILHON YCIYIH,
OCYILIECTBIISETCS B IIPEJIENiaX CPOKa MPEIOCTABICHHUS MYHUIIMIIATIBHON YCIIyTH.

2.5. IIpaBoBBIE OCHOBAHMS JJIsl PEIOCTABICHUS MYHULIUTIAIBHON YCIYTH:

Koncturynus Poccuiickoit @enepanuu;

['paxxmanckuii koneke Poccurickon denepanuu;

Oenepanbabiii 3akoH oT 06 okxTsa6ps 2003 roma Ne 131-®3 «O6 oOmux
MPUHIKANAX OPTraHU3ALUU MECTHOTO CaMongJaBHeHI/IH B Poccuiickon denepanuny;

denepanbHbiil 3akoH oT 07 utons 2003 roga Ne 112-D3 «O auyHOM MOJICOOHOM
XO3SUCTBEY;

®enepanbubiii 3akoH oT 27 utons 2010 roma Ne 210-Od3 «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYITAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYTY;

OdenepanbHbiii 3akoH ot 06 ampenst 2011 roga Ne 63-®3 «O6 31eKTpOHHOMN
MIOITACHY;

[loctanosnenue IIpaBurensctBa Jlenunrpanackoit oomactu ot 30 centsaops 2011
rona Ne 310 «O6 yrBepxkaeHuu IUIaHa-rpaduka Mepexoja Ha MPeaoCTaBICHUE
TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYT B DJEKTPOHHOUW ¢dopMe opraHamu
WCTIOTHUTEILHON  BracTu  JleHMHrpajacko o007acTH W OpraHaMM  MECTHOTO
caMoympaBieHus: JIeHHHrpajackoi 00JacTH, a TakkKe Y4YpexJIeHusMU JIeHuHrpajackon
00JIaCTH U MYHUITUTIATBHBIMU YUPEIKICHUSIMU;

Pacnopsbxenne IlpaButenbctBa Poccutickoit deneparuu ot 17 nexabps 2009
roga Ne 1993-p «OO0 yTBEepkJAEHUM CBOJAHOIO IEPEYHS IEPBOOUYEPEIHBIX
FOCYJ:[aiF[)CTBeHHBIX ¥ MYHHIMITATBHBIX YCIIYT, IPEIOCTABISEMBIX B DJICKTPOHHOM BUJIEN;

puka3 MwuHHCTEpCTBA CBA3M U MACCOBBIX KOMMYHHMKauuu Poccuiickoi
@Oenepauun ot 13 ampens 2012 roma Ne 107 «O06 yrtBepxaeHuu Ilonoxenuss o
dbenepanpHOlt TrocynapcTBeHHOM uHMopmainmoHnHoit cucreme «EauHas cuctema
uaeHTUPUKaMu W ayreHTHUKAlMu B  HUH(pacTpykType, oOecreunBaromen
MH()OPMAIIMOHHO-TEXHOJIOTUUECKOEe  B3auMMOJACHCTBUE HWH(POPMAIUOHHBIX  CHCTEM,
WCTOJIB3YEMBIX JJISl TPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHMUIIMNIAIBHBIX YCIYT B
AIIEKTPOHHOU hopme;

VYcraB agMUHHUCTpAlMM MYHUIIUIIAIBHOTO 00pa3oBaHusi «POMaHOBCKOE CEIbCKOE
noceseHue» BCeBOI0KCKOTro MyHUITMIIAIBHOTO paiioHa JIeHMHTpackoit 001acTu;

WHBIE TTPAaBOBHIC AKTHI.

2.6. VcueprnpiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMM WM~ HMHBIMM ~ HOPMATUBHBIMHM  IIPABOBBIMM  aKTaMu  JIs
MPEIOCTABICHNS MYHULIMTIIATILHOW YCIIYTH, MOJJIEKAIINX MPEICTABICHUIO 3asIBUTEIIEM.

Jlns monydeHus: JOKYMEHTOB (BBIMUCKM W3 JIOMOBOM KHUWTH, BBIMHCKUA U3
MOXO3AMCTBEHHONW KHUIHM, KapTOYKH PETHCTPAlMH, CHOPABOK M HMHBIX JOKYMEHTOB)
3asBUTEIb MMOJaeT (HAIMPaBJISET MOYTOM) B AJMUHUCTPALIMIO WU MIPEACTABISAET JTUIHO
B M®II, mu6o uepe3 [II'Y JIO, mubo yepe3 EII'Y crepyromniue qOKyMEHTHI:

a) 3asABJIEHHE O TMPEJOCTABICHHUH MYHUIMMNAIBHOW YCIYTd B COOTBETCTBHH C
IPUMEPHOH (HOPMOIi (COTTIACHO MPUIIOKEHHUIO 3 K aJIMMHUCTPATUBHOMY PETTIAMEHTY ),

JOKYMEHT, Y0CTOBEPAIOUINMN JIMYHOCTD 3aABUTENS;

Bg JOKYMEHT, YyIOCTOBEPSIONIMKA TOJTHOMOYHUSA MPEICTABUTENS 3asgBUTEIA
(1IOBEpEHHOCTH U T.11.), €CIIU C 3asiBJICHHEM O0paIlaeTcs MpeICTaBUTENb 3asIBUTEIS;

I') JOKYMEHTBI, HEOOXOIUMBIC ISl BBIJAYU TE€X WJIM WHBIX BBIIIUCOK, CIIPABOK U
JOKYMEHTOB:

JUISL CIPABKH O COCTABE CEMBH - JIOKYMEHT, MOATBEPKAAIOIINII COCTaB CEMbH U
perucTpanuio (JoMoBasi KHUTa);

JUIsL BBITIUCKM M3 MOXO3SUCTBEHHON KHUTH - IPABOYCTAHABJINBAIOIINE TOKYMEHTHI
Ha JIOM M 3€MEJbHbIA YYaCTOK;

JUISl BBIITUCKU U3 IOMOBOM KHUTHU - JTOKYMEHT, MOJATBEPKAAIOIINI PETUCTPALNIO
(IoMoOBasi KHUTA);

JUIsL CTIPABKU O HAJIMYHUHU 3€MEJIbHOIO y94acTKa, CKOTa - MMPABOYCTAHABJIMBAOIINE
JOKYMEHTBI Ha JIOM U 3€MEJIbHbIN yYacCTOK;

JUIs 0030pHOM CHpaBKU JJIsl HOTapuyca - KCEPOKOIUS CBHUJAETEIHLCTBA O CMEPTHU
BJIaJIEJIbIIAa 3€MEJILHOTO Y4acTKa (JAOMOJHUTENIBHO MIPU 0(hOPMIICHUH 1O IOBEPEHHOCTH -
KCEPOKOIHS MacrnopTa U HOTapUaJIbHO 3aBEPEHHON JOBEPEHHOCTH JIOBEPEHHOTO JIMIIA),
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CIIPAaBKa O PErUCTPAIMH 110 MECTY JKMTEILCTBA, NMPABOYCTAHABINBAIOIINE JTOKYMEHTHI
Ha JIOM U 3€MEJbHBIN y4aCTOK.

IIo cBoeMy JKEIaHWIO 3asBUTENb JOMNOJHHUTEIBHO MOXET NPEACTAaBUTh HHbBIC
JIOKYMEHTBI, KOTOpbIE, [0 €ro MHEHHIO, HMEIOT 3Ha4Ye€HHE I MPEIOCTABICHUS
MYHULIUTTATEHON YCITYTH.

JIOKyMEHTBI, TPEACTaBISIEMbIE  3asBUTEJIEM, JIOJDKHBI ~ COOTBETCTBOBATH
CJICAYIOIINM TPEOOBAHUSM:

TEKCThI JOKYMEHTOB HaIlMCaHbl Pa300PUHBO;

dbamunus, UM M oTyecTBa (MpU HAJIWYUU) 3asBUTENS, €ro ajapec Mecra
KUTEIBCTBA, TeJIEPOH (€CIIU €CTh) HAMMCaHbI TTOJIHOCTHIO;

B JIOKYMEHTax HET II0JYUCTOK, TIPUIKCOK, 3aYEPKHYTBIX CJIOB W HWHBIX
HEOTOBOPEHHBIX UCIPABICHUIA;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaHAaIlIoM;

JOKYMEHTBI HE MMEIOT CEPhE3HBIX MOBPEKACHUM, HATMYHE KOTOPHIX JOMYCKAET
MHOT'03HaYHOCTb UCTOJIKOBAHUS COAEPKAHUS.

JIoKyMeHTbI, HEOOXOAUMBIE JJIsI TOJYYEHUS MYHUIMNAIBHOW YCIYTH, MOTYT
OBITH TIPEACTABJICHBl KaK B MOJJIMHHUKAX, TaK U B KOMHUAX, 3aBEPCHHBIX BBIJABIICH
JOKYMEHTBI OpraHu3alMeid WIM HOTapualibHO. B OTHOIIEHHM TPEabABISEMBIX
JOKYMEHTOB CIICLIMAIKNCT 3aBEPACT KOMUIO JOKYMEHTA Ha OCHOBAHUMU IMOJJMHHHUKA
ATOr0 JOKYMEHTA.

2.7. UcuepnblBalomuii IepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOpPMAaTUBHBIMH TPaBOBBIMU akTamMu Poccuiickoit denepaliuu U HOPMATHUBHBIMU
MpaBOBBIMU akTaMu JIEHMHrpaackoil o0JacTu JUisl MPeaoCTaBICHUS MYHUILIUINAIbHON
YCIIYTH U YCIIYT, HEOOXOAUMBIX U 00A3aTENbHBIX IS MPEIOCTABIEHHS MyHHIUIIAIBHOM
YCIIYyTH, KOTOPbIE HAXOAATCA B PACHOPSIKEHUH WHBIX OPraHM3aIWH, y4aCTBYIOUIMX B
MIPEAOCTABIEHUNA MYHHMIMIIAJBHOM YCIYTH, MOJICKAIIMX MPEACTABICHUI0 B paMKax
MEXBEJJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMOJEHCTBUS WM KOTOPBIE 3asIBUTEIb
BIIPaBE MPEICTABUTH MO0 COOCTBEHHOM MHUIIUATUBE:

- crpaBka GopMbl 7 (XapaKTepUCTUKA KUIIBIX TTOMEIICHUH);

- cIpaBKa QOpMBI 9 Ha I'pakITaHNHA U YWICHOB €r0 CEMBH;

- crnpaBka (Gopmbl 9 (BbIIKMCKA W3 JOMOBOM KHUTH) MO MPEIABIAYIIEMY MECTY
KUTEIBCTBA, €CIM CPOK PETHCTPALMM 3asBUTEN M UWICHOB €r0 CEMbU IO MECTY
YKUTEIBCTBA MEHEE 5 JIET.

2.8. 3asgBuTeENb BIIPABE MPEACTABUTH JIOKYMEHTBI, YKa3aHHbIE B MYHKTE 2.7, MO
cOOCTBEHHOM MHUIINATHUBE.

2.9. OcHoBaHusA [Ji1 TNPUOCTAHOBIICHUS MPEJOCTABICHUS MYHULUIAIBHON
YCIIYT'H HE IPEAYCMOTPEHBI.

0. UcuepnsiBaromunii nepeyeHb OCHOBAHUM JJIs1 OTKA3a B IPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH:

JIOKYMEHTHI HE COOTBETCTBYIOT YCTAHOBJICHHBIM TPEOOBAHUSIM;

JOKYMEHTBI COAEPKaT MPOTUBOPEUHNBBIE CBEJICHUS;

3ampoc TOJAH JHULOM, HE HUMEKIOIIMM IIOJHOMOYMI Ha NPEACTaBUTEIBCTBO
3asBUTEIIS;

3ampoc B AJIEKTPOHHOM (opMe NOANHUCAH C MCHOJIB30BAHHEM 3JIEKTPOHHOU
NOJANKCH, HE TMpUHAJIECKAUIEH 3adBUTENIO (B Cly4ae BO3MOXKHOCTH MOJIYYECHUS
MYHULIUITATILHOW YCIYTH B DJICKTPOHHOU opme).

2.11. HcuepnbiBaronuii MepeyeHb OCHOBAaHUM I OTKa3a B MPEAOCTaBICHUU
MYHULIUTTATBHOW YCITYTH:

HECOOTBETCTBUE 3asBJICHUS TPEOOBAHUAM, MNPETYCMOTPEHHBIM B HACTOAIIEM
AJIMUHUCTPATUBHOM PETIIAMEHTE;

HE TIPEJICTABICHBl JOKYMEHTBI, OOS3aHHOCTh IO MPEACTABICHUIO KOTOPBIX
BO3JIOKEHA HA 3asBUTEIS;

HEJIOCTOBEPHOCTH CBEJICHH, COIEPKALIUXCS B IOKYMEHTAX.

Pemennie 006 oTkaze B BbIJlau€ JOKYMEHTOB (BBITUCKH W3 JOMOBOM KHHIH,
BBITIUCKK W3 TIOXO3IMCTBEHHOW KHHTH, KAapTOYKU PETUCTPALMM, CIPABOK U HHBIX
JOKYMEHTOB) JIOJDKHO COJIepKaTh OCHOBaHUE OTKa3a C 00s3aTeIbHOW CCHUIKOW Ha
HapylICHHE.

2.12. MyHununangpHas yciiyra npeaocTaBisieTcss AAMUHUCTpalrei O0ecriaTHO.

2.13. MakcuManbHbIi CPOK OXHAAHUS B OYEpeAW IpU IoJaye 3ampoca o
MPEAOCTABIEHUA  MYHULHNAIBHOM  YCIyrM W IpU  TOJYYEHUU  PE3yibTara
MPEIOCTaBICHUS MYHUIIMNIATBHOM YCIIYTH COCTABIISET HE Ooiee 15 MUHYT.
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2.14. Cpok peructpauuu 3ampoca 3asBUTENS O TPEAOCTABICHUN MYyHULIMTIATIBHON
YCIIYTH.

3anpoc 3asaBUTENA O IPEIOCTABICHUU MYHUIIUNIAIBHONW YCIYTH PETUCTPUPYETCS B
AJIMUHUCTpAIMH B CIEAYIOUIUE CPOKHU:

IpU JIMYHOM OOpAIlleHUU — B ICHb OOpallleHus;

IpU HaIpaBiICHUU 3ampoca TOYTOBOM CBSI3bl0 B AJMUHUCTPALMIO — B JICHb
MOJIyYEHHUS 3aIpoca;

IIpY HaIpaBJIEHUH 3arpoca Ha OymaxHoM Hocutene 3 M®Ll B AqmuHucTpanuio
— B JIEHb IIOJy4YEHHUS 3aIpOCa;

Ipy HANpaBJICHUHU 3ampoca B (GopMe d3JIEKTPOHHOIO JIOKYMEHTa IMOCPEICTBOM
EIT'Y wmm [ITI'Y JIO — He no3anee 1 paboyero IHS, CICAYIONIETO 3a JHEM HAMPaBJICHUS
3amnpoca.

2.15. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX IIPEIOCTABISAETCS MyHULIUIIATIbHAS
yciyra, K 3aly OXUIaHUs, MECTaM JUIsl 3alojHEHUs 3alIpocOoB O MPEIOCTaBICHUU
MYHHUIUTAIBHONW YCIYTH, HH)OPMAIMOHHBIM CTEHAAM ¢ 00pa3liaMu UX 3alOJHEHUS U
NepevYHeM JIOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH.

2.15.1. ~ IlpenocrtaBneHne MYHULMNAIBHON  YCIYTH  OCYIIECTBISETCA B
CHEIUANTbHO BBIJIECICHHBIX JJISl ATUX LieJel moMeleHus X Aqmuuuctpanuu wiv B MOLI.

2.15.2. Hanuume Ha TEeppUTOpUH, MpUJIETAIOUIeHd K 3AaHuI0, HEe MeHee 10
MPOLIEHTOB MECT (HO HE MeHee OJHOr0 MecTa) JUIsi TNapKOBKU CHEIUATbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAJIUJOB, KOTOpPbIE HE JOJKHBI 3aHUMATh WHBIE
TpaHCHOPTHBIE  cpeAcTBa. WHBamuapl MONB3YIOTCS  MECTaMU Il HapKOBKHU
CHeUalbHBIX TPAHCHIOPTHBIX cpelcTB OecraTHO. Ha Teppuropum, npuieratonieil k
31aHUI0, B KOTOpbIX pasmewieHsl M®DILI, pacnonaraercs OecluiatHas NapKoBKa IS
aBTOMOOMJILHOTO TPAHCIOPTA MOCETUTENIEH, B TOM YUCIE MPEeAyCMaTpUBalolas MecTa
JUISI CTIeIIMAJIbHBIX aBTOTPAHCHIOPTHBIX CPEACTB MHBAIHIOB.

2.15.3. IlomemeHus  pa3MeIIalOTCd  NPEUMYIIECTBEHHO HA  HIKHHX,
NpEeANnoYTUTENIbHEE Ha TMEpPBbIX JTaXkax 3/JaHMsl, C MPeJAOCTaBICHUEM JIOCTyNa B
MOMEIICHHE UHBAJIH]IAM.

2.15.4. Bxox B 3manue (TOMEIIEHWE) U BBIXOJ M3 HETO OO0OpPYAYIOTCH,
MH(POPMAIIMOHHBIMHU TaOJIMUKaMU (BBIBECKAMM), cojiepkKaiiue HHOOPMAILIUIO O PEeKUME
ero paboThl, a TakXkKe JIECTHUIAMU C TOPYYHSAMH W TMaHJyCcaMH, pacIIMPEHHbIMU
MPOXO0JIaMH, TTO3BOJISIIOUIUMU O0ECIEYUTh CBOOOIHBIN JTOCTYII JIUI[ C OIPAaHUYEHHBIMU
BO3MOXHOCTSIMU MEPEIBUKEHHUS, BKIIIOYAsl JIML, UCTIONIB3YIOIUX Kpecia-Kosicku. [Ipu
HEOOXOIMMOCTH WHBAJIMAY MPEIOCTABISETCS TMOMOIIHUK M3 4YHKciaa pabOTHUKOB
Anvunuctpamun - (ML) s npeoposneHuss  0apbepoB,  BO3HHMKAIOLIIMX — IPH
MPeI0CTaBICHUN MYHUIIUTIAIBHON YCITYTH.

2.15.5. Bxox B 3paHue (mOMELIEHWE) W BBIXOJ U3 HEro o000pyIyrOTCH,
MH(POPMAIIMOHHBIMHU TaOJIMUKaMU (BBIBECKAMM), cojiepkKaiiue HHOOPMaILUIO O PEeKUME
ero pabotel. Bxon B nmomenieHue u MecTa 0KuJaHusi 000pyI0BaHbl KHOIKAMU, a TaAKKeE
JOJKHBI COZIepKaTh MHGPOPMALMIO O KOHTAaKTHBIX HOMepax TeiaedOHOB IJisi BbI30Ba
paboOTHHKA, OTBETCTBEHHOI'O 32 COIPOBOKICHUE NHBAIM/IA.

2.15.6. IIpy HEOOXOAMMOCTH WMHBAIUIY MPEIOCTABISIETCS MOMOIIHUK U3 YHUCIA
pabotankoB Anmunuctpauuu (MOII) nius npeoposneHus 6apbepoB, BO3HUKAIOIIMX MIPU
MPeI0CTaBICHUN MYHUIIUTIAIBHON YCITYTH.

2.15.7. Hanvuuue BU3yaslbHOW, TEKCTOBOM W MYJIbTUMEIUNHHON HHPOpMaLUU O
MOpAJIKE TPEIOCTaBICHUSI MYHUIIMTIAIBHOW YCIIyTre, 3HaKOB, BBIOJIHEHHBIX pelibe(HO-
TOYeYHbIM 1pudTOM bpaiins.

2.15.8. XapaKkTepucTUKH MOMEIIECHUI MpHeMa U BbIAa4d JTOKYMEHTOB B 4YacTH
00BEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX pELICHUM, OCBEHICHUS, M0XApHOU
0€30MacHOCTH, WHKEHEPHOIO0 000PYIOBaHUS TOJKHBI COOTBETCTBOBATH TPEOOBAaHUSAM
HOPMATHUBHBIX  JOKYMEHTOB,  JACHCTBYIOIIMX HAa  TEPPUTOPUHU OCCHICKOM
denepauui.

2.15.9. TlomenieHust mpueMa M BbIIAUM JIOKYMEHTOB JOJKHBI ITPEeIyCcMaTpUBaTh
MecTa JJis OXKuAaHus, MHPOPMUPOBaHUS U IpueMa 3asButeneil. O0opynoBaHue MeCT
MOBBIIIEHHOTO YyJI0OCTBA C JIOMOJHUTEIBHBIM MECTOM JUIsli COOAKM — TOBOJBIpA U
YCTPOMCTB AJIs IepEIBUKEHUSI MHBANKA (KOCTBLICH, XOTYHKOB).

2.15.10. Mecrta oxumaHnuss M MecTta Uil UHOOPMHUPOBAHUS OOOPYIYIOTCA
CTYJBSIMHU, KpECEIbHBIMU CEKUUSMH, CKaMbsIMH U CTOJaMu (CTOMKaMu) ISt
O(i)OgMJICHI/IH JOKYMEHTOB C pa3MEIleHHMeM Ha HHUX OJAHKOB JIOKYMEHTOB,
HEOOXOIUMBIX Ui TIOJY4Y€HHUS TOCYJApPCTBEHHBIX M MYHHULIMMNAIBHBIX  YCHYT,
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KAHLEIAPCKUMH  TNPUHAIJICKHOCTAMHM, a Takke HWHQPOPMAIMOHHBIE  CTEHJBI,
collepKalllie aKTyalbHYI0 M HCYEPIbIBAIONIYI0 HH(OpMaIUI0, HEOOXOIUMYIO IS
NOJYYEHHUs TOCYJAPCTBEHHBIX W MYHULMNAIbHBIX YCIYT, M UHPOPMAIHMIO O Yacax
npuema 3asBJICHUN.

2.15.11. Mecta a5 mpoBeEHUs] JUYHOTO TIpUEMa 3asiBUTEEH O00OpYAYHOTCS
CTOJIaMH, CTYJbSMH, OOECHEUMBAIOTCA KAHIEIAPCKUMH TMPUHAJICKHOCTIMHA IS
HaIMCaHUs MUCbMEHHBIX OOpallleHHi.

2.16. Iloka3aTeu JOCTYNIHOCTH U KA4eCTBA MYHUIIMIIAJbHBIX yCJIYT.

2.16.1. Iloxa3artenu JOCTYIIHOCTH  MYHULMNAIbHOW ycinyru (oOirue,
MPUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTEIEH):

1) paBHBIC NpaBa U BO3MOXKHOCTH NPH IOJYYEHHH MYHMIMIATLHOW YCIyTH IUIst
3asIBUTEJICH;

2) TpaHCNOpTHas JOCTYMHOCTh K MECTY NPEIOCTaBICHUS MYHHUIMNAIbHON
YCIIyTH,

3) pexxum pabotrelt OMCY, obecrieunBaroninii BO3MOXKHOCTD MOJa4H 3asiBUTEIIEM
3ampoca O MpeA0CTaBICHUN MYHUIIUNIAIBHOM YCIYTH B TeUEHHE paboyero BpeMeHU;

BO3MOXHOCTh TOJYYEHHUS TIOJHOM M JOCTOBEpHOM uHOpMamus o
myHuinansHo ycnyre B OMCY, M®II, no Tenedony, Ha oduimaibHOM caiTe
%poraHa, MPEIOCTABISAIONIEr0 MyHULIMNIANIbHYIO ycayry, nocpenctsoM EIITY nu6o [T'Y

2

5) oOecneyeHue s 3asBUTENS BO3MOXKHOCTH  TMOJAaTh  3asBIICHUE O
MPENOCTABIEHUNA MYHHUIIUIIATBHON cngm nocpenctsomM MOLI, B popme 371€KTPOHHOTO
nokymenTa Ha EIII'Y nmu6o na III'Y JIO, a Takke Moiay4yuTh pe3yJibTar;

6) obecnieueHue AJid 3agBUTEII BO3MOXKHOCTHU MOJIyYeHUs HHPOPMALIMK O XOJ€e U

€3yJbTaTe NPEAOCTABICHUS MYHMIUIIAJIBHON yciyru ¢ ucnosns3oBanueM EIIIY u
?I/IJII/I) Iy H(g.

2.16.2. Tlokazarenu  JOCTYNHOCTH MYHHUIMNAJIBHOW YyCIyru (crenuaibHbIe,
MPUMEHUMBIE B OTHOIIEHUH UHBAJIHIOB):

HaJIMYMe HA TEPPUTOPUH, MPUJIETAIONIEd K 3JaHUI0, B  KOTOPOM
OCYILIECTBIIAETCA MPEAOCTABICHUE MYHULHUNAIbHOM YCIYI'M, MECT Ul IapKOBKHU
CHEHUAIIBHBIX TPAHCIOPTHBIX CPEACTB MHBAIHU/IOB;

2) obecrnieueHue OECHPENITCTBEHHOIO JOCTYIa MHBAJIUIOB K MOMEIICHUSIM, B
KOTOPBIX IPENOCTABIAETCA MyHUIMIIAJIbHAS yCIIyTa;

3) nonydeHue s MHBAIMIOB B JOCTYNMHOM (QopMe MHPOpMALMKU MO BOIpPOCaM
IPEAOCTABICHUS MYHULIUIIAILHON YCIIyTH, B TOM YUC/I€ 00 0OPMIEHHH HEOOXOAUMBIX
U1l TIOJIyY€HUSI MYHULHUNAIbHOM YCIYyTM JOKYMEHTOB, O COBEPLIEHHH WM JPYTHX
HEOOXOJUMBIX IS TOJTYYEHUsS MYHMIMIIAIbHOM YCIyTH JCHCTBUM, CBEACHHH O XOJ€
MPEAOCTABIEHUS MYHUIIMNIATbHON yCIIYTH;

4)Hanuuue  BO3MOXKHOCTH  MOJY4YeHUS  WHBaIuAgaMu  nomomu  (Tipu
HEOOXOIUMOCTH) OT pabOOTHUKOB OpraHW3aluu JUisl  TPEeoAOoJieHUusT Oapbepos,
MEIIAOIINX [MOJYYEHNUIO YCIyT HapaBHE C APYTUMHU JIULAMHU.

2.16.3. Iloka3zaTenu Ka4ecTBa MyHUIUIIAIbHON YCIIYTU:

1) cobiro/ieHre cpoka IpeloCTaBICHUS MyHUITUIAIbHON YCIIYTH;
2) coOmoneHus TpeOOBaHUU CTaHAapTa MPENOCTaBICHUS MYHMIIMIIAIbHON
YCIIYTH,

3)ﬁOBHeTBopeHHOCTb 3asiBUTENS] MPO(PECCHOHATU3MOM JOHKHOCTHBIX  JIUIL
OMCY, MO®LI npu npeaocTaBieHUuN yCIYyTH;

43 cCOOJIIOJIEHNE BPEMEHU OXUJaHUS B OuepeAd IMpU Tojaye 3ampoca u
[IOJIy4YEHUHU PE3yJIbTaTa;

OCyIIECTBJICHHE He 0Oojiee OJHOTO B3aUMOJECUCTBHS  3asBUTENS C
NOJKHOCTHRIMU JiuiiaMu OMCY 1ipu 1oJTy9eHHH MYHUITMTIAIBHOW YCIYTH,

6) OTCyTCTBHUE k00 Ha NeUCTBUS WM Oe3aeHCcTBUS NOKHOCTHBIX Jull OMCY,
MIOJAHHBIX B YCTAHOBJIEHHOM TOPSJIKE.

2.17. HWuble TtpeOoBaHUS, B TOM UHCIE YYMUTHIBAIOIINE OCOOEHHOCTH
[IPEIOCTABIICHUs MYHULIMIIAIBbHON yciyru B MOI]

IIpenocraBneHne MyHUIMIIAIBHON yciuyrd nocpeacrsom M®ILL ocyiecTBisieTcs
B MOJpa3JeieHUsIX TOCYJapCTBEHHOTO OIOJKETHOTO yupexaeHus JIeHUHrpaackon
obnactn «MHOroyHKIIMOHATBHBIM LIEHTP MPEJOCTABICHUS TOCYHapCTBEHHBIX U
MyHUIHUNIATBHBIX ycayr» (manee — I'BY JIO «M®Il») npu Hanuuuu BCTYIHUBILIETO B
CUJIy COTJIAILICHUS O B3aUMOJCHCTBUMN.



B caywae mnomauuM JOKYMEHTOB B OpraH MECTHOI'O  CaMOYIIPaBJICHUS,
[IPEIOCTABIISOINNA MyHULIMIIAIBHYIO yeayry, nocpeactsom ML cnenuanuct MOL],
OCYLIECTBIIAIONIUNHA TPUEM M 00pabOTKY JOKYMEHTOB, IPEACTABICHHBIX JUIS TOJyYCHUs
MYHHULUITAJIBHON YCIIYTH, BBIIIOJIHACT CIECAYIOIUE TEUCTBHUSL:

a) ompeeseT IpeaMeT oOpaleHus;

IIPOBOAUT IPOBEPKY ITOJIHOMOYHM JINLA, ITOJAFOIIEr0 JOKYMEHTHI,

B) IIPOBOJAUT IIPOBEPKY IPABWIBHOCTU 3aIlOJHEHUS 3alpoca U COOTBETCTBUS
MPEICTABICHHBIX TOKYMEHTOB TPeOOBaHUAM AJIMUHUCTPATUBHOIO PETJIAMEHTA;

I') OCYIIECTBISIET CKAHUPOBAHME TMPEACTABICHHBIX JOKYMEHTOB, (QOopMHUpYET
AJIEKTPOHHOE JI€JIO, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCSA E€AWHBIM YHHUKAJIbHBIM

UJIEHTU(PUKAIIMOHHBIM ~ KOJIOM,  ITO3BOJISIFOIITUM CTAaHOBUTHh  IPUHAJIC)KHOCTH
JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY OOpalleHUs 3a MYHHUIUTAIbHOU
yCIyTOM;

J1) HalpaBJIAET KOMMU JOKYMEHTOB C COCTABJICHUEM OIMCH 3THX JIOKYMEHTOB I10
peecTpy B OpraH MECTHOIO CaMOYIPaBJIECHHMS, MPEIOCTABISAIONINN MYHUIUIAIBHYIO
yCIIyry:

- B DJIEKTPOHHOM BHJIE€ B COCTaBE IMAKETOB SJICKTPOHHBIX JIE€N 32 3JEKTPOHHOMN
noanuchio cnenuanucra uimnana MOL] — B nenp obpaienus rpaxxaanuia B MOLT;

- Ha OyMa)KHbIX HOCHUTEISIX — B T€UEHUE ABYX pabouux AHEH co JHsS oOpaleHus
rpaxxganuHa B M®I (mognmuHHUKK U (WIM) HOTApUAJIbHO 3aBEPEHHBIE KOMHUU, JTHOO
KOIIMH, 3aBEPEHHBIC YIOJHOMOYCHHBIMHU JuuamMu (umvana MOILI), mocpeacTeom
KYpPbEPCKOW CBSI3U, C COCTABJIICHHEM OIHUCH IEPEJAaBAEMBIX JOKYMEHTOB, C YKa3aHUEM
JaThl, KOJIMYECTBA JIUCTOB, (paMUINH, JOJKHOCTA M MOANUCAHHBIE YIOTHOMOYEHHBIM
cnenuaauctomM MOII.

ITpu oOHapyKeHUHU HECOOTBETCTBUS JIOKYMEHTOB TpeOOBAHUIM
AZIMUHHCTPAaTUBHOIO ~perjamenrta cnenuanuct MOLI, ocymiecTBistomuii  IpueM
JOKYMEHTOB, YBEIOMJIAECT 3aABUTENS O HAJWYUU MPEMATCTBUNA K NPUEMY 3asBKU U
BO3BPAILAET JOKYMEHTHI 3aIBUTEIIO JJIs1 YCTPAHEHUS BBISIBIEHHBIX HEJOCTATKOB.

Ilo oxoHuYaHMHM mpHemMa JTOKYMEHTOB crennaiuct MOPL[ BblIaeT 3asgBUTENIO
pPacIUCKy B IPUEME TOKYMEHTOB.

[Ipu oOpamieHud TrpakJaHWHA B OpPraH MECTHOTO  CaMOYIpaBJICHUS,
MPEAOCTABISAIOMINI MYHULIHUNAIBHYIO yCIyry, nocpeacrsom MO®Il u npu ykazaHuu
3asIBUTEJIEM MECTa TOJy4eHUs OTBeTa (pe3ysibTaTa MpeAoCTaBlICHUsS MYHULHUIAIbHON
ycayru) B M®ILI, oTBETCTBEHHBIN CHEIUATUCT OpraHa MECTHOIO CaMOyIpaBJieHHUS,
IPEJOCTABIAIONIEr0 MYHHULMUIAIBHYIO yCIyry, Hampasiser B M®I[ mokymeHTH,
ABJISIIOLLMECS.  PE3yJNbTATOM NPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYrd, sl HX
nocJieyIoNIel nepeaadn 3asiBUTENI0 B CPOK HE OoJiee 0JHOro paboyero JHs CO JHS UX
perucTpaiMud B OpPraHe  MECTHOTO  CaMOYIIPABJICHUS,  MPEIOCTABISAIOLIETO
MyHHULUIAIBHYIO YCIYTy, W HE MO3JHEE ABYX pabdOYMX JHEH IO OKOHYAHHS CpOKa
MPEAOCTABIEHUS MYHUIIUIIATbHON YCIIYTH.

Cnenmanuct M®LI, OTBETCTBEHHBIM 3a BbIAA4y JOKYMEHTOB, IOJYYEHHBIX W3
OpraHa MECTHOI'O0 CaMOYNPABJIEHUS, NPEAOCTABISIIOMIEr0 MYHULUNAIBHYIO YCIYTy, B
J€Hb TOJY4YeHUs JOKYMEHTOB COOOUIAeT TpakJIaHUHY O MPUHATOM pPEHICHUH 110
tenedoHny (¢ 3amuChio JaThl ¥ BpeMEeHU TeIe(OHHOr0 3BOHKA), a TAKKE O BOBMOKHOCTH
[IOJIYYEHUS TOKYMEHTOB B MCDTE.

2.18. OcobeHHOCTH TPENOCTaBICHUS MYHMIMIIAILHON YCIYTrd B DJIEKTPOHHOM
Buje yepes [1I'Y JIO nu6o na EINT'Y.

2.18.1. [IlpenmocraBieHHE MYHHUIMIAIBHOW YCIYTM B DJIEKTPOHHOM BHJIE
OCYILIECTBIIAETCS IPU TEXHUUYECKON IpIeaJH/BauI/H/I ycnyru Ha IIT'Y JIO w/niau va EITY.

HesrenpHocts EII'Y u 1II'Y JIO [0 OpraHu3aluy NPEeAOCTABICHUS
MYHULHANIAIBHOW YCJIYI'M OCYLIECTBIISIETCS B COOTBETCTBUU ¢ DeAepalbHbIM 3aKOHOM
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NpeaOCTaBICHUS FOC%g[apCTBeHHBIX U
MYHUIMOANBHBIX ycayr», denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6
uHpopmaluy, HHOOPMAIMOHHBIX TEXHOJOTHSX W O 3amuTe HHQOpMaLUny,
nocranosjieHueM llpaButenscra Poccuiickoir denepanun ot 25.06.2012 Ne 634 «O
BUJIaX 3JIEKTPOHHOW MOAMKCH, UCTIOIb30BAHUE KOTOPBIX JOMYCKAaeTCs MpU OOpalleHun
3a MOJYYEHUEM TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

18.2. Ing nonyuenunss myHununaibHod ycayru yepes EINNY wnm uepes [ITI'Y
JIO 3asiBuTENI0 HEOOXOAMMO MPEABAPUTENIHHO MPOUTH MpOLEecC perucTpanuu B Enunon
cucteMe uaeHTHpuKanuu u ayreHtuukamuu (nanee — ECUA).

2.18.3. MyHunmMnanpHas yciayra MoxeT ObITh nostyueHa yepes [1I'Y JIO.
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2.18.4. MynununanbHas yciayra MoxeT ObIThb mnonydeHa dyepe3 EIIIY ¢
00s3aTeNbHON JTMYHON SBKOM Ha MPUEM.

2.18.5. Jnsg mony4yeHUss MyHUIIMNAIBHOW yCayru 0e3 JTUYHOU SBKM Ha MPUEM B
OTHEe]  3asBUTENI0  HEOOXOAMMO  NIpeABapUTENbHO  OQOPMHUTH  YCHICHHYIO
kBasnuiupoBannyto DIl nns 3aBepeHus 3asBICHUS M JIOKYMEHTOB, MOJAHHBIX B
anekTpoHHoM Buje Ha [IT'Y JIO.

2.18.6. Insa nopaum 3asBineHus 4vepe3 EIII'Y 3asBuUTENs NOJKEH BBIIIOJIHUTH
CJIEIYIOIME ICUCTBHUS

npoiTu uaeHTuukamnuio u ayrenrugukannio B ECUA;

B nuuyHOM kabunHetre Ha EII'Y 3amonHuTh B 3JIEKTPOHHOM BHJE 3asBIICHUE Ha
OKa3aHUE MyHULIUNIAJIIBHOWN YCIIyTH;

MPUIOKHUTH K 3asBJICHUI0 OTCKAHUPOBAHHbBIE 00pa3bl TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJYYEHUS! MyHUIUNIATBHOW YCIYTH (3JIEKTPOHHBIE TOKYMEHTHI);

HalpaBUTh  MAKET JJEKTPOHHBIX JOKYMEHTOB B OTAEN  IOCPEACTBOM
¢bynkuuonana EIITY.

2.18.7. Insa nopaum 3asBnenus yepes [II'Y JIO 3asBUTENb AOJKEH BBIOJIHUTH
CIIEIYIOIME JICUCTBHUS

2.18.7.1. npoittn unentuduxanuio u ayreHtudpukamnuio B ECUA;

2.18.7.2. B nmuunom kabunetre Ha [II'Y JIO 3amoiaHUTh B 3JIEKTPOHHOM BHJIE
3asBJICHUE HA OKa3aHUE YCIIyTH;

2.18.7.3. B citydae, ecliv 3asiBUTENb BBIOpa Coco0 OKa3aHUs YCIyru 0e3 TUYHOU
SABKH HAa IPUEM B OT/EII:

- MPUJIOKUTH K 3asBJICHHUIO DJIEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHbBIC YCUJIEHHON
kBasiuitupoannoi I1I;

- IPWIOXKUTHh K 3aSBJICHUIO0 3JIEKTPOHHBIA JOKYMEHT 3aBEPEHHBIN YCUIEHHOMN
kBasnuiuposanHoir I HoTapuyca (B ciydae, eciau TpeOyeTcs MpeicTaBIeHUE
JOKYMEHTOB, 3aBEPEHHBIX HOTAPUAJIBHO);

- 3aBEPUTHL 3ajBJICHHE YCHIICHHOW KBanu¢uimposannod OII, ecnu wHoe He
YCTaHOBJIEHO JICMCTBYIOIINM 3aKOHOIaTEIbCTBOM;

2.18.7.4. B cayuae, ecnu 3asBUTEIb BbIOpa Croco0 OKa3aHUs YCIYTd C JUYHOU
SIBKOM HA TIPUEM B OTHEN:

- IPWJIOKUTH K 3asBJICHUIO dJIEKTPOHHBIE TOKYMEHTBHI;

2.18.7.5. Hal'[%aBI/ITB MAKET BJEKTPOHHBIX TOKYMEHTOB B OTHEN IOCPEICTBOM
¢bynkuuonana I1I'Y JIO.

2.18.8. B pe3ynbTaTe HalpaBlICHHs NAKeTa DJJIEKTPOHHBIX JOKYMEHTOB
nocpeactBom II'Y JIO wim EIII'Y B cooTBeTcTBUU ¢ TpeOoBaHUAMH TyHKTa 2.18.7.
aBTOMAaTU3UPOBAHHOMN UH(OPMAITMOHHOM CUCTEMOM MEKBEJOMCTBEHHOT O
AJIEKTPOHHOTO B3auMmozeincTBus JlenuHrpaackoit obnactu (manmee - AUC «Mexsen
JIO») mpous3BOAMTCS  aBTOMAaTHYecKass pErucTpanus IOCTYNMBIIETO  IaKeTa
AIEKTPOHHBIX JOKYMEHTOB U IPHCBOEHUE HaKeTF HUKaJIbHOTO HOMepa aena. Homep
JieJ1a TOCTYIIEH 3asIBUTEIIO B JIMYHOM KaOuHete [ S;,HO niu EIITY.

2.18.9. Ilpu npenocrtaBieHnn MyHuuunaibHo ycinyru yepes III'Y JIO, B ciaydae
€CJIM HalpaBJICHHbIE 3asiBUTEJIEM (YIOJHOMOYEHHBIM JIMIIOM) JIEKTPOHHOE 3asiBICHUE
¥ OJIEKTPOHHBIE JOKYMEHTBI 3aBEPEHBI YCHJICHHOM KBanupuuuposannoi OII,
CHEUUAIIMCT OTAENA BBIIOJHSET CIEAYIOIINE AEHCTBHUS:

dbopmupyeT makeT JOKyMeHTOB, noctynuBmuid vepe3 [II'Y JIO, u mnepenaer
OTBETCTBEHHOMY CIELMAINCTY OTHEJA, HAJEJIEHHOMY B COOTBETCTBUU C JOJKHOCTHBIM
PETJIaMEHTOM (DYHKIMAMHU II0 BBINOJIHCHUIO aJIMMHMCTPATHBHOW NPOUEAYPHI IO
IIPUEMY 3aSIBJIEHUN U MIPOBEPKE JOKYMEHTOB;

IIOCJI€  PAaCCMOTPEHUs. JOKYMEHTOB M YTBEPKACHHA TPOEKTA PEUICHHS O
MPEJIOCTAaBICHUM MYHULMNAIBHON YCIyru (OTKa3e B MPEJOCTABICHUM) 3aIlOJHSIET
npenycmotpennbie B AVIC «Mexsen JIO» ¢hopMbl 0 TPUHITOM PEIICHUH U MEPEBOIUT
neno B apxus AUC "Mexsen JIO";

YBEIOMIISIET 3aABUTENS O NPUHATOM pEIICHMH C TOMOIIBI0 YKa3aHHBIX B
3asiBJICHUM CPEJICTB CBS3M, 3aT€M HampaBisieT JAOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asiBJICHUM: TOYTOM, JIMOO BBIJAET €ro MpHu JIMYHOM OOpallleHUU 3asBUTENs, JHOO
HaIpaBJsIeT 3JIEKTPOHHBIN JOKYMEHT, MOANUCAHHBIA YCUICHHOW KBanu(UIMPOBaHHON
OI1 10JKHOCTHOTO JIUMIA, TPUHSIBIIETO pelleHre, B JIMUHbIN KaOUHET 3asiBUTEIS.

2.18.10. Ilpu mpenocraBieHMHM MyHULMNAIBHON yciyru uepes III'Y JIO, B
Clly4ae €clid HallpaBjieHHbIC 3asBUTENEM (YIMOTHOMOYEHHBIM JIULIOM) 3JIEKTPOHHOE
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3asiBJIEHUE U SHCK’IIZE)OHHBIC JIOKYMEHTBI HE 3aBEPEHbl YCUJICHHON KBaTU(DUIIMPOBAHHON
OI1, mu6o uepe3 EINT'Y, cnenuanucT oT/ena BRIMOIHAET CICIYIONINUE TCUCTBUS

dbopmMupyeT makeT MOKyMeHTOB, moctynuBimii uyepes I[II'Y JIO, nubo uyepes
EIII'Y, wu mnepemaer OTBETCTBEHHOMY CIHELMAJIUCTy OTHENA, HAJACICHHOMY B
COOTBETCTBMU C _ JIOJDKHOCTHBIM ~ PErJIaMEHTOM  (QYHKUMAMH IO  BBINOJHEHUIO
aIMUHHUCTPATUBHOM MNPOLEIYPbl MO TMpUEMY 3asABICHUM W IMPOBEPKE JOKYMEHTOB,
MPEACTABIECHHBIX JJI NPEIOCTABICHUS MYHULIUNIAIBHOW YCIIyTH;

dbopmupyer uepes AUC «Mexsen JIO» mnpurinameHue Ha MpUEM, KOTOpPOe
JOJIKHO COJIEpKaTh CIEAYIOIIYI0 MH(QOpMalMIO: aJpec OTAeNa, Kylda HeoOXOIuMO
o0paTUThCS 3aABUTENIO, JaTy U BpeMsl IpueMa, HOMEp ouYepenn, UACHTU(PUKALUOHHBIHI
HOMED MPUTJIAIIEHUS U MepeYeHb TOKYMEHTOB, KOTOPhIE HEOOXOAUMO MPEACTABUThH Ha
npueme. B AUC «Mexsen JIO» nemno nepeBoAUT B CTaTyC «3asiBUTEb MMPUTJIAILICH Ha
IPUEM).

B cnydae HesABKM 3asBUTENII HAa NPUEM B HA3HAUYCHHOE BpEeMs 3asiBIICHHE U
nokymeHThl xpaHarcs B AUC «Mexsen JIO» B Teuenne 30 kaneHAapHbIX AHEH, 3aTEM
CIIEHHUAJICT OTIENAa, HAJNEICHHBbI B COOTBETCTBHM C JOJKHOCTHBIM PErJaMEHTOM
byHKUMAMH IO TnpueMy 3asBieHud U gokymeHToB uyepe3 [II'Y JIO wmm ENT'Y
nepeBoauT JoKyMeHTHl B apxuB ANC «Mexsen JIO».

B cnywae, eciu 3adBUTENs SABWICA Ha IPUEM B YKAa3aHHOE BpEMS, OH
o0CIy>KHBaeTCsl CTPOro B 3TO BpeMs. B ciywae, eciiu 3asBUTENb SBWICS MO3XKE, OH
o0cITy>)kuBaeTcsi B TMOPSIAKE XKUBOW odepeau. B m000M W3 cilydaeB OTBETCTBEHHBIN
CHEIUANNCT OTJAeNa, Benyluid mnpueM, ormedaer Qakt sBku 3asButens B AUC
"Mexaen JIO", neno nepeBoaut B cratyc "lIpueM 3aaBUTENS] OKOHYEH".

Ilocne paccMOTpeHHs JOOKYMEHTOB W YTBEPKACHUS IIPOEKTAa PELICHUS O
MPEeJIOCTAaBICHUM MYHULMNAIBHON YCIayru (OTKa3ze B MPEJOCTABICHHM) 3arOiIHSIET
npenycmoTtpennbie B AVIC «Mexsen JIO» ¢hopmbl 0 MPUHATOM PEIICHUH U TIEPEBOIUT
neno B apxus AUC "Mexsen JIO".

CrnenuanucT oTAena yBEAOMIISET 3aBUTENS O MPUHIATOM PELIEHUU C TOMOILBIO
yKa3aHHBIX B 3asBJICHUHM CPEJCTB CBSA3M, 3aTE€M HAaIpaBiIseT JAOKYMEHT CIIOCOOOM,
yKa3aHHBIM B 3asBJICHUU: B TUCbMEHHOM BHUJE TOYTOM, JTUOO BBIAAECT €r0 MPHU JUUYHOM
oOpalieHuu 3asBUTENA, JMOO HaNpPaBISIET AJIEKTPOHHBIM JOKYMEHT, MOJIMUCAHHBIN
%cpmeHHoﬁ KBaTMPuIpoBaHHOW DIl NOKHOCTHOrO JiMIa, MPUHSABLIETO pEIleHHE, B

WYHBIA KaOMHET 3asBUTEIIS.

2.18.11. B cnyyae mocTyruieHHs BCEX JOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.6.
HACTOSIIIIETO aIMUHUCTPATUBHOIO pErjiaMeHTa, U OTBEYAIONINX TpeOOBaHUIM, B (hopme
AIEKTPOHHBIX JTOKYMEHTOB (JIEKTPOHHBIX 0O0pa30B JAOKYMEHTOB), YIOCTOBEPEHHBIX
kBasipuiupoanHoit OII, aHem oOpamieHus 3a NpenoCTaBICHUEM MYHHULHMIAIBHON
YCIIYT'H CUYMTAETCA J1aTa perucrpauuu npuema a1okymeHTon Ha [1IY JIO.

B cnywae, ecnu HampaBieHHbIE 3asgBUTENEM (YIOJIHOMOYEHHBIM JIUIIOM)
AIIEKTPOHHOE 3asBJICHUE U JTOKYMEHTHl HE 3aBEpPEeHbl YCHUJICHHOW KBaTU(UIUPOBAHHON
OIl, nHem oOpauieHust 3a MPEJOCTABICHUEM MYHHUIIMIAIBHOW YCIYTU CUMTAETCS JaTa
JUYHON SIBKM 3adBUTENS B OTAEN C MPEIOCTAaBICHHEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.6. HACTOSUIErO0 aJIMUHUCTPAaTUBHOIO pErjaMEHTa, W  OTBEYAOIIMX

€0OBaHUSIM.

2.18.12. Cpneuuanuct OTAena NpPU MOCTYIUIEHUH TOKYMEHTOB OT 3asiBUTEISA
nocpenctsoM [II'Y no TpeGoBaHUIO 3asBUTEIIS HANIPABISIET PE3YJIbTAT MPEIOCTABICHUS
ycayru B (opMe  BIEKTPOHHOrO  JIOKYMEHTa,  IMOJIUCAHHOTO  YCHUJICHHOU
kBasipurupoBanHoit D11 JOMKHOCTHOTO JHIla, MPUHABIIETO pelieHue (B 3TOM ciiydyae
3as8BUTENIb NOpPU IMOAAYe€ 3ampoca Ha MPEJOCTAaBICHHE YCIYrM OTMEYaeT B
COOTBETCTBYIOILEM I10JI€ TAKYI0 HEOOXOIUMOCTB).

3. IlepedyeHb ycJayr, KOTOpPbIe SIBJAAKTCA HEO0XOAUMBIMHU U
00513aTeJIbHBIMHU JIJIS1 MPEA0CTABJICHUSI MYHUIIMNIAJIBLHON YCJIYyTH

3.1. [lonyueHue ycayr, KOTOpBIE SBJISIIOTCS HEOOXOAMMBIMU U 00s3aTEIBHBIMU
JUTSL TPEAOCTABIICHUSI MYHULIMIIATBHOM yCIIyTH, HE TpeOyeTcs.

4. CocTas, 0CJIe10BATEJIbHOCTH U CPOKH BbINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tped0BaHusA K NOPSIAKY UX BbINOJHEHUS
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4.1. IlpenocTtaBieHre MYHUIIMTAIBLHON YCIYTH BKJIIOYAeT B ceOs CIEIyIOLIre

aIMUHHUCTPATUBHBIE NPOLETYPHI:

- IPUEM JOKYMEHTOB;

- paccMOTpEHHE TOKYMEHTOB;

- HalIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

- IPUHATHE PELIECHUS O BBIIAYE WK 00 OTKa3e B BbIAA4€ JIOKYMEHTOB (BBIIMCKH U3
JIOMOBOW KHUTH, BBIITUCKU U3 MOXO035MCTBEHHON KHUTHY, CIPABOK U MHBIX JOKYMEHTOB);

-MIOJTOTOBKY JOKYMEHTOB (BBIIUCKM U3 JIOMOBOW KHUTH, BBIIIUCKH U3
MOXO3IMCTBEHHOM KHUTH, CIIPABOK U MHBIX IOKYMEHTOB);

- BBIJAYYy JOKYMEHTOB (BBIIMCKM M3 JOMOBOW KHHMIW, BBIIUCKA U3
MOXO3SIMCTBEHHOM KHUTH, CIIPABOK U UHBIX IOKYMEHTOB).

[locnenoBaTenbHOCTh ~ AAMUHUCTPATUBHBIX  JAeHCTBUH  (mpouedyp) IO
MPEIOCTAaBICHUIO MYHULIMITAJIBHON YCIIYTH OTpa)keHa B OJI0K-cXeMe, MpeCTaBICHHON B

punoxxeHuu Ne 4 k HacTosmieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

4.1.1. AIMUHHUCTpAllMU U €r0 JOJDKHOCTHBIM JIMIIAM 3aMpeilieHo TpedoBaTh OT
3asIBUTENIS NIPU OCYIIECTBIECHNUN aIMUHUCTPATUBHBIX IIPOLIEAYD:

- TPEACTaBIICHUS JOKYMEHTOB, MH(OpPMAlMU WM OCYIIECTBICHUS JEHCTBUH,
MIPEACTABICHUE WA OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH
MIPAaBOBBIMH AKTAMH, PEryJUPYIOIIMMH OTHOLICHUS, BO3HUKAIOLIME B CBSI3U C
MIPEAOCTABIEHUEM MYHHIIUIIAJIBHOM YCIYTH;

- TMpEeACTaBiICHUS JOKYMEHTOB M HHGOPMALMHM, KOTOPbIE HAXoIATCid B
pacIopsDKEHUH TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPABJICHHSA WU
ITOJABEJOMCTBEHHBIX UM OpPraHU3allui B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU
aKTaMu (3a MCKIIIOUEHHEM JTOKYMEHTOB, MOJTBEPKIAIOIIMX OIJIATy TOCYJapCTBEHHOM
MIOIUIMHBI, TOKYMEHTOB, BKJIIOUECHHBIX B II€PEUYEHb, ONPEACICHHBIN YacThio 6 cTaThu 7
®epnepanbHoro 3akoHa Ne 210-@3, a TakKe AOKYMEHTOB, BBIJABAEMBIX B PE3YJbTATE
OKa3aHUs YCIYT, SABIAIOIIMXCS HEOOXOJUMBIMU U 00s13aTEIbHBIMU JIJIs1 IPEAOCTABIICHHUS
MYHHUIIUNATBHON YCIIYTH);

- OCYILECTBIICHUS JI€UCTBUM, B TOM YHUCJIE COIJIACOBAHUN, HEOOXOAMMBIX IS
MOJIYYCHHsS] MYHHUIMNAIBHOW YCIYTM M CBSI3aHHBIX C oOOpamieHueM B HHbIE
rOCy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIMPAaBICHUS, OpraHu3anuu (3a
UCKJIFOUEHHUEM TOJIYYeHHUS! YCIIYT, SBISIOMINXCS HEOOXOIUMBIMU U 00s13aT€IbHBIMU JJIS
MIPENOCTABIEHUS MYHUIIMIIABHON YCIIYTH, BKIIOUYEHHBIX B IEPEYHU, IPEAYCMOTPEHHBIC
gacteto | crateum 9 PepepanbHoro 3akoHa Ne 210-P3, a Takxke ITOKYMEHTOB H
uH(pOpMaIK, NPEOCTABISIEMBIX B PE3YJIbTaTe OKa3aHUS TAKUX YCIIYT).

4.2. IIpueM 1O0KyMEHTOB.

OcHoBaHueM Ul Hayajga aJMUHHCTPATUBHON MPOUEYPHI SBIACTCS OOpalleHue
3asIBUTEJISA, PETEHIYIOLIETO Ha NOJIYYEHUE MYHHUIIUTIAIbHON YCIIYTH.

Cnenuanuct aAMUHACTPALIMY BBIMOJIHSET CIEAYIOIINE NEHCTBUS:

yIIOCTOBEPSIET TUYHOCTD 3asiBUTENS (IIPU TUYHOM OOpALLEHUU 3asIBUTEINS);

IIPUHUMAET JOKYMEHTBI, YyKa3aHHble B NyHKTe 2.6 AJIMHUHHCTPATHBHOIO
periaMeHTa.

CpoK HUCTIONHEHUS JaHHOW aMUHUCTPATUBHOM MPOLEAYpPhl COCTABIISIET HE OoJiee
15 munyT.

4.3. PaccMoTpeHnE JOKYMEHTOB.

Cnenuanuct aJAMUHUCTPALlMM  OCYIIECTBISET MPOBEPKY NPEICTABICHHBIX
3asBUTEJIEM JIOKYMEHTOB COIJIACHO MEPEYHIO 1. 2.6. AJIMUHUCTPATUBHOIO PErTIAMEHTA,
Ha JOCTOBEPHOCTH CBEJICHMI, COIEPKALIUXCS B IOKYMEHTAX.

4.4. HanpaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Ha ocHOBaHWM 3asBIE€HWsS ¥ NPEIOCTABICHHBIX JOKYMEHTOB, CIEIHAATHCT
OTBETCTBEHHBIN 3a MPENOCTaBICHWE MYHUIMIAIBHOM YCIYIM B TEUEHHE TpPEX IHEU
JIeNIaeT 3alpoC B OpPraHU3alliM, OKa3bIBAIOLIME MEKBEIOMCTBEHHOE M MEXYPOBHEBOE
B3aUMOJEHCTBHE:

3ampoc B MOJABEJOMCTBEHHBIE OpraHaM MECTHOTO CaMOYITPaBJIECHUS OpraHU3allnu,
Yy4acTBYIOIME B MPEIOCTABICHUN MYHUIUIIAIBHBIX YCIYT O MPENOCTaBIECHUN CIIPABKU
dbopmbl 9 (BBITMCKA W3 AOMOBOM KHUTHM) HAa TpaKJaHWHA U YIEHOB €r0 CEMbU, B TOM
quciie crnpaBku (Gopmbl 9 (BbIMHMCKA U3 JIOMOBOM KHUTH) MO MPEABbIIYIIEMY MECTY
KUTEIBCTBA, €CIM CPOK PETHCTPALMU 3asBUTEN W UWIECHOB €r0 CEMbU IO MECTY
xKuUTeNbcTBa MeHee S et (¢ 1 suBaps 2015 roga) u cnpaBku Gopmbl 7 (XapaKTepucTUKa
KUIJIBIX TIOMEUIECHUH ).
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4.5. IlpunHsaTue pelleHHs O BblAaue MM 00 OTKa3e B BblJaye JIOKYMEHTOB
(BBIMHMCKYU U3 JIOMOBOM KHUTH, BBIITUCKU U3 TTOXO3IWCTBEHHOW KHHUIHU, CIIPABOK M MHBIX
JOKYMEHTOB).

Crneuuanuct aiMUHUCTPALINH:

OCYHIECTBIISIET pOpMUPOBaHUE HEOOXOIUMOU HH(OpMaLUY;

OpU  yCTaHOBIEHUU  (aKTa  OTCYTCTBUS  HEOOXOJUMBIX  JIOKYMEHTOB,
HECOOTBETCTBHUS MPEACTABICHHBIX JAOKYMEHTOB YBEIOMIISIET 3asBUTENSI O HAJIUYUU
NPEensSTCTBUN ISl MPEeJAOCTaBICHUS MYHULMUIAIBHON YCIyrHu, OOBSICHSIET 3asBUTENIO
collepKaHHe BBISBICHHBIX HEJOCTaTKOB U TMpeAJiaraeT TMPUHATb MEphl IO UX
YCTPAHEHHUIO, BO3BPATHUB 3asBUTENIO MPEACTABICHHbIE JTOKYMEHTbI U TOSICHUB, 4YTO
BO3BpaT HOKﬁMeHTOB HE MPEMSATCTBYET MOBTOPHOMY OOpAIICHUIO 3asIBUTEIS.

4.6. IloaroroBka JOKYMEHTOB (BBIIUCKY M3 JOMOBOW KHHIHU, BBIITUCKY U3
MOXO3MCTBEHHOW KHUTH, CIIPABKU U UHBIE TOKYMEHTHI).

IIpy  NONOXKUTENBLHOM — PE3yNbTaTe€ NPOBEPKM  JOKYMEHTOB  CIHELHAIMCT
aMUHUCTPALIUA TOTOBUT JOKYMEHTHI (BBINIMCKA M3 JOMOBOW KHUTH, BBIHCKA W3
MOXO3SMCTBEHHOW KHUTH, CIIPABKU M UHBIE TOKYMEHTHI).

Pe3ynpTaToM HMCHOTHEHUS aIMUHUCTPATUBHON MPOUEAYPHI SBISETCS JTOKYMEHT
(BBINIUCKK U3 JOMOBON KHMIH, BBITUCKU U3 MOXO3AMCTBEHHONW KHUIH, CIIPABOK U WHBIX
JOKYMEHTOB), TOJANMUCAHHBIN CHIEUATUCTOM aIMUHUCTPALIUH.

4.7. Bblmaua JOKYMEHTOB (BBIIIMUCKM W3 JOMOBOM KHHIHM, BBIIIUCKH U3
MOXO3IMCTBEHHOM KHUTH, CIIPABOK U UHBIX IOKYMEHTOB).

OcHoBaHuEM /JI HaYaJla UCIIOJIHEHUS aJJMUHUCTPATUBHOMU MPOLIEYPHI SBISETCS
MOJANHUCAHHBINA JTOKYMEHT (BBIMKCKA U3 JOMOBOM KHUTH, BBIITUCKA U3 MOXO035HCTBEHHON
KHHUTHY, CIPABKU U UHBIE IOKYMEHTHI) CIIEIMATIMCTOM aJIMUHUCTPALIUH.

Pe3ynpTaToM uUCHOMHEHUS aJIMUHUCTPATUBHOW MpPOIEAYphl SIBISIETCS Bblaauda
JOKYMEHTOB (BBIMUCKU W3 JOMOBOM KHHTH, BBINUCKH U3 TOXO3AWCTBEHHOW KHUTH,
CIPABOK M MHBIX TOKYMEHTOB) CIEI[UATMCTOM aIMUHUCTPAIIH.

JIOKyMeHT cocTaBisieTCs Ha OJIaHKe aJIMUHUCTPALIUH.
| CpoK HUCTIONHEHUS JaHHOW aMUHUCTPATUBHOU MPOLEAYpPhl COCTABISIET HE OoJiee

qaca.

5. (DOPMBI KOHTPOJIA 324 HCITOJIHEHUEM AIMUHUCTPATUBHOI'O PEerjiaMEeHTa

5.1. Tlopsimok OCYHIECTBICHUS TEKYIIEro KOHTPOJs 3a COOJIOJEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUTAMHU MOJIOKEHU N
AZIMAHWCTPaTMBHOTO  PErJIAMEHTa M MHBIX HOPMATHBHBIX —IPAaBOBBIX  aKTOB,
YCTaHaBIMBAIOIIUX TPEOOBAHMS K MPEIOCTABIECHUIO MYHHUIMIAILHOM YCIYTH, a TAKKE
MIPUHSATUEM PEIICHUI OTBETCTBEHHBIMU JTUIIAMH.

KoHTponp 3a mpejocTaBlieHHEM MYHHMIIMNAIbHOW YCIYTHM OCYIIECTBISET TJiaBa
aagMuHucTpanuu. KoHTpob ocyIIecTBIseTCs MyTeM MPOBEACHUS MTPOBEPOK MOJHOTHI U
KauyecTBa TMPEAOCTABICHUS MYHHIUIIATBLHON YCIYTH, COONIOJEHUS pabOTHUKAMU
aIMAHHUCTPATUBHBIX TMPOIEAYp M TMPaBOBbIX akToB Poccuiickoit ®Denepanuu u
JlenuHrpaackoi 00J1acTH, pEeTyJIUPYIOMIMX BOMPOCHI MPEIOCTABICHUS MYHUIIUTTAIBHOM
YCITYTH.

Texymuit KOHTPOJb 3a COOIOJICHUEM U UCIIOJHEHUEM T0JIOKEHUM perjaMeHTa U
VHBIX ~ HOPMATUBHBIX  IPABOBBIX  aKTOB, YCTaHABIMBAIOIIMX TPEOOBaHUA K
MPEAOCTABICHUIO MYHUILIUITAIIBHOW YCIYTH, OCYIIECTBISETCS JOTKHOCTHBIMU JIUIIAMH,
OTBETCTBEHHBIMU 33 OpTraHHU3alMI0 Pa0OTHhl IO MPEAOCTABICHUIO MYHHIUIIAIBHON
YCIYTH.

Texymuii KOHTPOIb OCYIIECTBISIETCS IyTEM TMPOBEICHHUS OTBETCTBECHHBIMU
JIOJDKHOCTHBIMU JIMLIAMHU  AZIMUHUCTPAlMU, OTBETCTBEHHBIX 32 OPraHU3aluio paboThI
0 MPENOCTABIEHUIO MYHHUIUIAILHOU YCIYTH, NPOBEPOK COONIOICHHUS U MCIIOJHEHHUS
MOJIOKEHUM perjaMeHTa W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIUBAIOIIMX
TpeOOBaHUS K MIPEAOCTABICHNUIO MYHUITUIIAIBHON YCIYTH.

KoHTposib 32 MOTHOTON M Ka4eCTBOM IMPEIOCTABICHUS MYHUIIUTIAIBLHON YCIyTU
ocyliecTBisieTcs B hopmax:

13 MIPOBEJICHHUS MPOBEPOK;
2) paccMoTpeHust kano0 Ha jaeicTBus (0e37eHcTBHE) JTOHKHOCTHBIX — JIUIL
AJIMUHHUCTpPAITUHU, OTBETCTBEHHBIX 32 MIPEAOCTABICHUE MYHUIIMTIATIBHON YCITYTH.

5.2. Tlopsimok ¥ TNEPUOJUYHOCTH OCYILECTBICHUS IUIAHOBBIX W BHEIUIAHOBBIX

MIPOBEPOK MOJHOTHI U Ka4€CTBA MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.
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B mensx ocymiecTBieHusT KOHTPOJIS 32 TOJIHOTON U KQ4e€CTBOM MPEIOCTABICHUS
MYHULHMTNAIBHON YCIIYTH MPOBOJATCS IJIAHOBBIE U BHETUIAHOBBIE MPOBEPKHU.

[lmanoBBIE TIPOBEPKHU MNPEAOCTABICHUS MYHHUIUMIIAIBHOW YCIYTH HPOBOIATCA B
COOTBETCTBUM C IUIAHOM NPOBEICHUS MPOBEPOK, YTBEPKIACHHBIM KOHTPOJIUPYIOLIUM
OPTaHOM.

Ilpy 1poBepke MOTYT pacCMaTpUBaThCs BCE BOMPOCHI, CBSI3aHHBIC C
IPEIOCTABIICHUEM MYHHIIUIIATBHON YCITyTH (KOMILIEKCHBIC HPOBepKH), WU OTACHbHBIN
BOIIPOC, CBSI3aHHBIA C MPEIOCTaBICHWEM MYHHIIUNAIBLHON YCIYrd (TeMaTHYeCKUe
MIPOBEPKH).

HETUIAHOBBIE ITPOBEPKU MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH MPOBOISATCS
o 06pameH1/15nvv1 GU3MYECKUX W IOPUANYECKUX JIMI, OOpalieHUssM OpraHOB
roCcy1apCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABIICHHUS, X TOJDKHOCTHBIX JIHIL,
a TAKXKE B LIEJAX MPOBEPKU YCTPAHECHUS HAPYLICHUM, BBIABICHHBIX B X0OJI€ TPOBEACHHOMN
MIPOBEPKU, BHE YTBEP)KICHHOTO TJIaHA MIPOBEJCHUS MPOBEPOK. YKazaHHBIC OOpalieHus
oI KaT %eFI/ICTpaI_II/II/I B J€Hb UX TMOCTYIUICHHUS B CHUCTEME DJIECKTPOHHOTO
JIOKYMEHTOO00pOTa U JICIONPOU3BOICTBA KOHTpOIUpYoliero oprana. [lo pesynbraram
paccMOTpeHus o0palieHui JaeTcs MUChbMEHHBINA OTBET.

O 1nOpoBeaeHMM  TNPOBEPKH  U3AAETCA  IMPABOBOM  aKT  PYKOBOAUTENS
KOHTPOJIMPYIOLIETO OpraHa O MPOBEACHUU MPOBEPKUA UCIIOIHEHUS aJIMAHUCTPATUBHBIX
PErJIAMEHTOB T10 MPEAOCTABICHUIO MYHULIUTIAJIBHBIX YCIYT.

ITo pe3ynbTaraM NMpOBEACHUS MPOBEPKU COCTABISAECTCA AKT, B KOTOPOM JOJKHBI
OBITh yKa3aHbI IOKYMEHTAJIbHO MOJTBEPKICHHBIC (DaKThl HAPYIICHUH, BBHISBICHHBIC B
XOJI¢ TIPOBEPKHU, WIIM OTCYTCTBHE TAKOBBIX, & TAKXKE BBIBOJbI, COJIEPXKAIINUC OILCHKY
MOJIHOTBl M KA4eCTBa IPEIOCTABICHUS MYHUUMNAIBHOM YCIYTM WU NPEII0KEHUS 10
YCTPAHEHHIO BBIABJICHHBIX IIPU MPOBEpKE HapyleHuu. [Ipu npoBeneHnn BHEIIAaHOBOU
HgOBepKI/I B AKT€ OTPaXarwTCsA PE3YJbTAaThl MPOBEPKH (ﬁ)aKTOB, U3JI0XKECHHBIX B
OOpaleHUuM, a TAaKXKE BBIBOJBI M MPEJIOKEHHS IO YCTPAHCHWIO BBIABICHHBIX IPH
MPOBEPKE HAPYILICHUM.

5.3. TBETCTBEHHOCTh  JIOJDKHOCTHBIX JIMII 34 PEUIEHUs U  JCUCTBUSA
(6e3neiicTBue), MNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOAE€  MPEIOCTaBICHUS
MYHUIIMIIAJILHOU YCIYTH.

CrnenuanucThl, YIOJHOMOYCHHBIC HA  BBINNOJHCHHE  aJMHUHHUCTPATHBHBIX
JNIEUCTBUM, MPEAYCMOTPEHHBIX HACTOSAIUM AIMHUHUCTPATUBHBIM PErjaMEHTOM, HECYT
IIEPCOHAIBbHYIO OTBETCTBEHHOCTHL 3a COOJIIOJIEHHEM TPEOOBAaHUM JIEHCTBYIOIIAX
HOPMATHBHBIX IPABOBBLIX AKTOB, B TOM YHCJE 3a COOJIIOJICHHEM CPOKOB BBIIOJIHEHHS
aIMAHUCTPATUBHBIX JEHCTBHH, IOJHOTY HMX COBEPIICHHUS, COOJIIOJCHHUE IPUHIMIIOB
MOBEJICHUS C 3aABUTEIISIMU, COXPAHHOCTh JIOKYMEHTOB.

I'maBa AjaMUHHCTpallMU HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a 00ECIICUEHHE
NpeaOCTaBICHUS MYHMIIUNIAIBHON YCIIYTH.

PabGotHUKM AagMHUHHCTpAIMU HOPU NPEIOCTABICHUH MYHHIIMIAILHOM YCIYTH
HECYT IIEPCOHAJIbHYIO OTBETCTBEHHOCTb:

- 3a HEHUCIOJHCHHE WJIM HEHAJJICKaIlee MCIIOJHEHUE aJIMUHUCTPAaTUBHBIX
OpoLEeaAyp OpHU NPEeAOCTABICHUN MYHUIIUIIAJIBHON YCIIYTH;

- 3a gneucTBuA (0Oe3nelcTBHE), BICKYIIME HapYyIICHHE IIpaB M 3aKOHHBIX
WHTEPECOB (hU3UIECKUX UIN FOPUIUYCCKUX JIMII, WHIUBUYaJIbHBIX
pEeANTPUHUMATETICH.

OJDKHOCTHBIC JIMIla, BHHOBHBIC B HCHUCHOJHCHMHU WJIM HEHAJIC)KAICM
HUCIIOJIHCHUU TpeboBaHUM HaCTOSAIIETO AJIMUHUCTPATUBHOTO periaMeHra,
MPUBJICKAIOTCS K OTBETCTBEHHOCTM B TNOPSAJKE, YCTAHOBJICHHOM JIEMCTBYIOLIUM
3aKOHO1aTeIbCTBOM P®.

Kontpons cobmonenus cneruanuctaMmu M®II mocnenoBaTeIbHOCTH AEHCTBUM,
K}[ig)eﬁxenéHme aIMUHHUCTPATUBHBIMU IPOLIEAYPAMHU, OCYILIECTBISIETCS IUPEKTOPOM

Kontpons coOmtogenuss TpebOoBaHMl  HAacTosAWEro  AJMHUHUCTPATUBHOIO
perinaMeHTa B 4acTH, Kacarouiencs ydactuss MOL] B ripeocTaBieHud MyHULUIIAIBHON
YCIIYTH, OcylmecTBisAeTcs KOMUTETOM SKOHOMHYECKOTO Pa3BUTUA U MHBECTULMOHHOW
nesTenbHOCTH JIeHnHrpaackon 001acTH.

6. Jlocyneonblii (BHeCY/1e0HbII) MOPSIIOK 005KAJTOBAHMS PEIEHUI H 1eACTBHI
(0e3nericTBHs) Oprana (OpraHu3alnuu), NPeIOCTABISIONIEr0 MYHUIIMIIAIbHY IO
YCJIYTY, a TaK:Ke JTOJKHOCTHBIX JIMI, MYHUITUNAJIBHBIX CJYKAIUX
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6.1. 3asBurenu OO WX NPEACTABUTEIM HUMEIOT NPaBO Ha 00KaJoOBaHUE
nercTBui (0e31eCTBUSI) JOHKHOCTHBIX JIMIL, MPEIOCTABISIONIMX MYHUIMNATBHYIO
yCIyTy, a TaKXe TMPUHUMACMBIX HWMH pCIICHHH B XOJ¢ MPEJOCTABICHUS
MYHHUIMIAIBHON YCIYTH B 10Cy1eO0HOM (BHECY1€0HOM) MOPSIIKE.

6.2. IIpenmeToMm J:[ocy):[e%]Horo (BHECY1€OHOT0) 00KaTOBAHUS SABIISCTCS PEIICHUE,
neictBue (Oe3meiicTBue) AIMUHUCTpPALUU, JAOHKHOCTHOTO JIMLA, MYHHIIMHAIbHBIX
CIIy’KallluX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIAIBbHON YCIyTH, B TOM YUCIIE:

1) HapylleHHe cpoKa pErucTpaluu 3ampoca 3asBUTENS O MYHULIMIATIbHON
yCIyTe;

23 HapylLIEHUE CPOKa MPEJOCTABICHHSI MYHUIIUITAIbHON YCITYTH;

3) TpeboBaHue y 3asiBUTENS IOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
MPaBOBBIMM akTamMu Poccuiickoit deneparuu, HOPMATUBHBIMH TIPABOBBIMH aKTaMH
cyonexToB Poccuiickoii ®enepanyy, MyHHIMIAIbHBIMU IIPABOBBIMH aKTaMH IS
MPE0CTABICHUS MYHUITUTIATLHON YCIIYTH;

4) oTka3 B MNpuUEMe JOKYMEHTOB, IpPEJOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TPAaBOBBIMH akTamMu Poccuiickoii ®Deaepanuu, HOPMaTUBHBIMU
NpaBOBBIMM ~ aKTamMM CyObekToB Poccuiickoli  ®enepannn, MyHUIUNATbHBIMH
MIPABOBBIMM aKTaMU IS MPEOCTABIICHUS MYHUIIMITAIBHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPeOCTaBICHUH MYHUIIUTAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a He
MPEeIyCMOTpPeHBI (DenepaibHBIMA 3aKOHAMH M TPHHITBIMH B COOTBETCTBHHM C HUMH
WHBIMH HOPMATUBHBIMU TPAaBOBBIMH aKTaMu Poccuiickoit demepaliuu, HOpMaTUBHBIMHU
MPaBOBBIMM  aKTaMH CyOBeKkTOB Poccmiickoit ~®enepanuy, MYHUIUNAIbHBIMU
MIPaBOBBIMH aKTaMHU;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEJAOCTABICHUHM MYHUIUNAIBHOM YCIyru
IaThl, HE MPEIyCMOTPEHHOW HOPMATHUBHBIMH TIPABOBBIMM aKTaMH PoCCHICKOM
denepaunv, HOPMaTUBHBIMM IIPABOBBIMU aKTaMH CyOBEKTOB Pocculickoi denepanum,
MYHHITUTIATBHBIMA ITPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NMpeAOCTaBIAIONIETO MYHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, HpeIoCTaBJISIONIEr0 MYHUUUINAIBHYIO YCIyry, B HCIPaBICHUU
JOMYIIEHHBIX OMNEYaTOK M OIIUOOK B BBIJAHHBIX B pe3yJbTaTe IPEAOCTABICHUS
MYHHMLUIIAIBHON yCIyIH JIOKyMEHTaX JMOO HApYLIEHHE YCTAHOBIEHHOIO CPOKA TaKHMX
UCITPaBJICHHII.

6.3. XKajnoba momaercs B NHUCBMEHHOW (opMe Ha OyMaXHOM HOCHTENE, B
ANEKTPOHHOHN (popme B OpraH, MpeaoCTABIISIIONINN MYHUIUNAIBHYIO YCayry. JKamoObl
Ha pelIeHus], MPUHAThIE PYKOBOJUTEJIEM OpraHa, MpeAoCTaBIISIOEer0o MyHUIUTATbHYIO
yCIIyTy, MOJAIOTCA B BBIIMIECTOALIMNA opraH (NP €ro Halu4yuu) JUO0 B CiIy4yae €ro
OTCYTCTBUSI ~ pPAacCMaTPUBAIOTCA  HENOCPEICTBEHHO  PYKOBOJAMTENIEM  Oprasa,
MPEIOCTABIISIONIET0 MYHULIUIIATIBHYIO YCIYTY.

Kamoba wmoxxker ObITh HampaBi€HAa TO TMOYTE, C HCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAaMOHHON cetn "MHTepHer", oduuumanbHOoro caita
opraHa, MpeAOCTaBISAIOIIET0  MYHUIUIAJIBHYIO  YCIyry, €IMHOTO  THopTana
rOCY/IapCTBEHHBIX W MYHHUIMOAIbHBIX YCAYr JIMOO pEruoHajdbHOro MopTaja
TOCY/IapPCTBCHHBIX M MYHHUIIUIIATBHBIX YCIIYT, a TaKXe MOXKET OBITh NPHHITA IPHU
JUYHOM IMIpUEME 3asiBUTEJIS.

XKanoba moxer ObITh mojaHa 3asButeraeM dyepes MOILI. ITlpu nocrtymienuu
xanoosl M®I] obecrieunBaer ee mnepenady B YINOJIHOMOYEHHBI OpraH B MOPSJIKE U
CPOKH, KOTOpBIE YCTAHOBJIEHBI COIJIAIIEHHEM O B3aUMOJACHCTBUM, HO HE MO37HEE
clelyroniero pabovero AHs CO JHS MOCTYIJICHUS KaJIOObI.

OcHoBaHWeM JUIs Havaja IPOLEAYpPbl JOCYAeOHOro (BHECYAE0HOrO)
00>a0BaHMsl ABIIAETCS MOAaYa 3asiBUTEJIEM Kal00bl, COOTBETCTBYIOLIEH TPeOOBAHUSAM
yactu 5 ctathu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

[Ipy HEOOXOAUMOCTH B MOJATBEPKACHUE CBOMX JOBOJOB 3asBUTEIb MpUIIAraeT K
*anoOe HeoOXOIMMbIE JOKYMEHTBl U MaTepuaibl, MOATBEPKIAONME 00O0CHOBAHHOCTh
’KaJIo00bI, TMOO0 UX KOITHH.

B nucbMenHoi xkano6e B 00s13aTeIbHOM MOPSIKE YKA3bIBACTCS:

- HaUMEHOBAaHHE OpraHa, MpPeJOCTaBISAIONIET0 MYHULUIAIBHYIO —YCIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MPEeJOCTaB/ISIOIIET0 MYyHHIMIIAIBHYIO YCIyTy, JHO0O
MYHUIIMIAIBHOTO  CIIY)Kalllero, peueHuss U JedctBus (0e3nercTBHe) KOTOPBIX
00XKaTyloTCS;
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- (amunuio, uMs, OTYECTBO (IMOCJIENHEE - MPU HAIUYUHU), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UUECKOro JiMla MO0 HAMMEHOBAHHE, CBEJICHUS O MECTe
HAXOXKICHUS 3asgBUTEIIS - IOPUAMYECKOIO JUIA, a TaKKe HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FNEKTPOHHOM MOUTHI (pU HaanI/H/B ¥ TIOYTOBBIN ajipec, Mo
KOTOPBIM JI0JDKEH OBbITh HalpaBJIEH OTBET 3asIBUTEINIO;

- cBeleHusT 00 00XadyeMbIX pelieHusX W JAehcTBUSX (0e37eHCTBUM) Oprasa,
MPEJOCTABISAIONIET0 MYHUUUIAIBHYIO  yCIYTY, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABISIOIET0 MYHULIUIIATBHYIO YCIYTY, JTMOO MYHUIIMIAIIBHOTO CITY>KaIEero;

- JIOBOJIbI, HA OCHOBaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MpeIOoCTaBISIONIEr0 MYHULIMMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, OpeIOoCTaBiISIONIEr0 MYHHIMIAIbHYIO YCIYTy, JIHUO0
MYHHUIIMTAIBHOTO CIIYXAalllero. 3asiBUTENEM MOTYT OBITb MpEICTaBICHBI JTOKYMEHTbI
(Mpy HATMYMK), TOATBEPKIAAIOLIUE JOBOBI 3asBUTENS, TMO0 UX KOIHU.

6.5. 3asBuTeNb HMMEET MpaBO Ha MOJyuyeHUEe HHGOOpPMAIMU U JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl COCTaBJICHHUS U OOOCHOBAHMS *ajloObl B ClIydasiX, YCTAaHOBJICHHBIX
cratbeil 11.1 denepanpHoro 3akona Ne 210-®D3, mpu yclioBUH, UTO 3TO HE 3aTParuBacT
npasa, CBOOO/IbI U 3aKOHHBIE UHTEPECHI APYTUX JIUL, U €CIIU YKa3aHHble HHPOpMaLus U
JIOKyMEHTBI HE COJEPXKAT CBEICHHS, COCTABIAIOIIMX TOCYJAPCTBEHHYIO WM HHYIO
OXpaHsIEMYIO TallHy.

6.6. JKamoba, moctynuBmas B Oprad, NPEAOCTABISIOMIMN MYHULIHUNAIBHYIO
yCIyry,  MOJJIEXKHUT  PACCMOTPEHUIO  JOHKHOCTHBIM  JIMLIOM,  HaJIeJIEHHBIM
MOJIHOMOYHUSAMH 10 PACCMOTPEHHUIO Kajo0, B T€UEHHE MATHAALATH padoyux JHEW co
JHSl €€ PEeTUCTpalllM, a B CiIydae OOKajJoBaHUS OTKa3a OpraHa, MpeoCTaBIIAIONIETO
MYHUIMOANBHYIO ~ YCAYTy, JOJDKHOCTHOTO JIMIAa OpraHa, MpeJoCTaBIIAIONIETO
MYHHUIMNANBHYIO YCIYTY, B NpUEME JOKYMEHTOB Y 3asBUTENS JUOO B HCIpaBICHUU
JOMYIICHHBIX OMNEYaTOK M OWMOOK WIM B clydae OO0XaJOBaHMUS HapyILICHUS
YCTAHOBJIEHHOT'O CPOKAa TAKUX MCIPABJICHHH - B TeUEHUE MATH paboUYnX JHEH CO IHS ee
pemc?aunn.

7. VcuepnbiBatomuii nepeyeHb clydyaeB, B KOTOPBIX OTBET Ha Kajlo0y He
Jaercs, ]éeFYHI/IpyeTCSI denepanbHbiM 3aKOHOM Ne 210-D3.

6.8. Tlo pe3ynpTaTaM paccMOTpeHHUs KajoObl OpraH, NPeJOCTABISIIONINN
MYHUIUTANBHYIO YCIYTY, IPUHUMAET OAHO U3 CIEIYIONINX PEIICHH:

1) ynoBieTBopsieT xanoly, B TOM uucie B (OpMe OTMEHBI IPUHATOTO PELICHUS,
VCTIPABJICHHUs JOMYIIEHHBIX OPraHOM, NPEAOCTABIAIOMIUM MYyHHUIHUIAIbHYIO YCIIYTY,
OMEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe NPEIOCTaBICHUS MYHULUIMAIbLHON
yCIYTU TOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPHIX HE
MPEeIyCMOTPEHO HOPMATHBHBIMU TpPaBOBBIMU akTamu Poccuiickoit ®Denepanuu,
HOPMATUBHBIMH  TPABOBbBIMU  akTamMH  cyObekToB  Poccuiickoit ~ denepauuu,
MYHUIIATIATFHBIMU TIPABOBBIMH aKTaMH, a TAaKXKe B HHBIX (popmax;

Q OTKa3bIBAET B Y/I0BIETBOPEHUH 5KaJIO0bI.

€ MO3HEE JHA, CIEAYIONEro 3a JHEM IPUHATUS PEUICHUS 10 pe3yJbTaTaM
PacCMOTpEHHUS KaNO0Obl, 3asIBUTENIO B MUCbMEHHOU (hOpME U MO KEJIaHUIO 3asiBUTEIS B
ANEKTPOHHON (opMe HampaBiseTcs MOTUBHPOBAaHHBI OTBET O pe3yJibTaTrax
pPaccMOTpPEHHUS KaJI00bI.

B cinyyae ycraHoBieHHs B XOJle WJIM MO pe3yjbTaTaM PAaCCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa AJMMHHMCTPATUBHOIO TPABOHAPYUIEHUS WM NPECTYIUICHUS
JIOJKHOCTHOE JIMILIO, HAJIEJIEHHOE TMOJHOMOYHMSMH IO PACCMOTPEHHUIO  Kajoo,
HEe3aMeJIMTEIbHO HAIPaBJIseT UMEIOIUECS MaTepuaibl B OPraHbl IPOKYPATYPHI.
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Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY perjlaMeHTy IO
MIPEJOCTABICHUIO MYHULIMIIAIIBHON YCIYTH IO
MIPEIOCTaBICHUIO MYHULIMNIAIBHON yenyru «Bpinaua
JIOKYMEHTOB (BBIITUCKH U3 JIOMOBOW KHHUTH, BHIITUCKU H3
MOXO03SIMCTBEHHOM KHUTH, KAPTOUKU PETHCTPALINH,
CHPaBOK M UHBIX JIOKYMEHTOB)»

WNudopmanus o mecte HaxoxAeHUs U Tpaduke padoThl AIMUHUCTPALIUH.
Mecronaxoxaenue aqmuauctpanuu MO:
188670, Jlenunrpasackas o6macts, BceBonokckuii paiioH, m.Pomanoska, .18, mom.3-4

Anpec anekTpoHHON nouTsl: sekretar@romanovka.ru

I'paduk pabotel agmunucTpanuu MO:

Jlau Henenu, BpeMsi paboTel agMuHucTparuu MO
JHu Hepenu Bpewms
IlonenenpHuK ¢ 09.00 mo 17.00,
BTopauk riepepsiB ¢ 13.00 mo 14.00
Cpena
Yetepr
[IsTHHIIA c

Yacel mpueMa KOpPECTIOHICHIIMY COBMAIAIOT ¢ rpadukoM paboTel aaMuHucTparmu MO.
[IponomxuTenbHOCTh paboyero JHs, HENOCPEJACTBEHHO INPEIIECTBYIOIIEr0 HepaboueMy
Mpa3IHAYHOMY JTHIO, YMEHBIIIAETCS Ha OJHMH Yac.

CrpaBouHbIC TeJIePOHBI CTPYKTYPHBIX Tojpa3jielieHuit aaMuHuctpammu MO Ui mosrydeHus
nH(pOpMaIuu, CBSI3aHHOM C TIPeIOCTaBICHUEM MyHUIUTIaIbHOM yeimyru: 8 (81370) 60-067
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[Ipunoxenne Ne 2
K AIMUHUCTPAaTUBHOMY perjlaMeHTy IO

pEea0CTaBJICHUTIO MyHPIHPIHaJ'IBHOﬁ yciayru 1o

MIPEIOCTaBICHUIO MYHULIMNIAIBHON yenyru «Bpinaua
JIOKYMEHTOB (BBIITUCKH U3 JIOMOBOW KHHUTH, BHIITUCKU H3
MOXO3SIMCTBEHHOM KHUTH, KAPTOUKU PETHCTPALINY,
CHPaBOK M UHBIX JIOKYMEHTOB)»

I/IH(I)O Manusa O MECTax HaXO0XK/

CHUS,

CIIPABOYHBIX TeJIe)OHAX U ajpecax dIEKTPOHHOHU 1oyThl MDI]

Tenedbon emunoit cnpaBowHOi civkObl ['BY JIO «M®Ll»: 8 (800) 301-47-47 (na meppumopuu
Poccuu 36010k becnaammuwiii), anpec 3MeKTPOHHOM MouThI: info@mfc47.ru.
B pexume paboThl BO3MOKHBI M3MEHEHMs. AKTVAIbHVIO WH(MDODMAIMIO O MeCcTaX HaXOKICHHS,
cpaBOYHBIX TenedhoHax u pexxkumax padotsl pumuamoB MOIL[ MoxxHO momyuuTs Ha caiite M®I]
Jlenunrpajackoit o6mactu www.mfc47.ru

HJ;{;'; HaumenoBanne M®I] IMouToBBIii agpec I'padux padoTsl Teaepon
IIpenocraBiienue ycayr B bokcuroropckom paiione Jlenunrpaackoii odnactu
[ToHeneIbHUK - TSTHUIIA
Ol Y 0 MDD | KT60. s, Tomen 00 |00 50, Gt 8 500
) cHmD = OTA PCKILH paror, — ¢ 09.00 10 14.00. 301-47-47
«bokcuToropck» r. bokcuroropcek, yi. 3aBoackas, 1. 8 N
1 Bockpecenbe - BRIXOAHOM
[ToHeneIbHUK - ISITHUIIA
Ot Y 0D | KT o, Tomen 00 |00 50, Gt 8 500
¢ ¢ s peXiK paro, — ¢ 09.00 10 14.00. 301-47-47
«ITukaneBo» r. [lukaneso, yn. 3aBonckas, 1. 11 .
BockpeceHnbe - BEIXOIHOM
IIpenocraBiienue ycayr B BoiocoBckom paiione Jlenunrpaackoii odnactu
Oununan I'BY JIO «MOIL» 188410, Poccus, Jlenunrpaackas o0i1., C 9.00 mo 21.00 8 (800)
2 «BomocoBckuii» Bonocosckuii pation, r.Bonocoso, ycaan0a €XKEJTHEBHO, 301-47-47
CXT. n.1 gut. A 0e3 nepepbiBa
IIpenocraBiienue ycayr B BoaxoBckom paiione JleHunrpajackoii odnactu
[ToHeneIbHUK - ISITHUIIA
3 Owunuan I'BY JIO «M®PIL» (187403, Jlenunrpaackas o0yacTb, I. Bonxos. ¢ 9.00 o 18.00, 8 (800)
«BoaxoBckuiiy BonxoBckuii mpocnexT, a. 9 BBIXOJIIHBIE - Cy00O0Ta, 301-47-47
ROCKNECEHEE
IIpenocraBiienue ycayr Bo BeeBosioxkckom paiione Jlenunrpaackoii odnactu
Ounuan I'BY JIO «M®I» | 188643, Poccus, JlenuHrpaackas 001acTs, C 9.00 10 21.00 8 (300)
«BceBOomOXKCKUID» BceBonoxckuit paiioH, €XeTHEBHO,
301-47-47
r. BeeBonoxkck, yi. [loxBuHckas, 1. 4a 0e3 mepeprIBa
®unman TBY JIO «MIy 188681, Poccus, HeHHHrv‘paz[uCKaﬂ 00J1aCTh,
N BceBonoxckuit paiioH, C 9.00 10 21.00
«BceBonoxckuiiy - oTaen . 8 (800)
1. HoBocapaTtoBka - 1ieHTp, . 8 (52-i €XeTHEBHO,
4 «HoBocapaToBka» 301-47-47
KUJIOMETp BHyTpeHHero konblia KAJL, B 0e3 nmepepbiBa
snanun MPDO-15, psaom ¢ A3C Jlykoiin)
Oumuan I'BY HE) «MODLI» | 188650, Poccnil, HfiHHHr‘paz[cxaﬂ 00J1aCTh, TloHe IeNbHUK - Cy660Ta
«BceBonoxckuii» - otnen | BceBomoxkckuii pation, r. CepTonoro, yi. ¢ 9.00 10 18.00 8 (800)
«CepTonoBoy» LenTpanbHas, 1. 8, KopiL. 3 BOCKDECEHE - BEIXQHOM 301-47-47
IIpenocraBiienue ycayr B Boiooprckom paiione Jlenunrpaackoii odnactu
®uman TBY JIO «M®Lly 188800, Poccus, .HEHI/IIjFpaE[CKaH 00J1aCTh, C 9.00 mo 21.00 8 (800)
. Bri0oprekuii paiioH, ©XKEIHEBHO,
«Bp16oprexuiiy 301-47-47
5 r. Bei6opr, yii. Bok3anbpHas, .13 0e3 mepepbiBa
Oummnan I'BY JIO «M®L» | 188681, Poccus, JlenuHrpaackas 001acTs, C9.00 10 21.00 8 (300)
«Bp100Oprekminy - oTaen Bei6oprekuii paiioH, ©XKEIHEBHO,
301-47-47
«PortuHo» 1. Pomuno, yn. CoBerckast, 1.8 0e3 mepephIBa
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Puman [bY {IO «MoID 188992, Jlenunrpanckas o0JacTsb, T. € 9.00 2021.00 8 (800)
«BpI0OprCcKHiDy - OTHCT N ©XKEIHEBHO,
. Caetoropck, yi. Kpacnoapmetickas 1.3 301-47-47
«CBETOrOpCKHUii» 0e3 mepeprIBa
Ounnan I'BY JIO «M®I» | 188910, Poccus, JlenuHrpaackas 001acTs, TonenensHUK-MATHALA
«Beiboprckuiiy - oTaen Bri0oprekuii paiioH, T. [Tpumopck ¢9.00 10 18.00, cyobora 8 (800)
(ERIbopre A PICKIH PATOL, T % \pIMOPCK, ¢ 9.00 10 14.00, 301-47-47
«IIpumopck» Briboprckoe mocce, 1.14 N
BOCKPECEHbBE - BHIXOTHOU
IIpenocraBienue ycayr B 'aTunHckoMm paiione JlennHrpaackoii odnactu
®uman TBY JIO «M®LD 188300, Poccus, HeHHIv{r‘pavz[CKaﬂ 00J1aCTh, C 9.00 mo 21.00 8 (800)
. TatynHCKU patioH, ©XKEIHEBHO,
«I"aTunHCKUI 301-47-47
r. 'arunna, IIymkunackoe mocce, a. 15 A 0e3 nepepsiBa
Owunuan I'BY JIO «M®I» | 188309, Poccus, Jlenunrpanackas odiacts, | [ToHemenbHuK - cyd0OoTa
9 L 8 (800)
«aTunHCKUI» - OTIIEN laTunnHckuit paiion, r. ['aTunHa, yi. ¢9.00 mo 18.00 301-47-47
6 «Adpoapom» Crnennesa, 1. 13, kopi. 1 BOCKPECEHELE - BLIXOIHOM
Owunuan I'BY JIO «M®I» | 188330, Poccus, Jlenunrpanackas odiacts, | [ToHemenbHuK - cyd0OoTa
9 N o 8 (800)
«aTunHCKUID» - oTnen | aTuuHCKMi paiioH, nrT. CuBepckui, yim. 123 ¢9.00 mo 18.00 301-47-47
«CuBepckuii» JluBu3um, 1. 8 BOCKPECEHBE - BBIXOIHOM
Oununan I'BY JIO «M®I» | 188320, Poccus, Jlenunrpanackas odiacts, | [ToHemenbHuK - cyd0OoTa
9 o 8 (800)
«aTuMHCKUI» - OTIIEN laTunnckuit paiton, r. Kommynap, ¢ 9.00 mo 18.00 301-47-47
«KommyHapy» Jlennnrpazackoe miocce, a. 10 BOCKPECEHbBE - BEIXOIHOM
IIpenoctraBienue ycayr B Kunrucennckom paiione Jlenmarpaackoii odaactu
Ounnan I'BY JIO «M®I» | 188480, Poccust, JIeHunrpaackas 00aacTb, C9.00 1o 21.00 8 (300)
7 «KuHTrucemnrcKui Kunrucennckuit paiion, r. Kunrucemnr, €XEIHEBHO,
301-47-47
yi. ®abpuunas, 1. 14 0e3 mepepbiBa
IIpenocrasaenne ycayr B Kupumckom parione Jlenmnrpaackoii odaactu
®unman TBY JIO «MIy 187110, Pc:ccnf[, JlenuHrpazackas 001acTh, C 9.00 mo 21.00 8 (300)
8 . Kupmnickuit paiion, r. Kupumm, mp. I'epoes, €XXEIHEBHO,
«Kupumickuiny 301-47-47
I. 34A. 0e3 mepepbiBa
IIpenocraBienue ycayr B Kupockom paiione JleHunrpaackoii odnactu
187340, Poccus, JlennHrpazackas 001acth, €9.00 7021.00 8 (800)
r. Kuposck, Hopas ynua, 1 CHEIIHEBHO, 301-47-47
®uwman I'BY JIO «M®L» ' ’ ’ 0e3 mepepriBa
«Kuposckuin» IlonenenbHUK-TIATHUIIA
9 187340, Poccus, Jlennnrpazackas oonacts, |¢ 9.00 go 18.00, cydobora 8 (800)
r. Kuposck, yn. HaGepexxnast 29A ¢ 9.00 o 14.00, 301-47-47
BOCKPECEHbBE - BEIXOHOM
[ToHeneIbHUK-TIATHHUIIA
(RUPOBCITID - OTACA P DA, r. \IpaItios, ¢ 9.00 10 14.00, 301-47-47
«OtpagHoe» Jlennnrpaackoe mrocce, 1. 6b .
BOCKPECEHbBE - BHIXOTHOU
IIpenocraBaenne ycayr B JlogeiinHonoasckom paiione JleHuHrpaackoi odnactu
187700, Poccus,
Owunnan I'BY JIO «MDI» JlenuHrpazackas 001acTh, €9.00 7021.00 8 (800)
10 . N . . . . €KEJIHEBHO,
«JlonmerHOMONBCKUIN Jlonettnononbckuitl paios, r.JIoneltHoe 663 HeDEDLIBA 301-47-47
ITone, yn. Kapna Mapxkca, 1. 36 nut. b pep
IIpenoctraBienue ycayr B JlomoHocoBckoM paiione JleHuHrpajackoii odnactu
Owunuan I'BY JIO «MDI» 188512, r. Cankt-IlerepOypr, T. €9.00 7021.00 8 (800)
11 " . ©XKEIHEBHO,
«JIoMOHOCOBCKHIN» JlomonocoB, JIBOpI1oBEIi mpocnekT, a. 57/11 301-47-47
0e3 mepeprIBa
IIpenocraBiaenue ycayr B Jlyxckom paiione JlenmHurpaackoii odnactu
2@ T8V 10 ot | 20 P, Tewpsscar somer | €O 020 g
«JLyxcKuii» yx p T 7T, Y A 5 ’ 301-47-47

Kopr. 1

0e3 mepepbiBa

IIpenocrasaenne ycayr B [lonnoposkckom paiione Jlenmarpaackoii odaactu
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Ounan FBY JIO «Mvd)LI» 187780, JleHuHrpazckas obnacT, . [NoHenenpHUK - Cy0OOTa 8 (300)
13 «JlonmerHOMONbCKUI» - ¢ 9.00 mo 20.00.
[ognopoxbe, yi1. OKTA0OpAT 1.3 .| 301-47-47
otaen «Ilommopoxbe» BockpeceHbe - BBIXOIHOM
IIpenocraBienue ycayr B [lpunozepckom paiione Jlenunrpaackoii odnactu
®mwman TBY JIO «M®LL 188731, Poccus, . C 9.00 510 21.00 < (800
[IpHo3epcK» - oTen J'{eHHHrpaI[CKaH obnacts, [Tpuosepckuii N l( o 2‘7
4 «COCHOBOY patioH, moc. COCHOBO,] %/n. MexaHH3aTOpPOB, 6e3 mepepsIBa 301-47-
|
Owunuan I'BY JIO «M®I» | 188760, Poccus, JlenuHrpaackas 001acTs, C 9.00 mo 21.00 8 (800)
«IIpuozepck» IIpuosepckuii paiion., r. I[lpuosepck, yim. €XeTHEBHO, 301-47-47
Kanununa, 1. 51 (obuc 228) 0e3 mepepbiBa
IIpenocraBiaenue ycayr B CiiaHuneBcKkoM paiione JleHUHrpaackoi odaacTu
Owunnan I'BY JIO «M®I» | 188565, Poccus, JlenuHrpaackas 001acTs, €9.00 7021.00 8 (800)
15 . €KEJIHEBHO,
«CraHIeBCKuiD» r. Cnanngpl, ya. Kuposa, 1. 16A 301-47-47
0e3 mepephiBa
IIpenocraBienue ycayr B r. CocnoBblii bop Jlennnrpajackoii odaactu
Ounuan I'BY JIO «M®I» | 188540, Poccus, JlenuHrpaackas 001acTs, €9.00 7021.00 8 (800)
16 . N €XKEeJTHEBHO,
«CoCHOBOOOPCKUIND r. Cocnossiii bop, yn. Mupa, 1.1 301-47-47
0e3 mepepbiBa
IIpenocraBienue ycayr B Tuxsunckom paiione JleHunrpajackoii odsnactu
Oununan I'BY JIO «M®I» | 187553, Poccus, JlenuHrpaackas 001acTs, C 9.00 mo 21.00 8 (800)
17 «TuxBUHCKUIDY TuxBUHCKUI paiioH, €XXEIHEBHO,
N . 301-47-47
r. TuxsuH, 1-ii MUKpopaiioH, 1.2 0e3 mepephiBa
IIpenocraBiienue ycayr B TocHeHcKkoM paiioHe JleHMHTpaacKkoi obaacTu
®umnan TBY JIO «M®ITy 187000, Poccus, HeHHIjrpaE[CKaﬂ 00J1aCTh, C 9.00 mo 21.00 8 (800)
18 N TOCHEHCKUI paiioH, ©XKEIHEBHO,
«TocHeHckui 301-47-47
r. TocHo. vi. CoBerckas. 1. 9B 0e3 nepepbiBa
Ynonnomouennblii M®@II Ha Tepputopuu JlenmHrpaackoi odaactu
FOpuouueckuit aopec:
188641, Jlenunrpanckas 00J1acTb, MH-4T —
BceBonoKcKuii paiioH, ¢9.00 no 18.00,
I'bY JIO «MOL» nep. HoocapaToBka-1ieHTp, 1.8 nT. —
19 (06Cle0fcu6aHue Tloumoenwiil aapec_' ¢ 9.00 pa(e] 1700, 8 (800)
3aseumereil ne 19131 ]’ . CaHKT-HeTep6ypr’ TICPEPHIB C 301-47-47
OcywecmGJlﬂemCﬂ) VI CMOJ'H)HOFO, . 3’ JIUT. A 13.00 mo 1348,

@axmuueckuii aopec:
191024, r. Cankr-IlerepOypr,

on Ravvouma nm 8 mur A

BBIXOHBIE IHU -
c0, BC.
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[Ipunoxenune Ne 3

K AJIMUHUCTPaTUBHOMY PETJIAMEHTY 10 TIPEIOCTABICHUIO
MYHHUIUTIAIBHON YCIYTH IO MPEAOCTaBICHHIO
MYHHUIUTAIBHON ycIyrH «Bblaua T0OKyMEHTOB (BBITHCKA
W3 JIOMOBOM KHUTH, BBINUCKH U3 IIOX03HCTBEHHOW KHHUTH,
KapTOYKH PETHCTPAIUH, CIIPABOK M UHBIX IOKYMEHTOB)»

['maBe agMuHUCTpanU
MYHHUIIMIIAIEHOTO 00pa30BaHUs

oT

naciopt N

KEM U KOr'Jja BbIJIaH
MECTO POXKICHUS

JlaTa poXIEHUSA

azipec MecTa KHUTEIbCTBA

TenedoH
3asiBieHHE
[Ipoury npegoctaBUTh MHE CIIPaBKY (BBIMHUCKY, KOMHIO U T.J.) IUIA NpEeNCTaBIICHUS
B (Ha)
[Toanuce 3asiBUTENA: / (pacundpoBka)
nara:
[Ipunoxenue:

PesynbTaT paccMoTpeHUs 3asBIEHUS POLTY:

BbI1aTh Ha pyku B OUB/Anmunuctpaun/ Opranuzanuu

BbIIaTh HA pyKU B MDI]

HaIlpaBUTDb 110 IIOYTC

HaIpaBUTh B AJIEKTPOHHOMN (opme B TMyHbIN kabuHeT Ha [1I'Y
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[Ipunoxenune Ne 4

K AJMUHUCTPAaTUBHOMY perjlaMeHTy IO
MIPEJOCTABICHUIO MYHULIUIIAIIBHON YCIYTH IO 110
MIPEIOCTaBICHUIO MYHULIMIIAIBHON yenyru «Bpinaua
JIOKYMEHTOB (BBIITUCKH U3 IOMOBOW KHHUT'H, BBIITHCKU
13 MOXO3IMCTBEHHON KHUT'H, KAPTOUKU PETHCTPALIUY,
CHPaBOK M UHBIX JIOKYMEHTOB)»

biok-cxeMa MYHHIIMIIAJIBHON YCJIYT'H
«BbI1a4ya 10KyMEHTOB (BBINMCKH U3 1OMOBOH KHUT'H,
BBINMCKHU M3 NOX03MCTBEHHON KHUIH, CIIPABOK U MHBIX JOKYMEHTOB)»

[TocTynnenue 3asaBaeHus
(B8 ToM ymcine yepez MOL, TII'Y JIO wnu EITY)

[TpueM 1OKYMEHTOB (B TOM YMCIIC NPU JUTHOM SIBKE, €CJIU 3asiBUTEIIEM BBIOPaHO
MOJTyYEHHUE YCIYTU B DJIGKTPOHHOM BHUJIE O€3 3aBepeHMUs 3asBICHUS U IOKyMeHTOB DI

PaccmoTpenne HOKyMeHTOB

3anpoc B OpraHm3aliii, OKa3bIBarOLI1e
MEXBEJOMCTBEHHOE ¥ MEKYPOBHEBOE B3aMMOJIEHCTBUE

[IpunsaTHE PEIEHUS O BbIIA4e WU
00 OTKa3e B BblJIaye JOKYMEHTOB

ITonroroBka NOKyMEHTOB

Bbmaqa JIOI%’ MCHTOB



